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3. You will see your
portfolio. Click on
the down arrows
and click on Share.
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4. Click on Share with
Users.
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You may add 2 5 Share with User: My Portfolio for My Class
Username or click

on Browse to find a

name. #* Indicates a required field.

1. Choose Users

#* Usemame | |[ Browsa J

2. Email Information

] Send Email *

Subject Maryjane Clerkin has shared a Portfolio with you |

Message

Maryjane Clerkin has invited you to view the Portfolio: My
Portfolio for My Class To view the Portfolio, login to
Blackboard and go to '‘Received Portfolios




6. You may add a Submit .m

Username and this Portfolio, enter one or more Usernames or click Browse to search. Separate multiple Usernames with commas.

Submit. # Usemame —_— |maryjan&c|erkin H Browse ]

2. Email Information

Motify the users above that this Portfolio has been shared with them.

[0 Send Email

Subject Student 01 has shared a Portfolio with you

Message

Student 01 has invited you to view the Portfolio: Class

Portfolio To view the Portfolio, login to Blackboard and go
to ‘Received Portfolios

&
Send copy of message to self
Use Blind Carbon Copy (Bcc:)




You will receive a
message that the
Portfolio has been
shared with your
user.

The Portfolio, Class Portfolio, was shared with the following users:

o Maryjane Clerkin

@ Share Portfolio: Class Portfolio

Share with ¥

7 Delete
[] | useriuser List

[] Marjane Clerkin | ¥

> [Delete
You may also Search First Name Last Name Username
browse for a : : : : i :
Search F |mary]ane—c|erk|n | Maryjane Clerkin maryjane-clerkin

Username using
different search
options. Submit.

Search Strin§ & Contains
Exact Match
Search Field Usermname
) First Mame
() Last Mame

Search |

Displaying 1 to 1 of 1 items

Show All || Edit Paging. ..
cone | N




9. You will receive a
message that your
Portfolio has been
shared.

The Portfolio, Class Portfolio, was shared with the following users:
+ Maryjane Clerkin
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10. You may also share
a portfolio with an
External User,
someone not a
member of your
class.
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11. Add the Email

address of the 1L
External User and

Submit. s / | |

2. Email Information

Subject

|Maryjane Clerkin has shared a Portfolio with you |

Message

Maryjane Clerkin has invited you to view the Portfolio: My
Portfolio for My Class Click the link below to view the
Portfolio: My Portfolio for My Class

<PORTFOLIO_URL=




12. You will receive a PRI My Porfoks > share Porfolo

receipt that your An email entitled Student 01 has shared a Portfolio with you was sent to the following email addresses: mjc@berkeleycollege.edu
portfolio has been The access URL is:

sent to your .

external user & Share Portfolio: My Portfolio
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13. To find out if you

have received any
portfolios, click on
Received
Portfolios.
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There are no accessible items or items that match the search criteria to display.
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