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2018 - 2019 Undergraduate Catalog

Going to Berkeley College is a very focused experience. Since 1931, we've
concentrated on one thing: preparing students for professional and personal success.
Everything we do revolves around helping our students begin rewarding careers:

» Real-world readiness- Our programs and curricula are developed and regularly
updated with input from industry experts. As a result, our students learn the skills
that today’s employers demand. The professional world changes. Our programs
adapt.

» Learn to succeed from those who already have- In addition to excellent
academic credentials, our professors are chosen for their experience in the
subjects they teach. Our students benefit from their firsthand knowledge.

» Affordability- Over $45 million in Berkeley College institutional aid was provided
to qualified students during the 2017-2018 award year, while a tuition freeze is
available for students who meet continuous enrollment requirements.

* Hands-on learning- Internships, practicums, or job-related assignments in every
program give students valuable, practical experience to help set them apart. Our
students learn by doing.

» Support from application to graduation...and beyond- Resources and
assistance are available through every step of your Berkeley College journey,
including lifetime career assistance for graduates.*

Today, more than 7,000 students choose Berkeley’s proven, career-focused brand of
education. Campuses are located in New York and New Jersey, plus Berkeley College
Online®. Many students combine on-site and online classes to fit their schedules and
lifestyles. Berkeley is made up of the Larry L. Luing School of Business®, the School
of Professional Studies, the School of Health Studies, the School of Liberal Arts, and
the School of Graduate Studies. The College offers Bachelor's degrees, Associate’s
degrees, Certificate programs, and an M.B.A. in Management.

We invite you to take a closer look at Berkeley College. We're confident you'll find a
unique experience that’'s committed to providing the resources and opportunities to help
students graduate to a better future.

e The Berkeley Advantage®
Mission, Vision, Values
Accreditations and Approvals
Campuses

Berkeley College Online®
International Students
Military and Veteran Students

Berkeley College reserves the right to add, discontinue, or modify its programs

and policies at any time. Modifications subsequent to the original publication of

this document may not be reflected here. For up-to-date and detailed information,
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please visit BerkeleyCollege.edu and view our catalogs at BerkeleyCollege.edu/
Publications. For more information about Berkeley College graduation rates, the median
debt of students who completed programs, and other important disclosures, please

visit BerkeleyCollege.edu/disclosures.

*while the College is in operation
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Degree Programs index page
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Accounting index page
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BBA Accounting Program

BBA index page
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Business Administration AAS index page

17



Academic Policies and Procedures

» Academic Calendar

» Academic Integrity and Plagiarism

» Academic Records

» Academic Year

» Accommodating a Disability

e Assessment

» College Learning Objectives

» Copyright Policy

» Credit for Prior Learning

» Evaluation and Grading

* General Academic Policies

e Graduation

* Honorary Posthumous Degrees

« |dentity Verification of Students Taking Online Courses
» Recording Classroom Lectures and Discussion
» Satisfactory Academic Progress (SAP)

» Student Complaint Process

» Student Development Learning Objectives

» Transfer Credit Policy
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Academic Calendar

FALL SEMESTER 2018

Tuesday, September 4, 2018, Classes Begin — 15-week and 7-week module A
Monday, October 8, 2018, Columbus Day — No Classes

Monday, October 22, 2018, Classes End — 7-week module A

Tuesday, October 30, 2018, Classes Begin — 7-week module B

Thursday, November 22 - Sunday, November 25, 2018, Thanksgiving Recess — No
Classes

Monday, December 17, 2018, Classes End - 15-week and 7-week module B
Tuesday, December 18, 2017 - Tuesday, January 1, 2019 — Recess

WINTER SEMESTER 2019

Wednesday, January 2, 2019, Classes Begin — 15-week and 7-week module A
Monday, January 21, 2019, Martin Luther King Day — No Classes

Saturday, February 16, 2019, Classes End — 7-week module A

Monday, February 18, 2019, Presidents' Day — No Classes

Tuesday, February 26, 2019, Classes Begin — 7-week module B

Monday, April 15, 2019, Classes End - 15-week and 7-week module B
Tuesday, April 16, 2019 - Monday, April 29, 2019 — Recess

SPRING SEMESTER 2019

Tuesday, April 30, 2019, Classes Begin — 15-week and 7-week module A
Monday, May 27, 2019, Memorial Day — No Classes

Monday, June 17, 2019, Classes End — 7-week module A

Tuesday, June 25, 2019, Classes Begin - 7-week module B

Thursday, July 4, 2019, Independence Day - No Classes

Monday, August 12, 2019, Classes End - 15-week and 7-week module B
Tuesday, August 13, 2019 - Monday, September 2, 2019 — Recess

FALL SEMESTER 2019

Tuesday, September 3, 2019, Classes Begin — 15-week and 7-week module A
Monday, October 14, 2019, Columbus Day — No Classes

Monday, October 21, 2019, Classes End — 7-week module A

Tuesday, October 29, 2019, Classes Begin - 7-week module B

Thursday, November 21 - Sunday, November 24, 2019, Thanksgiving Recess - No
Classes

Monday, December 16, 2019, Classes End - 15-week and 7-week module B
Tuesday, December 17, 2019 - Wednesday, January 1, 2020 — Recess
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Academic Integrity and Plagiarism

The principles of academic integrity encompass simple standards of honesty and truth.
Each member of the College community has a responsibility to uphold standards and to
take action when others violate them. Faculty members have an obligation to educate
students about the standards of academic integrity and to report violations of these
standards. All students, both online and on-site, are responsible for knowing what the
standards are and for adhering to them. Students also should bring any violations

of which they are aware to the attention of their instructors. Any breach of academic
integrity is a serious offense that may result in disciplinary consequences.

Plagiarism is a violation of the integrity of the academic community. Representing
someone else’s work as one’s own is a serious academic offense and may result in
failure, suspension, or dismissal. Please refer to Academic Integrity and Plagiarism
Revise Procedures for information on definitions of academic integrity and procedures
for reviewing academic integrity violation reports.
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Academic Records

Grade Reports: Grade reports may be accessed online through Student Self-Service.
President’s List: Full-time matriculated students who achieve a grade point average
of 4.00 with a minimum of 12 academic credits (excludes credits for College Skills
courses) qualify for the President’s List. Part-time matriculated students who complete
a minimum of six to 11 academic credits per term in two or more consecutive terms and
achieve a cumulative grade point average of 4.00 qualify for the President’s List.

Dean’s List: Full-time matriculated students who achieve a grade point average of 3.50
or better with a minimum of 12 academic credits (excludes credits for College Skills
courses) qualify for the Dean’s List. Part-time matriculated students who complete a
minimum of six to 11 academic credits per term in two or more consecutive terms and
achieve a cumulative grade point average of 3.50 qualify for the Dean’s List.
Transcript Requests: Official or unofficial transcripts may be requested online
through the Office of the Registar.

Official Transcripts will be stamped: “Issued to Student in Sealed Envelope.” If the
envelope is opened, the transcript is no longer official. Official transcripts will not be
issued to students with an outstanding financial obligation with the College. Various
delivery options are available.

Unofficial Transcripts must be requested in the "Special Instructions" under the
Delivery Options field. Students with outstanding financial obligations may request
unofficial transcripts while making arrangements with Student Accounts to resolve their
balance. Unofficial transcripts can be sent via all of the delivery methods except for the
electronic PDF method.

Transcript Processing Hours are Monday to Friday from 9:00 AM to 3:00 PM Eastern
Standard Time. All rush requests received after 3:00 PM will be processed the next
business day (excluding holidays).

Please note that there is a fee for transcripts.
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Academic Year

Semester Calendar Year: Berkeley College’s calendar includes three terms organized
on the semester system. The fall semester begins in September, followed by the winter
semester in January, and the spring semester in April.

A standard academic year (two consecutive semesters) is typically comprised of two
terms totaling 30 weeks, and a full-time student is expected to complete a minimum of
24 semester credit hours (in most cases a minimum of eight three-credit courses) in that
time.

The campuses are closed on some legal holidays. The current academic
calendar specifies the exact dates.

The Semester System: Courses are evaluated in terms of semester hours of credit.

A credit hour is an amount of work of not less than 50 minutes of classroom or direct
faculty instruction and a minimum of two hours (120 minutes) of out of class student
work each week for approximately 15 weeks for one semester credit, or the equivalent
amount of work over a different amount of time. At least an equivalent amount of work is
required for laboratory work, internships, practicums, studio work, and other academic
work leading to the award of credit hours.

Class Hours: Generally, instructional hours are from 8:00 AM through 11:00 PM on
weekdays and from 9:00 AM through 5:00 PM on weekends.

Students enrolled in the LPN to B.S.N., Medical Assistant, Patient Care Technician,
Practical Nurse, Surgical Processing Technician, and Surgical Technology programs
should refer to their respective Healthcare Supplements for program-specific class and
clinical rotation hours.
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Accommodating a Disability

Notice of Non-Discrimination - Americans with
Disabilities Act (ADA)

In accordance with federal law, Berkeley College does not discriminate on the basis of
disability in its programs and activities.

Questions regarding disability discrimination and the implementation of services
offered at Berkeley College may be referred to Sharon McLennon-Weir, Ph.D.,

CRC, LMHC, Director of Disability Services, 914-694-1122 ext. 3169 or Sharon-
Mclennon@BerkeleyCollege.edu.

Individual requests for accommodations may be referred to the College ADA/

Section 504 Coordinators: [NJ students] Sandra Coppola, Ph.D., 973-278-5400 ext.
1320 or SEC@BerkeleyCollege.edu; [NY students] Diane Georges,

LMHC, 212-986-4343ext.4216 or Diane-Georges@BerkeleyCollege.edu;

[Online students] Katherine Wu, Ed.M., LMHC, LPC, 973-405-2111 ext. 1394

or KNW@BerkeleyCollege.edu. In addition, each individual campus has a Disability
Services representative via the Personal Counseling Office. These Personal
Counselors work with the ADA/Section 504 Coordinators for the purpose of reasonably
accommodating students with disabilities. A student seeking accommodations must
schedule an appointment with either the above-stated ADA/504 Coordinators, or a
campus Personal Counselor, in order to submit an Application for Disability Services
and Accommodations and to confirm requested accommodations. Contact information
for the College Personal Counselors can be found on the College Health and Wellness
website (select “Contact Information” from the drop-down menu).

In accordance with its Disability Services Accommodations Policy for Students,
Berkeley College strives to reasonably accommodate the needs of students with
disabilities. For information regarding how to request a reasonable accommodation of a
disability, please go to ADA Student Policy and to the College Disability Services page.
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Assessment

Berkeley College's mission, vision, and values inform its assessment framework,

which is designed to improve institutional effectiveness and to assess and enhance
student achievement. Student mastery of the College’s Learning Objectives, its
Program Learning Objectives, and its Student Development Learning Objectives is
continuously assessed to measure objective achievement as well as to develop
appropriate enhancements to the student learning experience. Results of assessment
are used to inform curricular and programmatic changes in order to support students in
their learning and certificate or degree completion and to improve teaching and learning
at Berkeley College.
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College Learning Objectives

Berkeley College’s liberal arts curriculum and major programs are designed to foster
skills in communication, reasoning and analysis, information literacy, understanding of
multiple perspectives, and integration of learning, as well as knowledge across multiple
disciplines and specialized areas related to the professional programs. Berkeley
students are expected to learn about the issues and achievements that shape our
world and that will contribute to their success as humane, self-aware, and intellectually
curious members of the global human community.

Developing these essential skills in students is a responsibility shared across
departments and among faculty, requiring time and careful planning to achieve. Most
learning objectives will be introduced initially in the Liberal Arts core courses that

are designed to be optimally supportive of the transition from high school to college.
The learning objectives are then further developed through general study within the
humanities, sciences, and arts. Finally, the learning objectives are applied within each
student’s specialized major courses.

Learning at Berkeley College covers general areas of knowledge, intellectual and
practical skills, and personal and social responsibilities. Through their courses and co-
curricular activities, students will have the experiences necessary for the acquisition and
meaningful expression of the College Learning Objectives.

The Berkeley College Learning Objectives are:

Reading and Written Communication: Students will demonstrate competent writing
and reading throughout their programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in
both general and major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning,
supported by knowledge and skills learned throughout their degree programs, to
enhance personal and professional decision-making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple
perspectives (quantitative and qualitative, among individuals, from different cultural
contexts, etc.) when making decisions independently or as part of a team.

Information Literacy: Students will define and articulate their needs for information and
access this information effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning,
making connections within their major, between fields, between curricular and co-
curricular activities, and between academic knowledge and practice.

25



Copyright Policy

Original "works of expression," such as writings, graphics, photographs, and music,
may be protected from unauthorized use by the federal copyright laws. Copyright laws
govern whether — and to what extent — one is permitted to copy, upload, download,
transmit, or distribute such works, or to create new works derived from them without
first receiving permission from the holder of the copyright (often the author or publisher
of the original). The copyright laws are complex. Under some circumstances, copying
information from websites, downloading music or video from or uploading it to a
peer-to-peer application, or even mere photocopying, faxing, or cutting and pasting
substantial portions of copyrighted materials may constitute infringement. The Berkeley
College community is expressly prohibited from using the Berkeley College network

or computing resources to access peer-to-peer sites that permit unauthorized copying
of copyrighted music, photographs, video, or other legally protected materials. Such
activities will be treated as violations of the Student Electronic Information Policy.
Certain limited copying of published materials without permission may be allowed under
the "Fair Use" doctrine.

Berkeley students and associates are required to comply with the copyright laws.
Failure to do so may be grounds for disciplinary action, up to and including dismissal,
and may subject the infringer to significant legal consequences. Penalties for copyright
infringement may include civil and criminal penalties. In general, anyone found liable for
civil copyright infringement may be ordered to pay either actual damages or "statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed.
For "willful" infringement, a court may award up to $150,000 per work infringed. A
court can, in its discretion, also assess costs and attorneys' fees. For details, see Title
17 United States Code, Sections 504, 505. Willful copyright infringement can also
result in criminal penalties, including imprisonment of up to five years and fines of up
to $250,000 per offense. For more information, please see the website of the U.S.

Copyright Office at copyright.gov.
For more detailed policy information, please click here.

26



					
					https://copyright.gov/

Credit for Prior Learning

What is Prior Learning?

Learning does not only take place in the halls of academia. Adult learners bring to
the classroom many years of learning through diverse experiences in life and in the
workplace. Some of these experiences may be counted towards college-level work
through prior learning credits.

Prior Learning is defined as documented college-level learning acquired through
previous study or through non-classroom experiences. These experiences may include
travel; volunteer work; independent acquisition of knowledge; participation in formal
courses sponsored by associations, business, government, industry, the military,

and unions; and participation in certification programs and professional development
courses. Only documented, college-level learning will be awarded college credit.
Credit is granted for learning from experience, not for experience alone. For more
information, please click here for the Credit for Prior Learning Guide.

To learn more about the prior learning credit process, begin by completing the CAEL/
LearningCounts Prior Learning Credit Predictor. Bring the Predictor results to your
Admissions representative, who will forward them to an Academic Advisor.

Students enrolled in the LPN to B.S.N., Medical Assistant, Patient Care
Technician, Practical Nurse, Surgical Processing Technician, and Surgical
Technology programs should refer to their respective Healthcare Supplements for
additional information regarding credit for prior learning.

For information about transfer credits, see the Transfer Credit Policy.
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Evaluation and Grading

Grading System: A single, final grade is recorded for each scheduled course at the end
of each term. Academic standing at Berkeley is based upon the grading system shown
below.

GRADING SYSTEM

Grade Point Percentage

Grade Equivalent Equivalent Explanation

A 4.00 90-100% Excellent

B+ 3.50 85-89% Very Good

B 3.00 80-84% Good

C+ 2.50 75-79% Above Average

C 2.00 70-74% Average

D* 1.00 60-69% Lowest passing

F 0 - grade

P None - Failing

I None - Passing

wW None - Incomplete

WP None - Withdrawal/

WF None - Nonparticipation
Withdrawal/
Passing
Withdrawal/Failing

*Note: Students enrolled in College Skills courses must receive a grade of C or better
in each College Skills course in order to complete their programs and graduate from the
College.

Computation of Grade Point Average (GPA): To compute the GPA for the term, each
letter grade is converted to the grade point equivalent listed above. Then, that grade
point is multiplied by the number of credits designated for the course. This procedure

is followed for each course. Next, the number of grade point equivalents for all courses
is added. That total is then divided by the total number of credits attempted for the
term. The result is the term GPA. To compute the cumulative GPA, the grade point
equivalents for all courses taken in all terms are added. That total is then divided by the
total number of credits attempted in all terms. The result is the cumulative GPA.

Incomplete Grade: Documented inability to complete coursework due to circumstances
beyond the student’s control (such as severe illness) may, at the discretion of the
instructor, result in a grade of I. All outstanding work must be completed by the end

of week one of the following term regardless of whether the student is enrolled in that
term. If all work is not completed by that time, the incomplete grade becomes an F.
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It is the responsibility of the student to contact the instructor to make the necessary
arrangements for makeup work.

Course Withdrawal: Students who wish to drop a course must do so in writing and
must have the approval of the Academic Advisement Department. Courses dropped
during the add/drop period (first week for seven-week courses and first two weeks for
all other courses) do not appear on the student’s transcript. Withdrawal from a seven-
week course between weeks two and four will result in a grade of WP or WF, and
withdrawal from a 15-week course between weeks three and 12 will result in a grade of
WP or WF, which indicates whether the student was passing or failing the course at the
time of withdrawal. A grade of W will be assigned to students who enrolled in, but did
not participate in, a course. Students who do not officially withdraw from a course will
receive a letter grade that reflects their achievement.

Students enrolled in the Practical Nurse program are permitted to withdraw from one
NUR course during the length of their Practical Nurse program; students enrolled in

the Surgical Technology program are permitted to withdraw from one SUR course
during the length of their Surgical Technology program. Students enrolled in these
programs should refer to their respective Student Handbook Supplements for additional
information.

Repeated Course: When a course is successfully repeated, the original failure remains
on the transcript but is not included in calculating the cumulative GPA. A single course
can be failed a maximum of three times, including two repeats. Students who failed

a course multiple times prior to the semester conversion may be granted approval

upon their return to take the course in a semester format one time. With the exception
of certain courses offered in the School of Health Studies, students may only repeat
courses in which the student has earned a grade of F and may not repeat courses for
which credit already has been earned (grade of D or better), either at Berkeley College
or in transfer from another college.

Where a course is no longer offered, the Chair of the Academic Department in which
the course is housed, in consultation with the Dean of the School, shall designate

an appropriate replacement course. When a course has been repeated, both the
original and subsequent courses are included on the permanent record, but the credit is
counted only once.

Students in School of Health Studies programs should consult their individual program
handbooks for specific guidelines for repeating a course.

Change of Major: All courses remain on the transcript and continue to be included in
the cumulative GPA when students change their majors.

Course Syllabus: Students receive a syllabus for each course during the first

week of the term. The syllabus contains the instructor's name and office hours, a
general description of the course and its contents, a statement of learning outcomes,
descriptions of the instructor's attendance and grading policies, the academic integrity
policy, arranging for disability accommodations, and a list of major assignments.
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General Academic Policies

Matriculation Status: A matriculated student is one who is officially enrolled in a
certificate or degree program. Students who wish to take only a single course or
a combination of courses (except for courses in the School of Health Studies) are
welcome as non-matriculated students.

Transfer to Bachelor's Degree: Students in an Associate's degree program must
graduate before moving to a Bachelor's degree program. After discussion with an
Academic Advisor, dual enrollment may be approved for the last term of the Associate's
program.

Justice Studies - Criminal Justice Requirements: New, first-time students in the
Justice Studies - Criminal Justice major are enrolled in the Associate in Applied
Science (A.A.S.) degree program. Upon completion of the Associate’s degree, students
transition into the Bachelor of Science (B.S.) degree program. After discussion with an
Academic Advisor, enrollment in both degrees may be approved for the last term of the
Associate's program.

Fashion Merchandising and Management Requirements: New, first-time students

in the Fashion Merchandising and Management major are enrolled in the Associate

in Applied Science (A.A.S.) degree program. Upon completion of the Associate’s
degree, students transition into the Bachelor of Business Administration (B.B.A.) degree
program. After discussion with an Academic Advisor, enrollment in both degrees may
be approved for the last term of the Associate's program.

College Skills (Developmental Education) Courses: All new, matriculated, degree-
seeking students, including transfer students and those entering Berkeley College

for the first time, are assessed to determine their college readiness. When a need is
indicated, students may be required to complete college skills courses or practicums
designed to promote their successful transition to college life.

Students enrolled in College Skills courses must receive a grade of C or better in

each College Skills course in order to complete their programs and graduate from the
College. College Skills courses are not counted toward graduation requirements. These
courses are included in the determination of the full- or part-time enrollment status for

a term, and financial aid disbursements are made based on this status. Under certain
circumstances the need to take College Skills courses may lengthen the time required
to complete the student’s program, thereby resulting in increased costs to a student.

Attendance/Participation: Students are expected to attend and participate in all
their courses throughout each term. Those who fail to do so may be administratively
withdrawn from individual courses or the College. Online students in 15-week courses
have one week to complete their weekly assignments. A student is considered absent
if he or she does not submit work for a full week. Students are generally encouraged
to log-in to online courses as often as possible throughout the week, rather than
trying to complete all of their class assignments on a single day. It is expected that
students will spend significant time in each online course on substantive academic
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activities, including posting to discussion forums, reviewing digital content, uploading
assignments, and taking assessments.

Seven-week online courses: Typically students in an accelerated seven-week online
course will need to log in at least three separate times during each week to be
successful. Specific guidelines for each course are available through the course syllabi,
but it is expected that these log-ins will occur on separate days throughout the week
rather than on a single day, and that students will spend significant time in the online
course on substantive academic activities, including posting to discussion forums,
reviewing digital content, uploading assignments, and taking assessments.

Students enrolled in the LPN to B.S.N., Medical Assistant, Patient Care

Technician, Practical Nurse, Surgical Processing Technician, and Surgical
Technology programs should refer to their respective Student Handbook Supplements
for program-specific attendance requirements.

Faculty members will include their course-specific policies and procedures in each
course syllabus. If iliness, accident, or similar circumstances require absence for three
or more consecutive days, students must notify the Academic Advisement Department
and the faculty member to discuss their status in their class(es). Students whose
absence is required by law (such as military students called to active duty) will be given
a reasonable opportunity to complete all coursework (including, but not limited to,
offering alternative assignments and extended deadlines).

Students who are withdrawn for a failure to attend and participate will receive a grade
of W, WP or WF for the course(s), depending on whether the student was passing or
failing at the time of withdrawal. This may affect the student's financial aid eligibility.

Academic Time Commitment: Coursework performed outside of the classroom (such
as reading, studying, writing papers, doing projects, or receiving tutoring) is critical

to academic success. While the time requirements for individual students may vary
somewhat, a general rule of thumb is that students should spend about two hours
outside the classroom for every hour required in it. For more information, please see
the Berkeley College Semester Credit Hour Assignment Policy.

Grade Appeal: A student wishing to appeal a course grade must submit a

completed grade appeal eForm to the faculty member by the end of the first week of the
academic term following posting of the disputed grade. The faculty member will respond
to the student’s appeal as soon as practical. All responses should be entered into the
grade appeal eForm.

Should the student disagree with the faculty member’s decision, then no later than

two weeks after receiving the faculty member’s decision, the student may appeal that
decision to the Department Chair. The Chair will respond to the student’s appeal as
soon as practical and shall have the authority to modify the grade as the Chair may
deem appropriate. Should the student disagree with the Chair’s decision, then — and
only then — no later than two weeks after receiving the Chair’s decision, the student may
submit a final appeal to the Dean of the School. The Dean will respond to the student’s
appeal as soon as practical and shall have the authority to modify the grade as the
Dean may deem appropriate. The Dean’s decision shall be final.
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When submitting an appeal to either the Department Chair or the Dean of the School,
the student should continue to use and submit the original appeal eForm, containing the
response received from the faculty member and, if submitting to the Dean, the response
received from the Department Chair. The student should indicate on the eForm why the
student believes the faculty member’s decision was in error.

College Closing: The College seldom closes due to inclement weather. In cases of
extreme weather or emergencies, however, the closing of each College campus will be
made available over the Internet at closings.BerkeleyCollege.edu and by phone as an
option on the automated phone menu at each campus.

Closings only apply to on-site students. Work will continue in the online platform for both
online and many on-site students. On-site students will be contacted by their instructors
regarding the week’s requirements.

Schedules for closures and delayed openings are distributed through BerkAlert and
posted at closings.BerkeleyCollege.edu.

Add/Drop Policy: Students enrolled in non-clinical 15-week courses may add a course
or courses to their schedules prior to the start of the second week of the term. Clinical
and accelerated courses cannot be added after the start of the term. Fifteen-week
courses dropped during the first two weeks of classes do not appear on the student’s
transcript. Accelerated courses dropped during the first week of classes do not appear
on the student’s transcript. Students who drop a course or courses (including College
Skills courses) and reduce their total term credit hours to fewer than 12 prior to the
enrollment status determination should notify the Financial Aid Department. This action
may adversely affect eligibility for financial aid.

Seven-Week Sessions: Students who were enrolled in the prior semester must register
for session A or session B by the start of the term. New students taking session B
without taking session A may register for session B and add credits up to the start of the
session. If a student is granted an exception, which requires approval by the Dean of
the School, to add credits to session B after the add/drop period of the semester those
credits will not count toward financial aid eligibility.

Canceled Classes: The College reserves the right to cancel courses or scheduled
sections of courses at its discretion.

Leaves of Absence: A one-term academic leave of absence (LOA) may be granted

at the discretion of the Academic Advisement Department for students in a degree
program (Bachelor's and Associate's). Subject to the terms of the Tuition Freeze Policy,
students who take a LOA will be charged the prevailing rate of tuition and residence
charges at the time of their return. A LOA may be requested only at the end of a term
for the subsequent term.

Students enrolled in clinical programs are subject to medical and criminal background
clearance prior to returning from their LOA. Students are responsible for any fees
incurred in obtaining these medical and criminal background clearances.

Withdrawing from College: Any student who wishes to withdraw from the College
should contact the student’s Academic Advisor immediately and complete the College
withdrawal eForm. Failure to notify the College of a student’s withdrawal on a timely
basis may have significant financial consequences.
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Seven-Week Sessions - “Intent to Return”: A student registered for both sessions
A and B who chooses to withdraw from session A but intends to return for session B
should complete the Intent to Return statement on the Course Withdrawal eForm and
submit to the Academic Advisement Department. See the Return of Federal Funds
section for more details.

Credits per Semester: Full-time students typically take a course load of 15 semester
credits. Students on probation or academic plan will be advised to take a course load of
12 semester credits or less until they are restored to good academic standing. In some
cases, students taking a reduced load may require longer to complete their academic
programs, leading to significant additional charges.

Students enrolled in some School of Health Studies programs will be scheduled
according to programmatic requirements. Students should refer to their respective
Student Handbook Supplements for program-specific requirements, where available.

Additional Credits per Term: A per credit tuition rate is charged for each credit in
excess of 15 semester credits. This fee is waived for students enrolled in the Surgical
Technology and Medical Insurance, Billing, and Coding programs. Students must
have permission from an Academic Advisor to enroll in more than 15 semester credits.
Consideration will be offered to students who have demonstrated academic success.
Students may not enroll in more than 18 semester credits in any one term.

Online: An introductory online course to familiarize the student with online learning is
a prerequisite to enrolling for online courses. Additional information is available in the
Academic Advisement Department.

Please Note: Berkeley College reserves the right to revise course offerings, cancel
scheduled courses, or make any other curriculum changes that the College, in its sole
discretion, deems appropriate. The College may limit an individual student’s course load
as needed to facilitate the student’s academic success. Such changes may affect the
estimated duration and cost of the student’s program. For more information, students
should consult with an Academic Advisor.
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Graduation

Requirements: To qualify for graduation, students must complete the prescribed
course of study with a minimum average of 2.00 (C), discharge all financial obligations
to the College, and meet the credit-hour requirements for their major.

Requirements for the LPN to B.S.N., Medical Assistant, Patient Care

Technician, Practical Nurse, Surgical Processing Technician, and Surgical
Technology programs may differ. Students should refer to their respective Healthcare
Supplements for program-specific graduation policies.

Each spring the College conducts both an in-person Commencement ceremony and a
separate online Virtual Commencement ceremony. Online and international students
are automatically invited to the Virtual Commencement; on-site students may request
to participate. Both ceremonies will include special addresses by the Berkeley College
President and other noteworthy speakers. Students must be within six semester credits
of completing all requirements by the end of the winter term to be considered for
participation in spring Commencement exercises.

Honors: Students in degree programs who achieve an overall 3.50 average will

be graduated Cum Laude; students who achieve an overall 3.70 average will be
graduated Magna Cum Laude; and students who achieve an overall 4.00 average will
be graduated Summa Cum Laude.

Honors for Certificate Recipients: Students in certificate programs who achieve an
overall average of 3.50 — 3.79 will be graduated with Honors; students who achieve an
overall average of 3.80 — 4.00 will be graduated with High Honors.

Graduate Salutes: Each year, graduates are invited to participate in one of our
Graduate Salutes - celebratory events held online and at each campus prior to the
annual Commencement ceremony - where graduates can pick up their caps and gowns,
order a class ring, and engage with other graduates. Additionally, graduates attending a
Graduate Salute event on-site may have a formal graduation photo taken.
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Honorary Posthumous Degrees

Deceased students who were enrolled in a graduate or undergraduate degree program
may be eligible for an honorary posthumous degree. The student would be eligible if

he or she was (1) within two semesters of completing his or her undergraduate degree

program or within one semester of completing his or her graduate degree program; (2)

registered in a Berkeley College degree program within 12 months of the date of death;
and (3) in good academic standing at the time of death. Exceptions may be considered
by the President of the College in extraordinary circumstances. Family members and/or
legal guardians of the deceased student must submit an honorary posthumous degree

request in writing and provide a copy of the student’s death certificate.
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Identity Verification of Students Taking Online Courses

Berkeley College Online® uses ProctorU student authentication services. A student’s
identity is verified by this service, at no cost to the student, when a student takes a
proctored exam. Most online courses require students to take proctored exams. The
information collected will be used to verify a student’s identity and to ensure academic
integrity by using secure connections. Student responses to authentication questions
will be handled in accordance with the Berkeley College Privacy Policy. For more
detailed information about proctored exams in online courses, see Proctored Exams.
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Recording a Classroom Lecture and Discussion

Students are not permitted to record classroom lectures or discussions without written
authorization from the designated Americans with Disabilities Act (ADA)/Section 504
Coordinator. Violation of the policy may result in disciplinary action, which could include
the suspension or dismissal of the student from the College. The designated ADA/
Section 504 Coordinator may authorize recording of classroom lectures or discussions
only, and to the extent reasonably necessary, to effect a reasonable accommodation
to a student’s documented disability. Once a recording accommodation has been
granted to a student, both the student and the ADA/504 Coordinator shall execute

an Audio Recording Accommodation Agreement. For information regarding how to
request a reasonable accommodation of a disability, please see the Disability Services
Accommodations Policy for Students.

For questions regarding disability discrimination and implementation of services
offered at Berkeley College, please contact Sharon McLennon-Wier, Ph.D., CRC,
LMHC, Director of Disability Services for New Jersey and New York campuses,
at 914-694-1122 ext. 3169 or Sharon-McLennon@BerkeleyCollege.edu.

Individual requests for accommodations may be referred to the ADA/Section

504 Coordinators: [NJ students] Sandra Coppola, Ph.D., 973-278-5400 ext.

1320 or SEC@BerkeleyCollege.edu; [NY students] Diane Georges,

LMHC, 212-986-4343ext.4216 or Diane-Georges@BerkeleyCollege.edu;

[Online students] Katherine Wu, Ed.M., LMHC, LPC, 973-405-2111 ext. 1394

or KNW@BerkeleyCollege.edu. In addition, each individual campus has a Disability
Services representative via the Personal Counseling Office. These Personal
Counselors work with the ADA/Section 504 Coordinators for the purpose of reasonably
accommodating students with disabilities. A student seeking accommodations must
schedule an appointment with either the above-stated ADA/504 Coordinators, or a
campus Personal Counselor, in order to submit an Application for Disability Services
and Accommodations and to confirm requested accommodations. Contact information
for the College Personal Counselors can be found on the College Health and Wellness
website (select “Contact Information” from the drop-down menu).
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Satisfactory Academic Progress (SAP)

Qualitative Assessments: Every matriculated student is required to maintain a
minimum grade point average (GPA), which varies based on the number of credits

the student has already attempted. Compliance with this qualitative requirement

is measured every term. Continued failure to meet this standard after a warning
(automatic) or probationary (when permitted) period, or failing to fulfill the requirements
of a prescribed academic plan, will lead to dismissal from the College. Probation may
be granted and academic plans may be prescribed at the sole discretion of the College,
only after a successful appeal by the student. Some programs have more restrictive
requirements using different thresholds for passing grades. The details can be viewed,
by program, in the Catalog. All course grades below the minimum passing standard for
that course will be treated as failures in calculating the student’s GPA for qualitative
assessment. Students will not be allowed to change programs without approval from the
Academic Advisement Department.

Quantitative Assessments: Students are also required to pass a minimum percentage
of the credits they attempt in order to remain eligible for enroliment. Quantitative
progress assessments are subject to those same warning, probation, and academic
plan procedures every term. Some programs have more restrictive requirements using
different thresholds for passing grades. The details can be viewed, by program, in the
Catalog. All course grades below the minimum passing standard for that course will be
treated as credits attempted and not earned for purposes of quantitative assessment.
Students will not be allowed to change programs without approval from the Academic
Advisement Department.

QUALITATIVE STANDARDS

In order to remain in good academic standing, students must maintain the GPA
specified below:

Qualitative Standards
Degree Programs

Credits Attempted Required GPA
0-15 15

16-30 1.75

31 or more 2

LPN to B.S.N Program

Required GPA 2.75
Certificate Programs

Required GPA 2

For this purpose, credits attempted are all those completed that receive a letter grade
(including an F, WP, and College Skills credits).
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Students in the LPN to B.S.N. program must maintain a 2.75 GPA while enrolled in the
program. Students in all other Baccalaureate programs must have a GPA of at least
2.00 after completing 31 or more credits.

QUANTITATIVE STANDARDS

In addition to the qualitative standards set forth above, students must meet quantitative
standards of progress in order to remain eligible for enroliment.

150 Percent Rule

In order to maintain the quantitative standards for satisfactory academic progress,
students must be able to complete their programs by the time they have attempted 150
percent of the required credit hours necessary for graduation in their degree programs.
The maximum timeframe for each program is listed below:

Maximum Timeframe Standards

Program Credits Required Maximum Attempted
for Graduation Credits Allowed

Associate's degree 60 90

(A.A.S.and A.S)

Bachelor's degree 120 180

(B.B.A., B.F.A.,B.S., and

B.S.N.)

Patient Care Technician 33 49

Certificate

Practical Nurse Certificate 50 75

Medical Assistant 30 45

Certificate

Medical Insurance, 30 45

Billing,

and Coding Certificate

Surgical Processing 33 49

Technician

Certificate

Application of the 150 Percent Rule

The College includes test credits as “credits attempted” in applying the 150 percent
metric. For students who have changed programs and/or have returned to complete
additional degrees, only the attempted credits applicable to their current programs
will be counted in the 150 percent calculation. Students will not be allowed to change
programs without approval from the Academic Advisement Department.

Students for whom it is no longer possible to comply with the 150 percent rule before
program completion will be declared ineligible to participate in Title IV or TAG programs.
At the discretion of the Provost’s Office, these students may be dismissed from the
College. Such decisions are not appealable.
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Progress Assessments

To help students avoid reaching the 150 percent point, the College tests student
progress every term, based on attempted vs. earned benchmarks. The following
standards are applied:

Degree Programs

Credits Attempted Necessary % Passed
(Earned/Attempted)

0-30 50

31-45 65

46 or more 67

Certificate Programs

Credits Attempted Necessary % Passed
(Earned/Attempted)

0-15 50

16 or more 67

For this purpose, attempted credits include test credits, and all credits accepted in
transfer. In addition, all credits for which a letter grade was received, including F, WP,
and WF (withdrawn after tuition assessment), are counted as attempted credits. Credits
earned include all coursework that was successfully completed (student received a
passing grade).

Please note that in some certificate programs the grade of C is treated as a failing
grade. Consult the Berkeley College Undergraduate Catalog or Student Handbook
Supplements applicable to certain health studies programs for program-specific details.

WARNINGS AND APPEALS

Warning of Failure to Meet Satisfactory Academic Progress (SAP) Requirements

Students who, for the first time, fail to meet standards will automatically be placed on
Warning status for the following term. Students on Warning status may continue to

be enrolled and, if applicable, maintain their eligibility for financial aid. Students who
meet the SAP standards during the Warning (subsequent) term will be restored to good
standing.

Appeals for Probation

Students who fail to meet standards during the Warning term may appeal to be placed
on Probation status for the subsequent term. Failure to submit an appeal if required
will result in withdrawal from the College. Students on probation may continue to be
enrolled and, if applicable, maintain their eligibility for financial aid. Students who have
met the SAP standards by the end of the probationary term will be restored to good
standing.

Appeals for Academic Plans

Students who fail to meet the SAP standards by the end of a probation term may
appeal again to be given academic plans customized for their needs. Failure to submit
an appeal if required will result in withdrawal from the College. Academic plans, to
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which students must agree, are designed to allow students to achieve compliance with
SAP requirements within a reasonable period of time. Students on academic plans
may continue to be enrolled and, if applicable, maintain their eligibility for financial aid
programs as long as they satisfy the terms and conditions of their plans.

Academic Advisement

The College will promptly contact students placed on Warning, Probation, or Academic
Plan status to offer additional academic support services.

Appeal Procedures

Students dismissed for failure to meet qualitative standards or prescribed quantitative
benchmarks may appeal those dismissals by timely submission of online eForms.
Dismissals for failure to satisfy the 150 percent rule are not appealable.

Students will be notified when their appeals have been submitted successfully.

The appeals will be reviewed, as needed, by the SAP Review Committee, which is
comprised of representatives appointed by the Provost’s Office. Decisions made by
the SAP Review Committee will be based on several criteria, including any special
circumstances that contributed to the failure to satisfy SAP requirements and material
changes in such circumstances. Students who successfully appeal may be restored
to good academic standing by meeting the SAP standards in the subsequent term or
following their prescribed academic plans. Students whose appeals are granted will
receive instructions from the Academic Advisement Department on how to proceed.
Approved appeals will be honored for two terms, the term for which they are appealing
and the subsequent term.

Provisional Appeals

Students on Warning or Probation status who are not succeeding in their studies are
encouraged to submit provisional appeals even before the end of the term. Provisional
appeals by students who go on to meet SAP standards in that term will be deemed
withdrawn.

Denial of an Appeal

If a failing student’s appeal is denied, the student will be notified and dismissed from the
College.

Reinstatement after Dismissal or Loss of Eligibility for Financial Aid Due to
Failure to Meet SAP Standards

The College will consider exceptional appeals for reinstatement of students who have
not been enrolled for a minimum of one term. Students dismissed or declared ineligible
for financial aid due to their failure to meet SAP standards may later experience positive
changes in their personal circumstances that improve their chances for future academic
success. Reinstatement of such students will be at the non-appealable discretion of the
Provost’s Office and will be conditioned upon adherence to prescribed academic plans.
Only those whose student accounts are current will be considered for reinstatement.

SAP and Transfer Credits

In measuring compliance with SAP standards, transfer credits will be considered as

credits attempted and earned. Therefore, since transfer credits are ungraded but

are nevertheless counted in calculating SAP requirements, transfer students may be
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required to earn at least a 2.00 GPA in their first term (and all subsequent terms) at
Berkeley in order to remain in good standing.

SAP and Repeated Courses

When a course is successfully repeated, the original failure(s) is not included in
calculating the cumulative GPA or the qualitative requirements. For the quantitative
SAP measure, however, each failed attempt will be included in the “courses attempted”
portion of the evaluation.

SAP and Incomplete Grades

Effective January 1, 2012, initial calculations of SAP will treat incomplete grades as F
grades until such incompletes are replaced with passing letter grades. After the first
week of the following term, all unresolved incomplete grades will convert to F grades
and will be treated as such in all SAP evaluations. To accommodate grade changes,
final SAP calculations are made after all grades have been recorded.

SAP and Course Withdrawal

Students who drop courses will receive letter grades of either WP (withdrawn-passing)
or WF (withdrawn-failing). These grades will not be considered in the application of
gualitative requirements, but will be counted as credits attempted for quantitative
purposes.

SAP and College Skills Coursework

Effective January 1, 2012, even though they are not applied toward the number of
credits required to complete a program of study, College Skills credits will be included in
both qualitative and quantitative SAP measurements.

SAP and Non-Matriculated Students

Students enrolled as non-matriculated students will not be held to the SAP standards.
However, if non-matriculated students matriculate, then all coursework will be included
in SAP calculations.
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Student Complaint Process

Berkeley College has policies and procedures for resolving student complaints.
Students are advised to proceed as promptly as possible to initiate a complaint with

the appropriate office or College official and provide any detailed information and/or
documentation related to their complaint. Faculty, staff, and administrators are advised
to acknowledge receipt of a complaint promptly and to respond in a timely manner. See
the Student Complaint Process page for information on types of complaints and how to
submit a complaint.
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Student Development Learning Objectives

Students at Berkeley College will . . .
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Express a feeling of connection to the Berkeley College community

Identify the ways in which their uniqueness and differences are valued by the
Berkeley College community

Articulate the value of diversity and cross-cultural competence

Articulate and apply self-advocacy skills

Articulate behaviors which contribute to a healthy lifestyle

Articulate the characteristics of healthy, mutually respectful interpersonal
relationships

Demonstrate behaviors or practices that show community engagement
Articulate the value of professional development for career success
Articulate the value of and take on leadership opportunities

Identify and engage in the variety of co-curricular opportunities available which
complement their academic programs

. ldentify, know how to utilize, and express having benefited from the use of campus

resources such as Academic Advisement Department, Center for Academic
Success, Career Services, Financial Aid, Library, Registrar, Student Accounts, and
Student Development and Campus Life
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Transfer Credit Policy

Students must complete the last 25 percent of the credits required for their degree at
Berkeley College.

Acceptance of Transfer Credits from a Previous Institution: Berkeley College will
typically accept transfer credits from regionally or nationally accredited post-secondary
institutions for courses in which the student earned a minimum grade of C and that are
applicable to the student’s program at Berkeley. The academic requirements of the
particular discipline and current industry standards are evaluated to determine which
credits will be accepted. Course delivery format (on-site, online, or hybrid/blended)

is not taken into account when evaluating transfer credits. Students may receive 60
semester credit hours if they have an Associate’s degree that articulates with a Berkeley
College Bachelor’s degree.

Students enrolled in the LPN to B.S.N., Medical Assistant, Patient Care
Technician, Practical Nurse, Surgical Processing Technician, and Surgical
Technology programs should refer to their respective Healthcare Supplements for
additional information on transfer credit policies.

Incoming students must apply for any desired transfer credit, and will be informed of
a determination, prior to enrollment. Acceptance of transfer credits is within the sole
discretion of the College and should not be assumed.

Credit from Articulation Agreements: Through a series of articulation agreements,
Berkeley College has agreed to accept credits from certain other institutions of higher
education. A current list of such institutions may be found at Articulation Agreements.
This list is updated periodically. Each individual agreement covers specific courses and
credits. Credit for such courses will appear as CR on the student’s Berkeley College
transcript and will not be included in the GPA calculation.

New Jersey Comprehensive Statewide Transfer Agreement: Berkeley College has
implemented the New Jersey Comprehensive Statewide Transfer Agreement, which
provides for a seamless transition from Associate to Baccalaureate degree programs
and supports the successful acquisition of Baccalaureate degrees by transfer students.
An A.A. or A.S. degree from a New Jersey community or county college will be fully
transferable as 60 semester credits to be counted towards the degree requirements of a
New Jersey Baccalaureate degree, with the 60 semester credits to be granted as either
course-by-course equivalencies between courses in the student’s A.A. or A.S. degree
and those at Berkeley College or as general elective credits. For more information

visit https://www.njtransfer.org/.

Appeals: Berkeley College has established an appeal process through which

transfer students can appeal a decision that they believe is not consistent with this
Agreement. Questions regarding the appeals process can be forwarded to the Registrar
Department.

Foreign Transcripts: Foreign transcripts will be evaluated considering the relative
strength of the foreign curriculum, applicability to the Berkeley College program in which
the student seeks to enroll, and other factors. Prior to enrolling, students are advised
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of the number of transfer credits that will be applied. Transfer credits appear as CR on
the student’s Berkeley College transcript and are not included in the GPA calculation.
Transferability of credit is recorded on a student’s Berkeley College transcript upon
receipt of an official transcript from the previous institution.

Applicability of Credits to Programs: To the extent that Berkeley College’s different
Baccalaureate degrees have varying requirements concerning elective credits, students
are advised to consult with the Academic Advisement Department at their intended
campus to determine the applicability of their transferred credits towards their intended
program of study at Berkeley College.

Transferring Berkeley Credits to Another Institution: Issues concerning the
acceptance of transfer credits are determined solely by the institution to which a
student transfers and are outside of Berkeley’s control. Effective June 2016, Berkeley
College operates on a semester basis and awards semester credits. Prior to June
2016, Berkeley College’s undergraduate programs operated on a calendar consisting
of four 12-week “quarters.” Many other institutions may operate on a different calendar,
which may feature two or three “semesters” of 15 weeks or longer. Although Berkeley
is regionally accredited, an institution that operates on a semester-based calendar
may choose not to grant semester credit (or to grant reduced credit) for individual
Berkeley quarter credit courses, due to the difference in length between quarters

and semesters or if the courses do not otherwise satisfy requirements of the transfer
student’s intended program of study. For example, a Berkeley College course carrying
four “quarter credits” might be assigned a value of only 2.67 “semester credits” even

if it were deemed relevant to the student’s program at the semester-based institution
to which the student transfers. Students should keep these important principles in
mind when deciding whether to transfer course work from Berkeley College to another
institution.

For information about alternative ways to earn credits (such as A.P. examinations,
standardized testing, and portfolio evaluation), see the Credit for Prior Learning page.

e
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Admissions

Berkeley College seeks to provide students with an education that balances academic
preparation, professional training, and hands-on experience. The College considers
students for admission to degree and certificate programs on the basis of future
potential, the motivation and interest to succeed in a chosen profession, and past
academic achievement.

Graduation from high school or the equivalent and a brief personal statement are
basic requirements for admission to degree and certificate programs. Applicants to the
School of Health Studies have additional requirements. Documentation of successful
completion of high school or the equivalent must be submitted to the College prior to
starting classes.

A personal interview is strongly recommended. Applicants are encouraged to contact
the Director of Admissions at the campus of their choice to arrange for an appointment
with an Admissions Associate. For further information, students may also call the
College at 866-317-6087 ext. WC1 or email info@BerkeleyCollege.edu.

Since Berkeley maintains a rolling admissions policy, students are encouraged to apply
as early as possible. The Committee on Admissions notifies applicants of a decision as
soon as all credentials have been evaluated.

High School Applicants: To be considered for admission, the following information
must be submitted:

* An application for admission, which includes a brief personal statement
(BerkeleyCollege.edu/Apply/) and a non-refundable $50 application fee

* Certification of high school graduation or the equivalent as recognized by state
departments of education

« Official high school transcript(s)e-transcript(s) need to be emailed to Jihan-
Johnson@BerkeleyCollege.edu and REA@BerkeleyCollege.edu

Adult Applicants: Many adult students are striving to balance work and family with
college studies, while others have not yet found the time to reenter or even begin
college. To meet these special requirements, Berkeley College has established an Adult
Admissions Department, which provides an environment that is sensitive to the needs of
adult students.

Adults who are first-time college students must submit the following information to be
considered for admission:

» An application for admission, which includes a brief personal statement
(BerkeleyCollege.edu/Apply/) and a non-refundable $50 application fee

* Certification of high school graduation or the equivalent as recognized by state
departments of education

« Official college transcript(s)e-transcript(s): email to Jihan-
Johnson@BerkeleyCollege.edu and REA@BerkeleyCollege.edu
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Transfer Applicants: Students who graduated from high school or the equivalent and
then attended another college or university are considered transfer students. To be
considered for admission, the following information must be submitted:

» An application for admission, which includes a short personal statement
(BerkeleyCollege.edu/Apply/) and a non-refundable $50 application fee

« Certification of high school graduation or the equivalent as recognized by state
departments of education

» An official transcript of previously completed education

If all post-secondary institutions previously attended are not listed on the admission
application, transfer credit may not be granted.

Online Degree Applicants: The Online Admissions Department works with applicants
who are seeking flexibility and convenience to balance college classes with family,
work, and other commitments. In additional to the above requirements, online applicants
must complete a short introductory online course prior to registration to familiarize
themselves with online learning. Interested students should call 800-446-5400 ext. WC1
or email info@BerkeleyCollege.edu.

Military and Veteran Applicants: Berkeley College is dedicated to assisting
veterans, service members, and their families achieve college degrees. Veterans
and/or dependents planning to receive educational assistance benefits from the
Department of Veterans Affairs (VA) should get VA approval prior to enroliment.
Veterans may apply for their Gl Bill benefits at the ebenefits website, located at https://
www.ebenefits.va.gov/ebenefits/homepage. Veterans are required to submit copies
of their Certificate of Eligibility and DD214 Member 4 or Service 2 copy during

the admissions process in order to process their benefits most effectively. Each
term Gl Bill students must request certification for their benefits at https://berkeley-
veterans-request.azurewebsites.net/pages/default.aspx. In addition, Berkeley
College patrticipates in the Department of Veterans Affairs’ Yellow Ribbon Program,
accepts Tuition Assistance for eligible service members, and MyCAA for eligible
spouses. For more information about MyCAA for eligible spouses, visit https://
mycaa.militaryonesource.mil/mycaa/.

The Berkeley College Office of Military and Veterans Affairs is dedicated to supporting
all veterans, service members, and their dependents. More information is available

at the Online Veterans Resource Center located at BerkeleyCollege.libguides.com/
veterans. Students should call the College at 800-446-5400 ext. VET or

email VeteransAffairs@BerkeleyCollege.edu for further information.

International Applicants: The International Student Department provides
assistance to international students in such areas as immigration, visas, housing,
orientation to college, and adjustment to life in the United States. This office is
located at Berkeley’s New York City campus. Students can contact the International
Student Department by phone at 212-687-3730, fax at 212-986-7827, or emalil

at International@BerkeleyCollege.edu.

International students applying for admission should submit an international application
form (BerkeleyCollege.edu/Apply/); official secondary or post-secondary transcripts
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with proof of graduation accompanied by certified English translations; Proof of English
proficiency (TOEFL, IELTS, or an approved ESL program); and, certification of finances.

Degree Program Applicants: All new students enrolled in degree programs must meet
the College's immunization requirements prior to registering for classes.

Healthcare Program Applicants: Graduation from high school or the equivalent
and an entrance exam are basic requirements for admission to degree and certificate
programs offered within the School of Health Studies.

Practical Nurse and LPN to B.S.N. applicants are required to take the HESI Admissions
Exam (A2) for acceptance into the program. The exam consists of science, math and
English. Students may purchase a study guide for $35 or borrow one for free. The cost
of the exam is $35. The exam may only be taken twice for acceptance.

In addition, applicants to the LPN to B.S.N. program must a) have completed an
accredited Practical Nurse program in the United States, b) possess an unrestricted
active or inactive practical nurse license, and c) have completed a minimum of 2,080
hours of work as an LPN within the last two years. Prior to acceptance into the program,
applicants must also do the following:

» Pass a pharmacology exam
* Provide letters of recommendation
» Complete a written essay

Students enrolled in the LPN to B.S.N., Medical Assistant, Patient Care Technician,
Practical Nurse, Surgical Processing Technician, and Surgical Technology programs
should refer to their respective Healthcare Supplements for program-specific
immunization requirements.

In addition, students applying to the Health Sciences, LPN to B.S.N., Patient Care
Technician, Practical Nurse, Surgical Processing Technician, and Surgical Technology
programs must provide authorization for a criminal background check prior to
registration, and submit a physical assessment by a licensed physician, advanced
practice registered nurse, or physician assistant prior to participating in clinical rotations.

Students applying to the Medical Assistant program are obligated to meet the
requirements of their assigned practicum site. Some sites require students to pass a
criminal background check and a drug screening. Therefore, all students enrolled in the
Medical Assistant programs must be prepared to pass a criminal background check and
a drug screen prior to participating in the practicum course.

Medical Assistant program applicants must meet technical standard requirements as
outlined in the Medical Assistant Healthcare Supplement. A tetanus shot administered
within the past 10 years is also recommended. Hepatitis B vaccination and a tetanus
shot are also recommended for students enrolled in the Medical Assistant certificate
program.

Readmissions: Berkeley College has established a Readmissions Department to
assist former students, who have been out of attendance for one term or more, with the
transition back to college. To be considered for readmission, students should be aware
of the following:
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A Readmission Request form must be submitted.

Former students who are not in satisfactory academic standing must submit a
Satisfactory Academic Progress (SAP) Appeal form for approval at least one month
before the beginning of the semester they wish to return.

Students who have attended another college since last attending Berkeley College
should have official transcripts sent from that institution to Berkeley College
Readmissions, 44 Rifle Camp Road, Woodland Park, NJ 07424.

Students who return to the College after having withdrawn for a period of time

may find that program requirements have changed in the interim. Typically, a
student who returns a year or more after withdrawal will be required to fulfill current
program requirements, which may necessitate taking additional courses. The
Registrar has authority to determine the extent to which credits earned prior to
withdrawal may be used to fulfill current program requirements.

Students wishing to readmit to programs offered in the School of Health Studies
must obtain prior approval from the Department Chair.

The Department may be contacted via email

at Readmissions@BerkeleyCollege.edu.
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Immunization Requirement

Berkeley College has an Immunization Policy to promote the health and safety of the
College community and to comply with applicable New Jersey and New York laws. This
Policy applies to students taking classes at any Berkeley College campus. Students
taking classes exclusively online are exempt from immunization requirements.

The College Immunization Policy may be accessed here.

Students who fail to satisfy the College's immunization requirements will not be
permitted to register for classes.
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Undergraduate Degree Program Tuition and Fees 2018/2019

Educational costs are an important consideration for students selecting a college.

For that reason, Berkeley College protects eligible students from increases in full-

time tuition rates through the Tuition Freeze Program. To be eligible, students must

be enrolled full-time in degree programs for two semesters, beginning with their first
semester at the College. Eligible students' full-time tuition rates stay the same as long
as the students remain continuously enrolled in degree programs with no more than one
semester of absence. The policy also covers military/veterans readmitted to the same
program, for the first academic year in which the student returns. For the complete
Tuition Freeze Policy, click here.

UNDERGRADUATE DEGREE PROGRAM TUITION PER SEMESTER
Tuition and fees are applicable for the 2018/2019 academic year. Effective date
9/1/2018.

Full-Time Tuition (12-15 credits) $12,100

Full-Time Tuition (16 or more credits) $12,100 + $840 per additional credit in
excess of 15

Part-Time Tuition (1-11 credits) $840 per credit*

Semester Administrative Fee (9 or more $400

credits)

Semester Administrative Fee (8 or fewer  $200

credits)

Semester Technology Fee (9 or more $450

credits)

Semester Technology Fee (8 or fewer $225

credits)

Application Fee $50 (nonrefundable)

Late Registration Fee $50 per instance

Graduation Fee $100

International Application Processing Fee** $100

Surgical Technology students and LPN to B.S.N. students are required to purchase
their own malpractice insurance. An estimated annual fee of $45 for Surgical
Technology students provides $1,000,000 per occurrence and $3,000,000 in the
aggregate; and an estimated annual fee of $110 for LPN to B.S.N. students provides
coverage of $1,000,000 per occurrence and $3,000,000 in the aggregate.

Upon graduation, LPN to B.S.N. students are eligible to participate in the NCLEX-RN
licensure examination, which in the State of New Jersey totals approximately $400.

*Except for students participating in the Dual Enrollment program, non-matriculated
students taking individual courses are subject to the same charges and refund policy
as part-time degree program students. For Dual Enroliment students, academic
eligibility standards; application procedures, fees and deposit requirements; tuition,
administrative, technology and book charges; refund policies; and total net cost are

53



determined by agreement between Berkeley College and participating high schools.
Dual enrollment students are not eligible for government-sponsored financial aid
programs but may receive Berkeley Grants. Students interested in the Dual Enroliment
option should consult their high school guidance counselors for specific information
applicable to their schools.

**Effective for September 2017 applications

SEVEN-WEEK SESSIONS

Seven-week session students are charged no differently than semester students. If a
student takes full-time (12-15) credits while registered in session A, session B and/or a
15-week semester, then the tuition will be $12,100. If the student is registered for less
than 12 credits, then the tuition will be $840 per credit. All charges will be applied to the
student’s account immediately and will be adjusted later if the student fails to attend
session B.

For information on Certificate Program Tuition and Fees, click here.
TUITION DEPOSIT

For first-time students entering from high school, the $300 tuition deposit is due by May
1. Deposits will be refunded provided the College receives written notice of cancellation
at least 60 days prior to the start of the applicable semester. No refunds will be made to
persons canceling during this 60-day period.

For adult students, the $300 deposit must be paid within two weeks after receiving a
financial aid award letter. It will be refunded provided the College receives written notice
of cancellation at least 60 days prior to the start of the applicable semester. No refunds
will be made to persons canceling during this 60-day period.

TUITION PAYMENTS

Tuition is payable four weeks prior to the first day of classes according to the published
schedule. For students admitted or readmitted after this due date, tuition is payable at
registration.

Tuition may be paid in person, by mail, or online through Student Self-Service. The
Student Accounts Department accepts payment by check, MasterCard, Visa, American
Express, or wire transfer. Billing for tuition and fees is done on a semester basis,
although the student may make one payment in full for the entire academic year.
Instructions for registration and payment of term bills are sent by mail to all students
for their first term. Subsequent term bill information is available to students online
through Student Self-Service 10 weeks prior to the start of each term. It is the student’s
responsibility to obtain and pay the term bill on time. Students who fail to make
arrangements for payment of the term bill on time will lose their ability to maintain their
course schedule for the term. In addition, a late registration fee may be charged for re-
instatement of a student’s course schedule.

The College reserves the right to make any changes in the schedule of hours or in the
courses of study that may be desirable.

DEGREE REFUND POLICY
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If a student officially withdraws or is dismissed from the College during a semester,
credit for that semester’s tuition (excluding fees which are non-refundable) will be
issued as follows:

SEMESTERS

Notification date during

* First and second weeks 90%
* Third and fourth weeks 50%
« Fifth through seventh weeks 25%
* After the eighth week 0%

SEVEN-WEEK SESSIONS

Notification date during

* First week 90%
» Second week 50%
* Third week 25%
* Fourth through seventh week 0%

The College will apply the 15-week tuition refund schedule when:

» A student is enrolled in semester-length (15-week) courses only and withdraws
from all courses;

» A student is enrolled in seven-week courses in both session A and session B and
withdraws from all courses in session B after starting session B;

» A student is enrolled in seven-week courses in session A and/or B of a semester
while taking at least one 15-week semester-length course and withdraws from all
courses.

The College will apply the seven-week tuition refund schedule when:

* A student is enrolled in seven-week courses in session A only or session B only
and withdraws from all courses;

* A student is enrolled in seven-week courses in both sessions A and B and
withdraws from all courses in session B before starting session B;

* A student is enrolled in seven-week courses in both session A and B and withdraws
from all courses in session A; however, if the student returns and attends session
B, tuition and financial aid will be recalculated based on the 15-week refund
schedule.

A student’s enrollment status is determined at the end of the add/drop period (week
two). At that time the student is charged, and any financial aid is paid, based on the
student’s enroliment status. (Individual course drops after week two do not entitle the
student to a refund for that course.) Students wishing to withdraw after the start of a
semester should contact the Academic Advisement Department. In accordance with
the refund schedule above, withdrawn students will be responsible for charges incurred
as of their last recorded date of participation. Balances in excess of charges, including
deposits, held at the time of withdrawal or dismissal will be applied to outstanding
charges. Any overpayment of tuition and fees will be refunded. Please note, however,
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that Residence charges are fully incurred at the start of each semester; once the
semester has started, Residence charges will not be refunded.

Financial aid will be adjusted based on U.S. Department of Education Return of Title

IV Funds Regulations and the College’s Check Point Policy. When a student notifies
Academic Advisement of the student’s withdrawal, that date will be used to calculate
the amount of financial aid funds that the College must return. If the withdrawal occurs
subsequent to the 60 percent point in the term, then all of those funds are deemed
“earned” and do not need to be returned. State aid will be returned based on state
regulations and Berkeley College Institutional aid will be prorated in accordance with the
College tuition liability table.

When a student withdraws without notifying Academic Advisement (“unofficial
withdrawals”), the calculation is different. When the College becomes aware of a
student’s unofficial withdrawal through the “check point” process, financial aid will

be considered earned as if the withdrawn student had attended for 50 percent of the
semester. The remaining portion of the original financial aid award will be returned to
the originator.

Important note: Since a withdrawn student’s tuition liability to the College is governed
by the schedule set forth in the Tuition Refund Policy, the amount that a student who
is withdrawn (officially or unofficially) during the semester owes the College for tuition
may exceed the amount of financial aid that the student is permitted to retain under
governing regulations. If so, the student will be liable to the College for any balance.

Institutional aid will not be refunded. Berkeley institutional aid awards are earned ratably
during the semester.

BOOKS AND SUPPLIES

Most programs of study use customized eBooks that are not available from other
sources. A few programs, however, may use traditional textbooks. Charges for both
customized eBooks and traditional textbooks are included in the tuition charge.
Students in programs where traditional textbooks are used have the right to obtain them
from other sources. Students who choose to do so may request refunds. Purchase and
pricing information for each traditional textbook is available from the Berkeley College
Store at BerkeleyStore.BerkeleyCollege.edu.

Some programs may also require additional books, supplies or other costs that are not
included in the tuition charge. Detailed information on those requirements is available
at BerkeleyCollege.edu/disclosures/

MISCELLANEOUS COSTS

Costs for supplies, field trips, and other classroom-related expenses vary by

program and can range from $0 to $1,500 an award year (two semesters/three
guarters). Living expenses may vary considerably. Estimated room and board costs
for students not living in Berkeley College facilities range between $3,164 and $13,204
per academic year. The lower range is for dependent students living at home while the
higher range is generally for students living away from home. Personal expenses are
estimated to be $2,288 and transportation averages $3,128 per academic year. Actual
expenses vary based on personal situations and choices.
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Although Berkeley College does not offer a student health insurance plan, the College
strongly recommends all students obtain coverage. Many clinical facilities utilized by
the School of Health Studies require students to provide proof of health insurance
coverage prior to participating in clinical rotations. Students enrolled in the LPN to
B.S.N., Practical Nurse, Patient Care Technician, Surgical Technology, and Surgical
Processing Technician programs who are unable to meet this requirement may find it
difficult to complete the required clinical rotation(s) and/or progress in the program.

RESIDENCE

Residence facilities should be reserved well in advance. Priorities on apartments and
room assignments are subject to availability based on the date residence deposits are
received. An advance deposit of $400 is due with the residence application.

The balance of the fee must be paid prior to moving into the residence. If a residence
reservation is canceled, the advance deposit is refunded only if the College receives
notice in writing at least 60 days prior to the start of the semester for which the student
originally was accepted.

White Plains

Cottage Place Apartments, a six-story student residence adjacent to the College,
features studio apartments with kitchenettes and two- and three-bedroom apartments
with full kitchens and living rooms. All studios and bedrooms are designed for double
occupancy.

Sussex House, a one-floor student residence located within the College building,
features studio apartments with kitchenettes and two-bedroom apartments with
kitchens, living rooms, and two bathrooms. All studios are designed for four students
and two-bedroom apartments are designed for eight students.

The rate per occupant is $4,700 per semester.
View the housing page for more information.
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Undergraduate Degree Program Tuition and Fees 2019/2020

Educational costs are an important consideration for students selecting a college.

For that reason, Berkeley College protects eligible students from increases in full-

time tuition rates through the Tuition Freeze Program. To be eligible, students must

be enrolled full-time in degree programs for two semesters, beginning with their first
semester at the College. Eligible students' full-time tuition rates stay the same as long
as the students remain continuously enrolled in degree programs with no more than one
semester of absence. The policy also covers military/veterans readmitted to the same
program, for the first academic year in which the student returns. For the complete
Tuition Freeze Policy, click here.

UNDERGRADUATE DEGREE PROGRAM TUITION PER SEMESTER
Tuition and fees are applicable for the 2019/2020 academic year. Effective date
9/1/20109.

Full-Time Tuition (12-18 credits) per $12,400
semester™

Per Academic Year $24,800
Part-Time Tuition (1-11 credits) per $855 per credit*
semester™

Semester Administrative Fee (12 or more  $400
credits)

Semester Administrative Fee (11 or fewer $200
credits)

Semester Technology Fee (12 or more $450
credits)

Semester Technology Fee (11 or fewer $225
credits)

Residence Fee (Apartment at Westchester) $4,700
per semester

Application Fee $50 (nonrefundable)
Late Registration Fee $50 per instance
Graduation Fee $100

Tuition Deposit $300

International Application Processing Fee** $100

Surgical Technology students and LPN to B.S.N. students are required to purchase
their own malpractice insurance. An estimated annual fee of $45 for Surgical
Technology students provides $1,000,000 per occurrence and $3,000,000 in the
aggregate; and an estimated annual fee of $110 for LPN to B.S.N. students provides
coverage of $1,000,000 per occurrence and $3,000,000 in the aggregate.

Upon graduation, LPN to B.S.N. students are eligible to participate in the NCLEX-RN
licensure examination, which in the State of New Jersey totals approximately $400.

*Except for students participating in the Dual Enrollment program, non-matriculated
students taking individual courses are subject to the same charges and refund policy
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as part-time degree program students. For Dual Enroliment students, academic
eligibility standards; application procedures, fees and deposit requirements; tuition,
administrative, technology and book charges; refund policies; and total net cost are
determined by agreement between Berkeley College and participating high schools.
Dual enrollment students are not eligible for government-sponsored financial aid
programs but may receive Berkeley Grants. Students interested in the Dual Enroliment
option should consult their high school guidance counselors for specific information
applicable to their schools.

**Effective for September 2017 applications

MEfrective September 1, 2019, the maximum number of credits included in Full-time
tuition increases from 15 to 18.

SEVEN-WEEK SESSIONS

Seven-week session students are charged no differently than semester students.
Students registered for full-time (12-18) credits for the semester can be in 15 week
classes, or a combination of 15 week classes and 7 week sessions, or & weeks session
only. If registered for 12 credits or more, students will be charged the full time rate of
$12,400. If students are registered for less than 12 credits, then the tuition will be $855
per credit. All charges will be applied to the student’s account at the start of the term,
and will be adjusted if the student fails to attend session B. Students attending Session
B only will be charged at the start of that session.

For information on Certificate Program Tuition and Fees, click here.
TUITION DEPOSIT

For first-time students entering from high school, the $300 tuition deposit is due by May
1. Deposits will be refunded provided the College receives written notice of cancellation
at least 60 days prior to the start of the applicable semester. No refunds will be made to
persons canceling during this 60-day period.

For adult students, the $300 deposit must be paid within two weeks after receiving a
financial aid award letter. It will be refunded provided the College receives written notice
of cancellation at least 60 days prior to the start of the applicable semester. No refunds
will be made to persons canceling during this 60-day period.

TUITION PAYMENTS

Tuition is payable four weeks prior to the first day of classes according to the published
schedule. For students admitted or readmitted after this due date, tuition is payable at
registration.

Tuition may be paid in person, by mail, or online through Student Self-Service. The
Student Accounts Department accepts payment by check, MasterCard, Visa, American
Express, Discover, or wire transfer. Billing for tuition and fees is done on a semester
basis, although the student may make one payment in full for the entire academic
year. Subsequent term bill information is available to students online through Student
Self-Service 10 weeks prior to the start of each term. It is the student’s responsibility
to obtain and pay the term bill on time. Students who fail to make arrangements for
payment of the term bill on time will lose their ability to maintain their course schedule
for the term. In addition, a late registration fee may be charged for re-instatement of a
student’s course schedule.
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The College reserves the right to make any changes in the schedule of hours or in the
courses of study that may be desirable.

DEGREE REFUND POLICY

If a student officially withdraws or is dismissed from the College during a semester,
credit for that semester’s tuition (excluding fees which are non-refundable) will be
issued as follows:

SEMESTERS

Notification date during

* First and second weeks 90%
* Third and fourth weeks 50%
* Fifth through seventh weeks 25%
* After the eighth week 0%

SEVEN-WEEK SESSIONS

Notification date during

* First week 90%
» Second week 50%
* Third week 25%
* Fourth through seventh week 0%

The College will apply the 15-week tuition refund schedule when:

» A student is enrolled in semester-length (15-week) courses only and withdraws
from all courses;

» A student is enrolled in seven-week courses in both session A and session B and
withdraws from all courses in session B after starting session B;

» A student is enrolled in seven-week courses in session A and/or B of a semester
while taking at least one 15-week semester-length course and withdraws from all
courses.

The College will apply the seven-week tuition refund schedule when:

* A student is enrolled in seven-week courses in session A only or session B only
and withdraws from all courses;

* A student is enrolled in seven-week courses in both sessions A and B and
withdraws from all courses in session B before starting session B;

* A student is enrolled in seven-week courses in both session A and B and withdraws
from all courses in session A; however, if the student returns and attends session
B, tuition and financial aid will be recalculated based on the 15-week refund
schedule.

A student’s enrollment status is determined at the end of the add/drop period (week
two). At that time the student is charged, and any financial aid is paid, based on the
student’s enroliment status. (Individual course drops after week two do not entitle the
student to a refund for that course.) Students wishing to withdraw after the start of a
semester should contact the Academic Advisement Department. In accordance with
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the refund schedule above, withdrawn students will be responsible for charges incurred
as of their last recorded date of participation. Balances in excess of charges, including
deposits, held at the time of withdrawal or dismissal will be applied to outstanding
charges. Any overpayment of tuition and fees will be refunded. Please note, however,
that Residence charges are fully incurred at the start of each semester; once the
semester has started, Residence charges will not be refunded.

Financial aid will be adjusted based on U.S. Department of Education Return of Title

IV Funds Regulations and the College’s Check Point Policy. When a student notifies
Academic Advisement of the student’s withdrawal, that date will be used to calculate
the amount of financial aid funds that the College must return. If the withdrawal occurs
subsequent to the 60 percent point in the term, then all of those funds are deemed
“earned” and do not need to be returned. State aid will be returned based on state
regulations and Berkeley College Institutional aid will be prorated in accordance with the
College tuition liability table.

When a student withdraws without notifying Academic Advisement (“unofficial
withdrawals”), the calculation is different. When the College becomes aware of a
student’s unofficial withdrawal through the “check point” process, financial aid will

be considered earned as if the withdrawn student had attended for 50 percent of the
semester. The remaining portion of the original financial aid award will be returned to
the originator.

Important note: Since a withdrawn student’s tuition liability to the College is governed
by the schedule set forth in the Tuition Refund Policy, the amount that a student who
is withdrawn (officially or unofficially) during the semester owes the College for tuition
may exceed the amount of financial aid that the student is permitted to retain under
governing regulations. If so, the student will be liable to the College for any balance.

Institutional aid will not be refunded. Berkeley institutional aid awards are earned ratably
during the semester.

BOOKS AND SUPPLIES

Most programs of study use customized eBooks that are not available from other
sources. A few programs, however, may use traditional textbooks. Charges for
customized eBooks, physical, and traditional textbooks are included in the tuition charge
for most courses. Students in programs where traditional textbooks are used have the
right to obtain them from other sources. Students who choose to do so may request
refunds. Purchase and pricing information for each traditional textbook is available from
the Berkeley College Store at BerkeleyStore.BerkeleyCollege.edu.

Some programs may also require additional books, supplies or other costs that are not
included in the tuition charge. Detailed information on those requirements is available
at BerkeleyCollege.edu/disclosures/

MISCELLANEQOUS COSTS

Costs for supplies, field trips, and other classroom-related expenses vary by

program and can range from $0 to $1,500 an award year (two semesters/three
guarters). Living expenses may vary considerably. Estimated room and board costs
for students not living in Berkeley College facilities range between $3,164 and $13,204
per academic year. The lower range is for dependent students living at home while the
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higher range is generally for students living away from home. Personal expenses are
estimated to be $2,288 and transportation averages $3,128 per academic year. Actual
expenses vary based on personal situations and choices.

Although Berkeley College does not offer a student health insurance plan, the College
strongly recommends all students obtain coverage. Many clinical facilities utilized by
the School of Health Studies require students to provide proof of health insurance
coverage prior to participating in clinical rotations. Students enrolled in the LPN to
B.S.N., Practical Nurse, Patient Care Technician, Surgical Technology, and Surgical
Processing Technician programs who are unable to meet this requirement may find it
difficult to complete the required clinical rotation(s) and/or progress in the program.

RESIDENCE

Residence facilities should be reserved well in advance. Priorities on apartments and
room assignments are subject to availability based on the date residence deposits are
received. An advance deposit of $400 is due with the residence application.

The balance of the fee must be paid prior to moving into the residence. If a residence
reservation is canceled, the advance deposit is refunded only if the College receives
notice in writing at least 60 days prior to the start of the semester for which the student
originally was accepted.

White Plains

Cottage Place Apartments, a six-story student residence adjacent to the College,
features studio apartments with kitchenettes and two- and three-bedroom apartments
with full kitchens and living rooms. All studios and bedrooms are designed for double
occupancy.

Sussex House, a one-floor student residence located within the College building,
features studio apartments with kitchenettes and two-bedroom apartments with
kitchens, living rooms, and two bathrooms. All studios are designed for four students
and two-bedroom apartments are designed for eight students.

The rate per occupant is $4,700 per semester.
View the housing page for more information.
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Certificate Program Tuition and Fees 2018/2019

2018/2019 TUITION*
Tuition and fees are applicable for 2018/2019. Effective date

9/1/2018.

Medical Assistant $21,200
Medical Insurance, Billing, and Coding $21,200
Patient Care Technician $19,000
Practical Nurse $34,000
Surgical Processing Technician $19,000

The semester tuition charged to a student’s account is based on the full program
cost shown above divided by the number of semesters in the program that

they are registered for. Students registered for 5 credits or less in a semester
are charged at a per credit rate, which is the program cost divided by the total
number of credits in the program. Semester fees are charged each term and are
in addition to the cost of the program.

Failed courses will lead to a repeat charge assessed on a per-credit basis.

*Includes tuition, books, background check where appropriate, and the cost of
the first certification/licensure examination. Program tuition will be reduced for
students who transfer courses into a certificate program.

SEMESTER PROGRAM FEES (NONREFUNDABLE)

Technology $450 per semester
* 9 or more credits $225 per semester
* 8 or fewer credits

Administrative $400 per semester
* 9 or more credits $200 per semester
* 8 or fewer credits

Late registration $50 per instance
International Application Processing $100

Fee**

**Effective for September 2017 applications.

Practical Nurse students and Patient Care Technician students are also required to
purchase their own malpractice insurance. An estimated annual fee of $35 for Patient
Care Technician students and $45 for Practical Nurse students provides coverage of
$1,000,000 per occurrence and $3,000,000 in the aggregate.

CERTIFICATE TUITION REFUND POLICY

If a student officially withdraws or is dismissed from the College during a semester,
credit for that semester’s tuition (excluding fees which are non-refundable) will be
issued as follows:

Notification Date Refund Amount
During the first week of the program 90% tuition
Weeks two and three of the program 80% tuition
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After three weeks and prior to 25% of the  55% tuition
program

After 25% of the program and before 50% 30% tuition
After 50% of the program is completed 0% tuition

GENERAL INFORMATION APPLICABLE TO ALL PROGRAMS
BOOKS AND SUPPLIES

Most programs of study use customized eBooks that are not available from other
sources. A few programs, however, may use traditional textbooks. Charges for both
customized eBooks and traditional textbooks are included in the tuition charge.
Students in programs where traditional textbooks are used have the right to obtain them
from other sources. Students who choose to do so may request refunds. Purchase and
pricing information for each traditional textbook is available from the Berkeley College
Store at BerkeleyStore.BerkeleyCollege.edu.

Some programs may also require additional books, supplies or other costs that are not
included in the tuition charge. Detailed information on those requirements is available
at BerkeleyCollege.edu/disclosures/.

MISCELLANEOUS COSTS

Costs for supplies, field trips, and other classroom-related expenses vary by program
and can range from $0 to $1,500 an award year (two semesters/three quarters). Living
expenses may vary considerably. Estimated room and board costs for students not
living in Berkeley College facilities range between $3,164 and $13,204 per academic
year. The lower range is for dependent students living at home while the higher range
is generally for students living away from home. Personal expenses are estimated to be
$2,288 and transportation averages $3,128 per academic year. Actual expenses vary
based on personal situations and choices.

Although Berkeley College does not offer a student health insurance plan, the College
strongly recommends all students obtain coverage. Many clinical facilities utilized by
the School of Health Studies require students to provide proof of health insurance
coverage prior to participating in clinical rotations. Students enrolled in the LPN to
B.S.N., Practical Nurse, Patient Care Technician, Surgical Technology, and Surgical
Processing Technician programs who are unable to meet this requirement may find it
difficult to complete the required clinical rotation(s) and/or progress in the program.

TUITION PAYMENTS

Tuition is payable four weeks prior to the first day of classes according to the published
schedule. For students admitted or readmitted after this due date, tuition is payable at
registration.

Tuition may be paid in person, by mail, or online through Student Self-Service. The
Student Accounts Department accepts payment by check, MasterCard, Visa, American
Express, or wire transfer. Billing for tuition and fees is done on a semester basis,
although the student may make one payment in full for the entire academic year.
Instructions for registration and payment of term bills are sent by mail to all students
for their first term. Subsequent term bill information is available to students online
through Student Self-Service 10 weeks prior to the start of each term. It is the student’s
responsibility to obtain and pay the term bill on time. Students who fail to make
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arrangements for payment of the term bill on time will lose their ability to maintain their
course schedule for the term. In addition, a late registration fee may be charged for
reinstatement of a student’s course schedule.

The College reserves the right to make any changes in the schedule of hours or in the
courses of study that may be desirable.

Balances in excess of charges, including deposits, held at the time of withdrawal or
dismissal will be applied to outstanding charges. Any overpayment of tuition and fees
will be refunded. Please note, however, that residence charges, where applicable, are
fully incurred at the start of each term; once the term has started, residence charges will
not be refunded.

RESIDENCE

Residence facilities should be reserved well in advance. Priorities on apartments and
room assignments are based on the date residence deposits are received. An advance
deposit of $400 is due with the residence application.

The balance of the fee must be paid prior to moving into the residence. If a residence
reservation is canceled, the advance deposit is refunded only if the College receives
notice in writing at least 60 days prior to the start of the term for which the student
originally was accepted.

White Plains

Cottage Place Apartments, a six-story student residence adjacent to the College,
features studio apartments with kitchenettes and two- and three-bedroom apartments
with full kitchens and living rooms. All studios and bedrooms are designed for double
occupancy.

Sussex House, a one-floor student residence located within the College building,
features studio apartments with kitchenettes and two-bedroom apartments with
kitchens, living rooms, and two bathrooms. All studios are designed for four students
and two-bedroom apartments are designed for eight students.

View the housing page for more information.
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Certificate Program Tuition and Fees 2019/2020

2019/2020 TUITION*
Tuition and fees are applicable for 2019/2020. Effective date

9/1/20109.

Medical Assistant $23,200
Medical Insurance, Billing, and Coding $21,200
Patient Care Technician $19,500
Practical Nurse $35,000
Surgical Processing Technician $22,300

The semester tuition charged to a student’s account is based on the full program
cost shown above divided by the number of semesters in the program that

they are registered for. Students registered for 5 credits or less in a semester
are charged at a per credit rate, which is the program cost divided by the total
number of credits in the program. Semester fees are charged each term and are
in addition to the cost of the program.

Failed courses will lead to a repeat charge assessed on a per-credit basis.

*Includes tuition, books, background check where appropriate, and the cost of
the first certification/licensure examination. Program tuition will be reduced for
students who transfer courses into a certificate program.

SEMESTER PROGRAM FEES (NON-REFUNDABLE)

Technology $450 per semester
12 or more credits $225 per semester
* 11 or fewer credits

Administrative $400 per semester
* 12 or more credits $200 per semester
* 11 or fewer credits

Late registration $50 per instance
Residence Fee (Apartment at $4,700
Westchester) per semester

Application Fee $50

Tuition Deposit $300

International Application Processing $100

Fee**

**Effective for September 2017 applications.

Practical Nurse students and Patient Care Technician students are also required to
purchase their own malpractice insurance. An estimated annual fee of $35 for Patient
Care Technician students and $45 for Practical Nurse students provides coverage of
$1,000,000 per occurrence and $3,000,000 in the aggregate.

CERTIFICATE TUITION REFUND POLICY

If a student officially withdraws or is dismissed from the College during a semester,
credit for that semester’s tuition (excluding fees which are non-refundable) will be
issued as follows:
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Notification Date Refund Amount

During the first week of the program 90% tuition
Weeks two and three of the program 80% tuition
After three weeks and prior to 25% of the  55% tuition
program

After 25% of the program and before 50% 30% tuition
After 50% of the program is completed 0% tuition

GENERAL INFORMATION APPLICABLE TO ALL PROGRAMS
BOOKS AND SUPPLIES

Most programs of study use customized eBooks that are not available from other
sources. A few programs, however, may use traditional textbooks. Charges for
customized eBooks, physical, and traditional textbooks are included in the tuition charge
for most courses. Students in programs where traditional textbooks are used have the
right to obtain them from other sources. Students who choose to do so may request
refunds. Purchase and pricing information for each traditional textbook is available from
the Berkeley College Store at BerkeleyStore.BerkeleyCollege.edu.

Some programs may also require additional books, supplies or other costs that are not
included in the tuition charge. Detailed information on those requirements is available
at BerkeleyCollege.edu/disclosures/.

MISCELLANEQOUS COSTS

Costs for supplies, field trips, and other classroom-related expenses vary by program
and can range from $0 to $1,500 an award year (two semesters/three quarters). Living
expenses may vary considerably. Estimated room and board costs for students not
living in Berkeley College facilities range between $3,164 and $13,204 per academic
year. The lower range is for dependent students living at home while the higher range
is generally for students living away from home. Personal expenses are estimated to be
$2,288 and transportation averages $3,128 per academic year. Actual expenses vary
based on personal situations and choices.

Although Berkeley College does not offer a student health insurance plan, the College
strongly recommends all students obtain coverage. Many clinical facilities utilized by
the School of Health Studies require students to provide proof of health insurance
coverage prior to participating in clinical rotations. Students enrolled in the LPN to
B.S.N., Practical Nurse, Patient Care Technician, Surgical Technology, and Surgical
Processing Technician programs who are unable to meet this requirement may find it
difficult to complete the required clinical rotation(s) and/or progress in the program.

TUITION PAYMENTS

Tuition is payable four weeks prior to the first day of classes according to the published
schedule. For students admitted or readmitted after this due date, tuition is payable at
registration.

Tuition may be paid in person, by mail, or online through Student Self-Service. The

Student Accounts Department accepts payment by check, MasterCard, Visa, American

Express, Discover, or wire transfer. Billing for tuition and fees is done on a semester

basis, although the student may make one payment in full for the entire academic

year. Subsequent term bill information is available to students online through Student
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Self-Service 10 weeks prior to the start of each term. It is the student’s responsibility
to obtain and pay the term bill on time. Students who fail to make arrangements for
payment of the term bill on time will lose their ability to maintain their course schedule
for the term. In addition, a late registration fee may be charged for reinstatement of a
student’s course schedule.

The College reserves the right to make any changes in the schedule of hours or in the
courses of study that may be desirable.

Balances in excess of charges, including deposits, held at the time of withdrawal or
dismissal will be applied to outstanding charges. Any overpayment of tuition and fees
will be refunded. Please note, however, that residence charges, where applicable, are
fully incurred at the start of each term; once the term has started, residence charges will
not be refunded.

RESIDENCE

Residence facilities should be reserved well in advance. Priorities on apartments and
room assignments are based on the date residence deposits are received. An advance
deposit of $400 is due with the residence application.

The balance of the fee must be paid prior to moving into the residence. If a residence
reservation is canceled, the advance deposit is refunded only if the College receives
notice in writing at least 60 days prior to the start of the term for which the student
originally was accepted.

White Plains

Cottage Place Apartments, a six-story student residence adjacent to the College,
features studio apartments with kitchenettes and two- and three-bedroom apartments
with full kitchens and living rooms. All studios and bedrooms are designed for double
occupancy.

Sussex House, a one-floor student residence located within the College building,
features studio apartments with kitchenettes and two-bedroom apartments with
kitchens, living rooms, and two bathrooms. All studios are designed for four students
and two-bedroom apartments are designed for eight students.

View the housing page for more information.
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Dual Enrollment

Berkeley College has arranged with certain high schools to offer Dual Enroliment for
eligible high school juniors and seniors. Depending upon the specific details of such
arrangements, students may be able to take college courses, either at a Berkeley
College campus, through Berkeley College Online®, or at their high schools. In addition
to receiving high school credit, students who earn a specified minimum grade and fulfill
all other program requirements will be awarded college credits from Berkeley College
upon graduation from high school.

Arrangements with participating high schools may include Berkeley College grants
that cover all or most of the costs for such courses. Students taking courses at their
high school may be required to purchase and use traditional textbooks. Interested
students are urged to consult their high school guidance counselors for applicable
terms, application procedures and eligibility requirements, which are specific to each
participating high school.
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Student Financial Literacy

Berkeley College’s Student Financial Literacy Group (SFLG) has teamed up

with Solutions at ECMC to support our students and alumni. Solutions is a service of
the non-profit organization ECMC and is dedicated to helping students manage their
education loans.

SFLG and ECMC are working in tandem to help students and alumni navigate their
repayment options. In addition to the services and support already provided by
Berkeley’s SFLG, Solutions at ECMC is an additional resource and is available to you
free of charge.

Contact the Berkeley College SFL Group:

Linda Athearn-Forster, Director, 1-800-446-5400 ext. 4565
Dipexa Gandhi, Advocate, 1-800-446-5400 ext. 4562

Isha Shea, Advocate, 1-800-446-5400 ext. 4566

Mauvia McGlashan, Advocate, 1-800-446-5400 ext. 4567
Pamela Arnold, Advocate, 1-800-446-5400 ext. 4564
Joyce Flynn, Advocate, 1-800-446-5400 ext. 4561

Email: StudentFinancialLiteracy@BerkeleyCollege.edu
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Financial Aid Summary

Semester Calendar Year: Berkeley College’s calendar includes three terms organized
on the semester system. The fall semester begins in September, followed by the winter
semester in January, and the spring semester in April.

Standard Academic Year: Certain types of aid are pre-determined and distributed
over the course of an academic year. A standard academic year (two consecutive
semesters) is comprised of two terms totaling 30 weeks.

Award Year: Federal grants and loans are processed using a Borrower-Based Award
Year (“Award Year”). Two consecutive semesters constitute one Award Year. Students
are re-packaged at the beginning of every new Award Year.

Federal Financial Aid

Award Maximum Allowed

Federal Pell Grant Financial Aid Year 2018-2019 up to
$6,095 per standard academic year

with Year-Round Federal Pell Grant
up to $9,142.50 per semester calendar
year $700 for the award year for
students whose award year began in
Spring or Fall 2018.

$900 per the award year for students
whose award year began in Winter or
Spring 2019.

: mQunts are determined on
Federal Supplemental Educational %Qﬁéﬁi t?/%ﬁféﬁ"dg‘f“dyé%'m
Opportunity Grant (FSEOG)

Federal Work Study (FWS) Awards vary
Veterans’ Benefits Awards vary
Federal Aid to Native Americans Awards vary
Social Security Benefits Awards vary
Federal Direct Parent Loan for Up to the cost of attendance minus

Undergraduate Students (FDPLUS) other financial aid/ assistance and other
resources for each award year

Annual Limits for Subsidized and Unsubsidized Federal Loans
Dependent undergraduates

(excluding dependent students whose parents cannot get PLUS)

Year Subsidized Total (Sub. & Unsub.)
First Year $3,500 $5,500
Second Year $4,500 $6,500
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Third Year and beyond  $5,500

$7,500

Independent undergraduates and dependent students whose parents cannot get

PLUS

Year Subsidized
First Year $3,500
Second Year $4,500
Third Year and beyond  $5,500

Total (Sub. & Unsub.)
$9,500

$10,500

$12,500

Note: All undergraduate annual loan amounts are subject to proration.

Note: For information on aggregate loan limits, see: Federal Financial Aid Programs

page.

New Jersey State Financial Aid (pending the state budget)

Award
Tuition Aid Grant (TAG)

Student Tuition Assistance Reward
Scholarship 1l (STARS 1)
Governor's Urban Scholarship

New York State Financial Aid
Award
Tuition Assistance Program (TAP)

Enhanced Tuition Award

NYS Achievement and Investment in
Merit Scholarship (NY-AIMS)
Regents Award for Children of
Deceased or Disabled Veterans

Aid for Part-Time Study (APTS)

NYS Native American Education

Award Amount

Up to $12,686 per standard academic
year

Up to $2,500 (Must be NJ STARS
recipient) per standard academic year
$1,000 per standard academic year

Award Amount
Up to $5,165 per standard academic
year

Using accelerated TAP (see New York
State Financial Aid page), another 50%
may be available for a third semester.
Up to $6,000 a semester calendar year
(less any NY TAP award). NYS will
contribute 50% of the award (up to
$3,000)

and the remaining half is awarded by
the College (up to $3,000). (See New
York State Financial Aid Page.)

$500 per standard academic year

Up to $450 per standard academic year

Awards vary based on need
Awards vary
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Berkeley College Grants and Scholarships

Berkeley College need-based grant awards are determined after all federal
grants, Post-9/11 Gl bill amounts, state grants, state scholarships, Berkeley
College grants and scholarships (not need-based), outside resources (such
as private scholarships, VA benefits other than Post-9/11 Gl bill, tuition
reimbursement, etc.), and federal subsidized loans have been applied.

Award
Berkeley College Achievement Award

Berkeley College Alumni Legacy
Scholarship
Berkeley College Bachelor Grant

Berkeley College Corporate Learning
Partnership Scholarship

Berkeley College DECA/FBLA/HOSA
Scholarship

Berkeley College Diana Coleman
Memorial Scholarship

Amount per standard academic year
Up to $3,000 based on GPA per
standard academic year

25% of tuition per standard academic
year
Up to 50% of tuition per academic year

30% of tuition per standard academic
year

Up to full tuition per standard academic
year

50% of tuition per standard academic
year

Berkeley College Distinction Scholarship40% of tuition per standard academic

Berkeley College Graphic Design
Scholarship
Berkeley College Grant

Berkeley College Honors Scholarship

Berkeley College International
Achievement Award
Berkeley College International Grant

Berkeley College International Honors
Scholarship

Berkeley College Law Enforcement
Scholarship

Berkeley College Military Tuition
Assistance Grant

Berkeley College Phi Theta Kappa
Scholarship

Berkeley College Power of ONE New
Student Referral Program

year
Award amounts vary based on portfolio
evaluation

Award varies based on need and
enrollment status (full-time or part-time)
per standard academic year

50% or full tuition per standard
academic year based on GPA

Up to 25% of tuition per standard
academic year

Up to 25% of tuition per standard
academic year

50% of tuition per standard academic
year

50% of tuition per standard academic
year

Awards vary based on number of credits
and tuition rates

50% of tuition per standard academic
year

$8,500 for Associate's degree students
per standard academic year

$17,000 for Bachelor's degree students
per standard academic year
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Berkeley College Presidential 50% or full tuition per standard

Scholarship academic year based on GPA

Berkeley College TAP Grant (NY only) $1,500 per award year

Berkeley College TAP Grant (NJ only) Awards vary and are awarded for one
semester as needed

Berkeley College Dreamers TAG (NJ  50% of balance after being awarded the

only) Undocumented TAG

Berkeley College ETA Match Berkeley College’s Match to the NYS
ETA Program

Berkeley College Transfer Opportunity 50% of tuition per standard academic

Program (T.0.P. Grants) year

Berkeley College Yellow Ribbon Grant 50% of balance, per standard academic
year, after all benefits are applied

NJCECA Scholarship 1/3 of tuition per award year.

Berkeley College — Other Financial Assistance

Berkeley College Challenge Program  $1,275 per award year for full-time
students.
Award amounts for part-time students
are prorated based on the number of
credits.

Berkeley College Graduation Amounts vary
Assistance Program

The Berkeley College Graduation Assistance Program is an Income Share Agreement
(ISA). In general terms, an Income Share Agreement (ISA) is a contractual agreement
in which a student receives education funding in exchange for an agreed upon
percentage of post-college attendance income over a defined number of years. See
the Other Financial Assistance page for details.
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Financing an Education

The Berkeley College Financial Aid Department helps students and families understand
the financial aid process. Students are encouraged to review their available options.

All students are provided the opportunity to meet with a Berkeley College Financial Aid
Administrator and are encouraged to do so.

The first step for students interested in applying for financial aid is to complete
and submit the Free Application for Federal Student Aid (“FAFSA”) at https://
studentaid.ed.gov/sa/fafsa.

INTRODUCING — The MOBILE FAFSA. Complete the FASFA and more on your phone/
tablet today. Available for Apple and Android products. Search for the myStudentAid
App.

Additional information about the FAFSA is available here.

Berkeley College recommends that students avoid unnecessary borrowing. College
financial aid packages are developed with this goal in mind. Financial aid awards are
determined by the Berkeley College Financial Aid Department. Financial aid is typically
offered and awarded to eligible students in a “financial aid package,” detailing the
student’s eligibility for federal, state, and institutional grants, scholarships, and loans.
Each financial aid package also reflects charges that are payable directly to the College,
including tuition, fees, and the cost of housing obtained through the College.

The Financial Aid Department assembles student financial aid packages in the following
order, with due consideration given to students’ eligibility for various programs, their
need and enrollment level, and in accordance with federal and state formulas:

Federal Grants

Post-9/11 Gl Bill (Veterans Affairs Chapter 33) (if applicable)

State Grants and Scholarships

Berkeley College Grants and Scholarships (not based upon need)

Outside resources (such as private scholarships, VA benefits other than Post-9/11
Gl Bill, tuition reimbursement etc.)

Federal Subsidized Loans

Berkeley College Need-based Grants

Federal Unsubsidized Loans

Federal Work Study

arwNPE

©oo~NO

Following the student’s submission of the FAFSA and the College’s receipt of the ISIR
(Institutional Student Information Record), initial award letter will be provided to the
student. This initial award letter contains estimates based on the information submitted.
Award amounts may increase or decrease (as a result of, for instance, a change in

the student’s academic or financial status). Additionally, state grants and awards

are contingent upon annual state budget approval and may result in a change in the
student’s initial financial aid package. Students are electronically notified when their
financial aid awards have been updated. Revised award letters are available in Engage.
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Military and Veteran Students

Veterans, servicemembers, and their family members may be eligible for education
benefits through the Departments of Defense and Veterans Affairs. These benefits are
separate from and in addition to any federal, state, and/or institutional aid the student
may be eligible to receive.

* Students who have served on active duty may be eligible for Gl Bil® Benefits.

» Students currently serving in the military may be eligible for funding through Tuition
Assistance Programs.

» Spouses and/or dependents of servicemembers may be eligible for the transfer of
Gl Bill benefits or financial assistance through the Department of Defense.

For more information, contact the Office of Military and Veterans Affairs or visit
the Online Veterans Resource Center.

+G1 Bil® is a registered trademark of the U.S. Department of Veterans Affairs (VA).
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Financial Aid Eligibility

Information about eligibility requirements for federal, state, and institutional aid is

available online at the links below:
Type of Aid

Website

Federal student aid (grants, loans, work https://studentaid.ed.gov/sa/

study)

NJ Tuition Aid Grant

NJ Student Tuition Assistance Reward

Scholarship II

NJ Governor’s Urban Scholarship

NY Tuition Assistance Program

NYS Enhanced Tuition Awards

NYS Achievement and Investment in
Merit Scholarship

NYS Regents Award for Children of
Deceased or Disabled Veterans

eligibility/basic-criteria

http://www.hesaa.org/Documents/

TAG_program.pdf

http://www.hesaa.org/Documents/
NJSTARSII_program.pdf

http://www.hesaa.org/Documents/
GUSScholarshipProgram.pdf

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/grants/tap-
eligibility.html

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/nys-grants-
scholarships-awards/enhanced-
tuition-awards.html

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/nys-grants-
scholarships-awards/nys-
achievement-and-investment-in-
merit-scholarship-ny-aims.html

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/nys-grants-
scholarships-awards/nys-regents-
awards-for-children-of-deceased-
and-disabled-veterans.html
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NYS Aid for Part-Time Study

NYS Native American Education

Berkeley College Grants and
Scholarships

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/nys-grants-
scholarships-awards/aid-for-part-
time-study.html

https://www.hesc.ny.gov/pay-
for-college/financial-aid/types-
of-financial-aid/nys-grants-
scholarships-awards/nys-aid-to-
native-americans.html

http://berkeleycollege.edu/
catalog-2018-2019//21730.htm
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How to Apply

Each year, aid applicants must submit a Free Application for Federal Student Aid
(FAFSA). This application should be submitted to the federal processor online at https://
studentaid.ed.gov/sa/fafsa. For the 2018-2019 award year, the FAFSA became
available on October 1, 2017. For the 2019-2020 award year, the FAFSA will become
available on October 1, 2018. Students applying for admission for the Spring 2019
Semester should complete both applications.

Starting October 2018 the US Department of Education introduced The MOBILE
FAFSA. . Available for Apple and Android products. Search for the myStudentAid App. It
is an alternative from fafsa.ed.gov

Financial Aid administrators are available to help students with the application process.
The Financial Aid Department may request additional documentation to support the
student’s application. The student’s financial aid package cannot be finalized until

the Financial Aid Department has received all requested documentation. State grant
recipients may also be required to submit additional documentation directly to the state
agency administering the grant. Renewal of financial aid is not automatic. Recipients
are required to reapply each year by the announced deadline.

It is recommended that students, spouses, and/or parents use the IRS Data Retrieval
Tool, which can make the application process easier, faster, and more accurate,
facilitating earlier notification of awards.

Additional information about the FAFSA is available here.

Berkeley College recommends that students avoid unnecessary borrowing. College
financial aid packages are developed with this goal in mind. Financial aid awards are
determined by the Berkeley College Financial Aid Department. Financial aid is typically
offered and awarded to eligible students in a “financial aid package,” detailing the
student’s eligibility for federal, state, and institutional grants, scholarships, and loans.
Each financial aid package also reflects charges that are payable directly to the College,
including tuition, fees, and the cost of housing obtained through the College.
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Verification and File Review

The U.S. Department of Education requires colleges to carefully review all student aid
applications. Further, the college is required to review all applications for conflicting
information. This is called file review.

Additionally, you may be selected for verification by the Department of Education due
to incomplete information, inconsistent information, or random selection. If you are
selected for verification or found to have conflicting information, you will be notified
by the Berkeley College Financial Aid Department and you will be required to submit
additional forms and/or documents in order for the College to confirm whether the
information reported on your FAFSA is correct.

Forms and Documents

Students may be required to submit additional e-forms and/or provide additional
documentation (such as a federal income tax returns or a verification worksheet).
Students will receive a notification by email with instructions on how to submit required
e-forms through Self-Service (Engage) or how to submit required documentation.

How to Submit

Copies of documents must be submitted through BerkBox, in-person, by mail, or by
fax. Do not send documents by email.

BerkBox is a secure and convenient way to submit documents to Berkeley College.
BerkBox (Students): Students may upload documents directly through BerkBox.
BerkBox (Parents): Parents may upload documents directly through the parents’ portal.

Documents may also be mailed to the Financial Aid Department at your campus or sent
via fax:

* New York City- 212-986-4380
* Brooklyn- 718-637-8614

¢ White Plains- 914-323-2192

* Newark- 973-368-9848

e Paramus- 201-291-0878

* Woodbridge- 732-750-7932

e Woodland Park- 973-279-3763
e Online- 973-405-2114

After you have submitted the required documentation, the verification process will begin.
The length of time the process lasts varies depending on the circumstances.
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Disbursement of Aid

Federal, state, and institutional grants and loans will be disbursed into student accounts
to cover direct educational costs. Disbursements in excess of direct costs will be
refunded to the student (or parent, in the case of a PLUS Loan). Federal Work Study
earnings will be paid directly to the student via Money Network Service™ Debit Card (or
direct deposit) on a bimonthly basis for actual hours worked.
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Early Refund for Books and Supplies

In accordance with federal guidelines, students who meet certain criteria will receive

a disbursement of financial aid funds to cover the cost of books and supplies not later
than the seventh day of each semester. The value of the early disbursement will be the
lesser of $500 and the anticipated Title IV (Federal) Credit.

Not all students will qualify for this early refund. To be eligible for this early
disbursement, a student must meet all of the following criteria:

» The student must be eligible for Title IV Aid;

« Institutional file verification/file review must have been approved no later than 10
days prior to the start of the semester; and

* The student’s Federal Aid (without consideration of any other assistance such
as State and Institutional Grants and/or Scholarships) is greater than direct costs
payable to the College (tuition and fees, plus housing costs for students who obtain
housing through the College).

A student who qualifies for an early refund for books and supplies, but does not

want the funds disbursed, may opt out of the disbursement by by sending an email

to StudentFinance @BerkeleyCollege.edu. Students must put OPT OUT in the subject
line and include their name and Student ID in the body of the email.

If notification of the student’s decision to opt out of the early refund is not received by
the start of the semester, the funds may be disbursed. The OPT OUT will be good for
the life of your education at Berkeley College Education until such time as you advise us
to reverse it. You can do this by sending the same email but put REVERSE OPT OUT
in the subject line.

Please contact the Student Accounts or Financial Aid Departments if additional
information is needed.
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Other Title IV Refunds

A refundable Federal Student Aid (FSA) credit balance occurs only if the total amount of
FSA program funds exceeds allowable charges. The order in which funds are credited
to a student’s account does not determine which award creates the refundable FSA
credit. Instead, Berkeley applies Title IV aid to direct charges (tuition, fees, and housing)
in the following order:

» Federal Parent Loans (FDPLUS)

» Federal Direct Stafford Loans

» Federal Pell Grants

» Federal Supplemental Educational Opportunity Grants (FSEOG)

Federal Work Study is not directly applied to a student’s account.

Accordingly, most student Title IV credits, if any, will be created by Federal Grants,
rather than loans.

When a disbursement of Title IV funds to the student’s account at the school creates a
Title 1V credit balance, the College will pay the credit balance directly to the student or
parent (when applicable) within 14 days after the credit is posted.

* If the student so authorizes in writing, the College will hold Title IV credit balances
and apply them toward other regular charges incurred within the same year and
award period (as defined below). The student may revoke this authorization at any
time. If a student’s aid package includes a Direct Loan, then the “year” is the loan
period. If the student’s aid package does not include a Direct Loan, then the “year”
is the award year (period of registration between July 1 and June 30). All funds will
be returned within 14 days after June 30 of the award year or the award period,
whichever comes first. The exception is if the Borrower Based Award Year (BBAY)
includes periods before and after July 1. In that case, the credit may be held and
applied for the second semester in that period.

With a student's written authorization and under special circumstances, the College may
apply up to $200 of an FSA credit balance to a prior year's charges.

Seven-Week Session Students

Federal and Berkeley College Institutional Aid (1A) will be disbursed in full assuming
students will attend all courses, including those in session B, which does not begin until
the eighth week of the semester. If a course or courses are not attended this can impact
(reduce or cause the loss of) Federal Pell, Federal SEOG and IA.

Students who fail to start session B will be responsible for repayment of any refunds the
College remits to them based on anticipated Session B attendance. which may result in
a balance due.
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Neither New York State TAP nor New Jersey State TAG may be disbursed until the
12th credit (making a student full-time) has started. For most students enrolled in
sessions, that will mean disbursement cannot be made until the student has attended
that course (or courses) in session B, at least once in week eight of the semester.
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Other Financial Aid Refunds

Any aid, other than federal Title IV aid, that creates a credit balance on a student’s
account will be refunded to the student on a timely basis as required by regulations.
Students are encouraged to advise Student Accounts, however, if and when refunds are
needed earlier. The College will make an effort to accommodate such requests.
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Federal Financial Aid Programs

Below is a list of federal loans for which eligible Berkeley College students may be
considered:

Federal Pell Grant: For the 2018-2019 award year, the Federal Pell Grant

Program provides awards of up to $6,095 per academic year for financially eligible
undergraduate students who previously have not earned a Bachelor’'s degree.
Recipients must be United States citizens or eligible noncitizens enrolled in degree
programs. The Free Application for Federal Student Aid (FAFSA) must be completed
when applying for financial assistance. The federal government limits students to six
full scheduled annual awards. At Berkeley College, that would mean 12 semesters
of full-time attendance (or 24 semesters at half-time attendance, etc.). Pell Grants
used at other institutions count toward the maximum amount allowed. (Students
who have attended multiple institutions within a brief period, and have received

Pell disbursements, may be identified by the Department of Education as persons
with an “Unusual Enrollment History.” Regulations require Berkeley to review these
circumstances for possible fraud and/or abuse of the Pell Grant Program.)

Year Round Pell: Effective with the 2018-19 award year, the federal government has
made it easier for full-time students to accelerate and attend three semesters in one
award year. In the past, students could only receive two full-time payments of Pell in an
award year. Now, with Year Round Pell, students can receive three full time payments
of Pell in one award year. Note this change does not increase the amount of a student’s
lifetime eligibility for Pell. For more information, contact the Financial Aid Department.

Federal Direct Loans: Berkeley College participates in the William D. Ford Direct
Loan Program. Eligible students and their parents borrow Stafford and/or PLUS Loans
directly from the U.S. Department of Education and repay the loans through various
loan servicers chosen by the U.S. Department of Educ