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Berkeley College Overview

Founded in 1931, Berkeley College is committed to
preparing students for professional and personal
success in the workplace by offering programs in a
wide range of business-related fields. Berkeley is
comprised of the Larry L. Luing School of

Business®, the School of Professional Studies, the
School of Health Studies, the School of Liberal Arts,
and the School of Graduate Studies. The College
offers Bachelor’s degrees, Associate’s degrees, and
Certificate programs, and an M.B.A. in
Management.

Our approach to career-focused education
combines:

e Programs and curricula that are developed
and regularly updated with input from
industry experts to ensure that students
have the skills and knowledge demanded
by employers

e Classroom and “hands-on” training from faculty chosen for academic excellence and professional experience
in the subjects they teach

e Valuable career experience through internships, practicums, or job-related assignments

e Lifetime career assistance for graduates*

Today, Berkeley serves more than 8,000 students at eight campuses in New York and New Jersey plus Berkeley

College online®. our programs, facilities, and resources are constantly expanding to meet professional market
demands, but our focus remains the same: We strive to offer a wealth of resources and opportunities to help
students graduate to a better future.

The Berkeley Advantage®
Mission, Vision, and Values
Accreditations and Approvals
Campuses

Berkeley College Online®
International Students
Military and Veteran Students

Berkeley College reserves the right to add, discontinue, or modify its programs and policies at any time.
Modifications subsequent to the original publication of this catalog may be reflected here or elsewhere on the
BerkeleyCollege.edu website.

For more information about Berkeley College graduation rates, the median debt of students who completed
programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures.

*while the College is in operation
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Berkeley College The Berkeley Adval‘ltage®

Overview

Academic Programs The Berkeley Advantage® is part of a proven approach to career-
Academic Policies focused education that can help students prepare for success.

and Procedures

A_dmissions and e A comprehensive array of degree and certificate programs that meet business and professional demands
Finances e The flexibility of day, evening/weekend, and online classes

Administration, More than $64 million in Berkeley College grants and scholarships provided during the 2015-2016 award
Faculty, and Staff year ) )
A tuition freeze for students who meet continuous enroliment requirements
Contact Us An outstanding, supportive faculty with relevant professional experience
Career Services specialists who identify and prepare students for career opportunities
@ Valuable, practical career experience through internships, practicums, or job-related assignments
Get a PDF of the
complete catalog.

Extensive network of employer contacts
Free lifetime career assistance for graduates*

*while the College is in operation
Student Handbook
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Berkeley College MiSSiOI‘I, ViSiOI‘I, and Values

Overview

Academic Programs Mission Statement:

Academic Policies

and Procedures Berkeley College empowers students to achieve lifelong success in dynamic careers.

Admissions and

Finances Vision:

Administration,

Faculty, and Staff Berkeley College will be the college of choice for students pursuing lifelong success in dynamic careers and
Contact Us employers seeking graduates prepared to meet the demands of the global marketplace.

@ Values:
In achieving its mission, Berkeley College is guided by the values of:

Get a PDF of the Students First

L]
complete catalog. e Applied Learning
e Integrity
Student Handbook * Respect
e Renewal
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Accreditations and Approvals

Berkeley College is accredited by the Middle States Commission on Higher Education, 3624 Market Street,
Philadelphia, PA 19104, 267-284-5000. The Middle States Commission on Higher Education is an institutional
accrediting agency recognized by the U.S. Secretary of Education and the Council for Higher Education Accreditation.

Berkeley College is authorized by the Secretary of Higher Education of the State of New Jersey to offer programs in
New Jersey leading to the degrees of Master of Business Administration (M.B.A.), Bachelor of Fine Arts (B.F.A.),
Bachelor of Science (B.S.), Bachelor of Business Administration (B.B.A.), Bachelor of Science in Nursing (B.S.N.),
Associate in Science (A.S.), and Associate in Applied Science (A.A.S.), as well as certificates in Medical Assistant;
Medical Insurance, Billing, and Coding; Patient Care Technician; Practical Nurse; and Surgical Processing Technician.

Berkeley College is authorized by the New York State Board of Regents to offer programs in New York leading to the
degrees of Bachelor of Business Administration (B.B.A.), Bachelor of Science (B.S.), Associate in Science (A.S.), and
Associate in Applied Science (A.A.S.).

All Berkeley College programs of study are approved for veterans and their eligible dependents under the GI Bill, and
Berkeley College is an approved participant of the Department of Veterans Affairs Yellow Ribbon program. The
College is also certified to enroll foreign students under the Student and Exchange Visitor Program (SEVP).

The LPN to B.S.N. program is provisionally accredited by the New Jersey Board of Nursing (124 Halsey Street,
Newark, NJ 07102; telephone: 973-504-6430; website:
www.njconsumeraffairs.gov/nur/Pages/default.aspx).

The Practical Nurse program is approved by the New Jersey Board of Nursing (124 Halsey Street, Newark, NJ 07102;
telephone: 973-504-6430; website: www.njconsumeraffairs.gov/nur/Pages/default.aspx).

The Medical Assistant certificate program is accredited by the Commission on Accreditation of Allied Health Education
Programs (25400 U.S. Highway 19 North, Suite 158, Clearwater, FL 33763; telephone: 727-210-2350; website:
www.caahep.org) upon the recommendation of the Medical Assisting Education Review Board (MAERB).

The Surgical Technology program is accredited by the Commission on Accreditation of Allied Health Education
Programs (25400 U.S. Highway 19 North, Suite 158, Clearwater, FL 33763; telephone: 727-210-2350; website:
www.caahep.org) upon the recommendation of the Accreditation Review Council on Education in Surgical
Technology and Surgical Assisting (ARC/STSA).

Berkeley College online® has been awarded USDLA/Quality Standards certification by the United States Distance
Learning Association (USDLA).

Berkeley College is approved by the New York State Education Department and the New Jersey Office of the
Secretary of Higher Education to offer online education programs under the State Authorization Reciprocity
Agreement (“SARA"). Colleges and universities that are SARA members may provide online education to residents of
SARA member states. For a current list of SARA member states, see http://nc-sara.org/. SARA requires colleges to
investigate and resolve complaints. For more information see the Student Complaint Process.

Online programs are subject to regulation in those states that do not participate in SARA. It is, therefore, essential
that online students intending to change their state of residence should notify their Academic Advisor as soon as
possible in advance, since such change may affect their eligibility to remain enrolled in the College.

Approval documents are available for review upon request to the Provost’s Office.
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Campuses

Modern facilities in a range of settings—all focused on
effective career education.

From the heart of the world’s greatest city...to the top of a wooded mountain...and everything in between, each of the
Berkeley College campuses creates an environment that enhances the educational experience. Modern facilities and
technology help prepare students for the professional marketplace. Comprehensive support resources provide a
wealth of assistance, and there’s no shortage of comfortable spaces to relax or network with classmates.

Each campus offers an impressive list of standard features:

Wireless Internet access

Student computer labs

Professionally staffed libraries with program-specific resources in print, media, and electronic/online formats
Comfortable student lounges

Center for Academic Success

Medical laboratory environments for hands-on healthcare learning, as well as current medical instruments, devices,
and software for training purposes, can be found at the Dover, Newark, Woodbridge, and Woodland Park, New Jersey
campuses, along with current medical instruments, devices, and software for training purposes. Dover and Woodland
Park also feature fully equipped nursing instruction laboratories and simulated operating rooms.

Major updates to the buildings and grounds continue during the “*Woodland Park Renaissance,” which includes a new
entrance and visitor center, an expanded Student Center, dining services, new versatile classrooms and computer
labs, conference rooms, an ultra modern library, Center for Academic Success, the Berkeley Store, fithess room, and
Veterans Resource Center.

New York

e New York City (Midtown Manhattan)
e Brooklyn
¢ White Plains

New Jersey

Dover

Newark
Paramus
Woodbridge
Woodland Park

Berkeley College Online®
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New York City (Midtown Manhattan)

3 East 43rd Street, New York, NY - Between
5th and Madison Avenues, in close proximity to
Grand Central Station

12 East 41st Street, New York, NY - One block
from the New York Public Library and Bryant Park

Occupying some of the most prestigious real estate
in the world, Berkeley College’s New York

City campuses include two separate facilities, which
create a convenient, friendly environment that’s
conducive to an outstanding education. The
Midtown campus is home to Berkeley's
International Student Department and attracts an
extremely diverse student body, with nearly 100
countries represented.

The facilities and resources—classrooms, libraries,
lounges, and more—are truly outstanding, and also
include computer labs and wireless Internet access.
Easily accessible by public transportation,

the campuses are convenient to all five boroughs and the outlying suburbs. Museums, libraries, restaurants, and the
finest in performing and visual arts provide access to world-class culture. The College can provide assistance with

off-campus housing.

Berkeley College 1-800-446-5400 ext. WBW
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Brooklyn

255 Duffield Street, Brooklyn, NY

The Berkeley College campus is in the growing
MetroTech business district, one of Brooklyn's
liveliest neighborhoods. Situated near the BAM
Cultural District, as well as the Brooklyn Public
Library, Brooklyn Botanical Gardens, the Barclays
Center, and other historical and cultural landmarks,
the facility is also within walking distance of many
major employers, retailers, and government
offices. This proximity creates many opportunities
for interaction between the College and these
important organizations.

The inviting, modern environment at the

Brooklyn campus offers a wealth of student
resources and adds to the energy of an outstanding
career-focused education. It's easy to reach by
mass transit from all city boroughs and the LIRR.
Information regarding off-campus housing is
available.

Berkeley College 1-800-446-5400 ext. WBW
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White Plains

99 Church Street, White Plains, NY

The White Plains campus incorporates a traditional
setting with modern technology. Students enjoy all
the advantages of campus life—classrooms, student
services, library, Center for Academic Success,
theater, student lounge, and more—in one
contemporary building. The campus, in the heart of
the White Plains business district, is convenient to
major highways as well as train and bus terminals.
Internships are also available at many nearby
corporations.

Two apartment residences, Sussex House and
Cottage Place, provide comfortable and convenient
housing options for students.

Berkeley College 1-800-446-5400 ext. WBW
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Dover

1 West Blackwell Street, Dover, NJ

In historic Morris County, the newly renovated
Dover campus offers a comfortable setting that is
extremely convenient. The location includes fully
equipped nursing and patient care laboratories,
simulated operating rooms, and modern medical
laboratories. The building also contains classrooms,
computer labs, a library, and a student lounge.

The campus is conveniently situated in the center
of town near the train station. It is easily reached
from Interstate 80; Routes 46, 10, and 15; and by
public transportation. Many restaurants, stores,
and services are available within easy walking
distance.

Berkeley College 1-800-446-5400 ext. WBW
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Newark

536 Broad Street, Newark, NJ

Berkeley College’s campus in downtown Newark is
a return to its roots in Essex County, where its first
campus opened in 1931. The location—in the heart
of the central business district across from
Washington Park—is truly exceptional. It's also
easily accessible from points in New Jersey and
New York by an outstanding public transportation
system, which includes trains, buses, the NJ Transit
Light Rail (which stops right in front of the
building), and the PATH system.

The Newark campus is within walking distance of
major employers, retailers, government offices,
and cultural attractions. The Newark Museum, New
Jersey Performing Arts Center, and the Newark
Public Library are also near the Newark facility.
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Paramus

64 East Midland Avenue, Paramus, NJ

In the heart of Bergen County’s shopping and
business community, the Berkeley College
Paramus campus gives students the individual
attention of a small campus in a convenient,
corporate location that’s accessible to major
highways and public transportation. Placement and
career services are available, including internships
at nearby corporations. The library includes
program-focused collections and materials. The on-
campus Center for Academic Success offers free
faculty and peer tutoring programs, and Student
Development and Campus Life provides a range of
student-centered programs, activities, clubs, and
services to enhance the student experience.

Berkeley College 1-800-446-5400 ext. WBW
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Woodbridge

430 Rahway Avenue, Woodbridge, NJ

Known as “The Crossroads of New Jersey,” the

bustling town of Woodbridge is home to a variety of

shops, cultural restaurants, and historic points of
interest, along with the excellent educational
opportunities found at Berkeley College. It's simple
to reach the inviting Woodbridge Berkeley campus
—trains and buses are within steps and it’s
accessible from many major highways. Plenty of
parking is available on-site. The diverse student
body is drawn mainly from Middlesex, Union,
Mercer, Monmouth, and Ocean counties in New
Jersey. Many Staten Island residents also choose
the proximity and accessibility of the Woodbridge
campus. Popular shopping malls, retailers,
government offices, hospitals, day care centers,
and housing options are all nearby, making the
area extremely convenient for college students.
The Jersey shore is just a short distance south of
Woodbridge.
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Woodland Park

44 Rifle Camp Road, Woodland Park, NJ

In a wooded setting on a lush mountaintop
adjacent to parklands and a reservoir, the
Woodland Park campus is an idyllic environment for
the college experience. Beautiful architecture
combines with modern technology in a setting that
is conveniently located in the suburbs of New York
City. Ample parking is available and major
highways are easily accessible.

The ongoing “"Woodland Park Renaissance” includes
major renovations to the buildings and grounds:

e A new campus focal point greets visitors at
the top of the mountain—a new glass
atrium building houses an Admissions
Visitor Center. Additions also include an
expanded Student Center, dining services,
new versatile classrooms, medical and
computer labs, conference rooms, and small group meeting rooms.

e Students also benefit from an ultra modern library, Center for Academic Success, Berkeley Store, fitness
room, and Veterans Resource Center.

Student internships and employment opportunities are available at many nearby corporations. An abundance of
educational resources are also in close proximity, as are cultural and recreational attractions, restaurants, and
shopping options.
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National publications have recently honored Berkeley College for its outstanding programs. Berkeley College online®

A_dmlssmns and is one of the first college or university online programs worldwide to be awarded Quality Standards certification by
Finances the United States Distance Learning Association (USDLA), placing Berkeley among an elite group of institutions
Administration, recognized for excellence in distance learning. In addition, U.S. News & World Report has lauded Berkeley College as
Faculty, and Staff one of America’s “Best Online Colleges” for Bachelor’s degrees and Veterans programs. Berkeley has also been
named as one of the nation’s “Top Veteran-Friendly Schools” in the Best of the Best issue of U.S. Veterans Magazine,
Contact Us a valuable resource for transitioning veterans published by DiversityComm. The press is taking note of what our

students already know: great things are happening at Berkeley College!

Online Learning Worldwide - Access to Berkeley

FDF
”g College’s outstanding academic programs, support
\do services, and online community is available on the
Internet.
Get a PDF of the It's flexible and convenient - Log onto courses
complete catalog. with a PC, Mac, tablet, or smartphone 24 hours a

day, seven days a week, from any location where
Internet access is available and permitted by law.
Student Handbook Students can balance coursework with family, job,
and social responsibilities and work at their own
pace within a weekly schedule of discussion topics,
readings, and assignments.

It's supportive - Students find support every step
of the way. Instructors, classmates, and academic
advisors are just an email, phone call, or video chat
away. In addition, students are able to access the
services of the Center for Academic Success for
tutoring and other academic assistance at no
additional charge. The online library provides
electronic resources, as well as “Live Help.” The Online Student Development and Campus Life Department provides
support through counseling services, as well as opportunities for leadership, engagement, and community through
online clubs and outreach initiatives.

It's career focused - A team of Career Services professionals assists students with identifying and preparing for
internship and job opportunities. Graduates are eligible for free lifetime career assistance*.

e Professional - Learn from Berkeley College’s accomplished faculty members, whose real-world experience
brings expert knowledge to the subjects they teach.
e Economical - Save significantly on room, board, and transportation expenses.

e Quality - Berkeley College online® has been delivering online learning since 1998, with the same high
standards as on-site classes.

Minimum computer/software requirements

*while the College is in operation
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International Students

Berkeley College’s programs of study, multicultural
student body, multiple campuses, and overseas
partnerships offer international students a number
of exciting opportunities to experience an American
education.

e Convenience - With campuses in New
York and New Jersey plus online, the
College is proud to serve the special needs
of international students with an intensive
curriculum.

o International Student Department -
Berkeley's International Student
Department provides help with visa
procedures, housing information,
orientation to college life, and adjusting to
educational practices and life in the United
States.

e Programs of Study - International
students may enroll in any of the programs of study at Berkeley College. Many of the courses can also be
taken through Berkeley College online®. (Please note, however, that federal regulations limit the number of
online classes per term for international students on F-1 student visas. Students interested in online study
may contact the International Department for more information about applicable requirements.)

For more information

To learn more about opportunities for international students at Berkeley College, visit:
BerkeleyCollege.edu/international_students/index.htm

Or contact:

Berkeley College

International Student Department

12 East 41st Street, 14th Floor

New York, NY 10017 USA

Telephone: US Dialing Code-212-687-3730

Fax: US Dialing Code-212-986-7827
Email: international@BerkeleyCollege.edu
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Military and Veteran Students

Berkeley College is committed to helping veterans and their families
succeed.
Our Office of Military and Veterans Affairs will be with you every step of the way.

Getting started

We proudly support the GI Bill® and Yellow Ribbon Program. Berkeley College also
adheres to the terms of Executive Order 13607, The Principles of Excellence, and
supports the United States Department of Education’s 8 Keys to Veterans’
Success.

Academic assistance

Flexible academic programs can help accommodate your situation, and you may
be eligible for credit for prior learning. Tutoring is available at no additional
charge.

Social support
We offer many programs, resources, and activities for veterans, including:

On-site and online Veterans Resource Centers

Veterans Affairs Work-Study Program

GoArmyEd Partnership

Student-veteran-led clubs affiliated with the Student Veterans of America
(SVA)

e Veterans Day and Memorial Day events

Awards and acknowledgments

e Berkeley College named a ‘Top 10 Military Friendly College’ by GI Jobs
magazine for 2017

e Berkeley College named a 'Best Online College for Veterans' by US News
&World Report; 2014 and 2017

e Berkeley College named a ‘Best for Vets’ College by Military Times 2013,
2014, and 2017

e Berkeley College named a ‘Military Friendly College’ by GI Jobs magazine
2010-2014; 2016 and 2017

e Berkeley College named a ‘Military Friendly College’ by Military Advanced
Education magazine 2010-2015 and 2017

e Berkeley College named a ‘Top 10 Military Friendly College for Spouse’ by
GI Jobs magazine for 2017

Talk to us. We're here to help.

To learn more about opportunities for military and veteran students at Berkeley
College, visit:

BerkeleyCollege.edu/military/

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15348.htm

l Is [ An-:v.z:-lv-:—v

5/10/17, 3:45 PM

BEST

ONLINE PROGRAMS

Page 1 of 2


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-index.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15895.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14613.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14614.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14615.htm
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/student-handbook/2016-2017-handbook-index.htm
http://berkeleycollege.edu/
http://berkeleycollege.edu/2336.htm

2016-2017 Catalog | Undergraduate Degrees | Military and Veteran Students - Berkeley College 5/10/17, 3:45 PM

b >

U

GIBill® s a registered trademark of the U.S. Department of Veterans Affairs (VA).

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15348.htm Page 2 of 2


http://berkeleycollege.edu/files_bc/Berkeley_College_Internet_Privacy_Policy.pdf
http://berkeleycollege.edu/

2016-2017 Catalog | Undergraduate Degrees | Academic Programs - Berkeley College

9/15/16, 11:56 AM

Berkeley College
Overview

Academic Programs

Academic Policies
and Procedures

Admissions and
Finances

Administration,
Faculty, and Staff

Contact Us

(7

Get a PDF of the
complete catalog.

Student Handbook

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm

Academic Programs

Combining rigorous, career-focused classroom
instruction with practical learning experiences,
academic programs at Berkeley College provide
students with comprehensive preparation to enter
the professional world. Degree and certificate
programs are carefully developed and regularly
updated and supplemented to ensure marketplace
relevance. All programs require faculty-monitored
internships, practicums, or job-related assignments
as part of the curriculum, allowing students to
apply what they’ve learned and giving them
valuable experience for beginning a career.

DEGREES OFFERED

Berkeley College offers the following undergraduate
programs of study:

Associate in Applied Science (A.A.S.)
Associate in Science (A.S.)

Bachelor of Business Administration (B.B.A.)
Bachelor of Fine Arts (B.F.A.)

Bachelor of Science (B.S.)

Bachelor of Science in Nursing (B.S.N.)

The majority of the College’s academic programs are available in day, evening, and weekend sessions through
Berkeley’s various campuses and online. It is important to note, however, that not all programs are offered at

every campus and not all courses are offered every term or at every campus. Furthermore, scheduled course
offerings may be canceled at the discretion of the College. Students enrolled in certain programs may therefore need
to complete their studies at an alternative Berkeley campus or online. For current information about course
schedules, please go to BerkeleyCollege.edu/Academics/CourseSchedules.htm.

PROGRAMS OF STUDY
Accounting

e A.A.S., Business Administration - Accounting
e B.B.A., Accounting

Design Management
e B.B.A., Desigh Management

Fashion Merchandising and Management

e A.A.S., Fashion Merchandising and Management
e B.B.A., Fashion Merchandising and Management

Financial Services

e A.A.S., Financial Services
e B.B.A., Financial Services
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General Business

e B.B.A., General Business
Graphic Design

e B.F.A., Graphic Design

Health Sciences

e A.A.S., Health Sciences
o Patient Care Technician Certificate
e Surgical Processing Technician Certificate

Health Services Management

e A.A.S., Health Services Administration
e B.B.A., Health Services Management

Information Technology Management

e A.A.S., Information Technology Management
e B.S., Information Technology Management

Interior Design

e A.A.S., Interior Design
e B.F.A., Interior Design

International Business

e A.A.S., International Business
e A.S., International Business
e B.B.A., International Business

Justice Studies - Criminal Justice

e A.A.S., Justice Studies - Criminal Justice
e B.S., Justice Studies - Criminal Justice

Legal Studies

e A.A.S., Legal Studies
e B.S., Legal Studies

Management

e A.A.S., Business Administration - Management
e B.B.A., Business Administration - Management

Marketing Communications

e A.A.S., Marketing Communications
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e B.B.A., Marketing Communications

Medical Assistant

e A.A.S., Medical Assistant
e Medical Assistant Certificate

Medical Insurance, Billing, and Coding

e A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding
e Medical Insurance, Billing, and Coding Certificate

National Security

e B.S., National Security

Nursing

e B.S.N., LPN to B.S.N.
e Practical Nurse Certificate

Surgical Technology
e A.A.S., Surgical Technology

A four-year combined B.B.A./M.B.A. option exists for students interested in pursuing
graduate studies.
Learn more about Berkeley's academic programs by clicking the links below:

Programs of Study

New York State Education Department Registered Programs
Larry L. Luing School of Business®

School of Health Studies

School of Liberal Arts

School of Professional Studies

The Berkeley College Honors Program
Learning Communities

The Jumpstart Program

Course Descriptions

Employment, Retention, and Graduation Rates

For more information about Berkeley College graduation rates, the median debt of students who completed
programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures/.

Berkeley College Academic Program Statistics ©
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Programs of Study

DEGREES OFFERED

Berkeley College offers the following undergraduate programs of study:

Associate in Applied Science (A.A.S.)
Associate in Science (A.S.)

Bachelor of Business Administration (B.B.A.)
Bachelor of Fine Arts (B.F.A.)

Bachelor of Science (B.S.)

Bachelor of Science in Nursing (B.S.N.)

The majority of the College’s academic programs are available in day, evening, and weekend sessions through
Berkeley's various campuses and online. It is important to note, however, that not all programs are offered at
every campus and not all courses are offered every term or at every campus. Specifically, the Graphic Design
program is only available at the Woodland Park campus and the Interior Design program is only available at the
Woodland Park and Paramus campuses. Furthermore, scheduled course offerings may be canceled at the discretion
of the College. Students enrolled in certain programs may therefore need to complete their studies at an alternative
Berkeley campus or online. For current information about course schedules, please go to
BerkeleyCollege.edu/Academics/CourseSchedules.htm.

PROGRAMS OF STUDY
Accounting

e A.A.S., Business Administration - Accounting
e B.B.A., Accounting

Design Management
e B.B.A., Design Management
Fashion Merchandising and Management

e A.A.S., Fashion Merchandising and Management
e B.B.A., Fashion Merchandising and Management

Financial Services

e A.A.S., Financial Services
e B.B.A., Financial Services

General Business

e B.B.A., General Business

Graphic Design

e B.F.A., Graphic Design
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Health Sciences

e A.A.S., Health Sciences
o Patient Care Technician Certificate
e Surgical Processing Technician Certificate

Health Services Management

e A.A.S., Health Services Administration
e B.B.A., Health Services Management

Information Technology Management

e A.A.S., Information Technology Management
e B.S., Information Technology Management

Interior Design

e A.A.S., Interior Design
e B.F.A., Interior Design

International Business

e A.A.S., International Business
e A.S., International Business
o B.B.A., International Business

Justice Studies - Criminal Justice

e A.A.S., Justice Studies - Criminal Justice
e B.S., Justice Studies - Criminal Justice

Legal Studies

e A.A.S., Legal Studies
e B.S., Legal Studies

Management

e A.A.S., Business Administration - Management
e B.B.A., Business Administration - Management

Marketing Communications

e A.A.S., Marketing Communications
e B.B.A., Marketing Communications

Medical Assistant

e A.A.S., Medical Assistant
e Medical Assistant Certificate

Medical Insurance, Billing, and Coding
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e A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding
e Medical Insurance, Billing, and Coding Certificate

National Security

e B.S., National Security

Nursing

e B.S.N., LPN to B.S.N.
o Practical Nurse Certificate

Surgical Technology

e A.A.S., Surgical Technology

A four-year combined B.B.A./M.B.A. option exists for students interested in pursuing graduate studies.

The following programs are not offered to new students and are
only available to continuing students currently enrolled in them:

Health Sciences
e A.A.S., Health Sciences (Quarter System)
e Patient Care Technician Certificate (Quarter System)
e Surgical Processing Technician Certificate (Quarter System)

Medical Assistant

e A.A.S., Medical Assistant (Quarter System)
e Medical Assistant Certificate (Quarter System)

Medical Insurance, Billing, and Coding
¢ Medical Insurance, Billing, and Coding Certificate (Quarter System)
Practical Nurse
e Practical Nurse Certificate (Quarter System)
Surgical Technology
e A.A.S., Surgical Technology (Quarter System)
For more information about Berkeley College graduation rates, the median debt of students who completed

programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures/.

Please note: Berkeley College reserves the right to revise course offerings, cancel scheduled courses, or make any
other curriculum changes that the College, in its sole discretion, deems appropriate. The College may limit an
individual student’s course load as needed to facilitate the student’s academic success. Such changes may affect the
estimated duration and cost of the student’s program. For more information, students should consult with an
Academic Advisor.

Berkeley College Academic Program Statistics ©
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New York State Education Department
Registered Programs

The following programs are registered by the New York State Education Department (New York State Education
Department, Office of College and University Evaluation, 5 North, 89 Washington Avenue, Albany, NY 12234, 518-

474-2593). Enrollment in other than registered programs may jeopardize a student's eligibility for certain student aid

awards.

HEGIS CODE PROGRAM TITLE

5002 Business Administration - Accounting
5004 Business Administration - Management
5004 Marketing Communications

5004 Fashion Merchandising and Management
5003 Financial Services

5299 Health Services Administration

5213 Health Services Administration - Medical Insurance, Billing, and Coding
5004 Information Technology Management
5004 International Business

5505 Justice Studies - Criminal Justice

5099 Legal Studies

5004 International Business

0502 Accounting

0506 Business Administration - Management
0509 Marketing Communications

0509 Fashion Merchandising and Management
0504 Financial Services

0501 General Business

1202 Health Services Management

0513 International Business

0506 Information Technology Management
2105 Justice Studies - Criminal Justice

0599 Legal Studies

DEGREE

A.A.S.

AAS.

A.A.S.

A.AS.

A.AS.

A.A.S.

A.AS.

A.AS.

A.A.S.

AAS.

A.A.S.

A.S.

B.B.A.

B.B.A.

B.B.A.

B.B.A.

B.B.A.

B.B.A.

B.B.A.

B.B.A.

B.S.

B.S.

B.S.

For more information about Berkeley College graduation rates, the median debt of students who completed

programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures.
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Larry L. Luing School of Business®

With a commitment to a career-focused education,
the Larry L. Luing School of Business helps prepare
students for the professional business world. A
wide range of rigorous academic programs is
developed and constantly updated to meet current
marketplace demands. A qualified, supportive
faculty brings both excellent academic credentials
and relevant professional experience, providing
students with a combination of in-depth classroom
instruction and practical, hands-on learning.
Students also have access to a wealth of support
services and resources as they prepare for the
opportunities and challenges of today’s rapidly
changing global business environment.

e Accounting

Fashion Merchandising and
Management

Financial Services

General Business

Health Services Management
Information Technology Management
International Business

Management

Marketing Communications
Four-Year Combined B.B.A./M.B.A. Option

The Larry L. Luing School of Business at Berkeley College has been awarded the
status of Candidate for Accreditation by the International Assembly for Collegiate
Business Education (IACBE) located at 11374 Strang Line Road in Lenexa, KS,
USA.

The following programs are not offered to new students and are only available to
continuing students currently enrolled in them:
Accounting
e B.S., Accounting
Business Administration

e B.S., Business Administration

Fashion Merchandising and Management

B.S., Fashion Merchandising and Management

B.S., Fashion Merchandising and Management with a Minor in International Business

e B.B.A., Fashion Merchandising and Management with a Minor in International Business in New
Jersey

e B.B.A., Fashion Merchandising and Management with a Minor in International Business in New

York

Financial Services
e B.S., Financial Services
Health Services

e B.S., Health Services Management
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International Business

e B.S., International Business
Management

¢ B.S., Management
Marketing Communications

e B.S., Marketing Communications

For more information about Berkeley College graduation rates, the median debt of students who completed
programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures/.
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Berkeley College ACCO u I‘lti n g

Overview
H - - '

Academic Programs Learn the art and science of managing a company's
Academic Policies -
and Procedures finances.
Admissions and
Finances Accounting professionals are critical to the success of virtually every company and organization. At Berkeley College,

oo : degree programs cover varying levels of accounting theory and practical knowledge, preparing students with the
Administration, skills and qualifications necessary to enter the professional world.

Faculty, and Staff . . . . .
The Accounting program at Berkeley College is designed to prepare students for a range of career opportunities with

Contact Us accounting firms, public and private companies, and numerous other types of organizations. Participation in student

chapters of professional associations, student clubs, and alumni interaction can help students make important

industry connections.
@ Benefit from:

e Understanding financial and managerial accounting theory and applying that knowledge in a business
Get a PDF of the environment
complete catalog. e The development of critical-thinking and problem-solving skills in business settings
e Mastering the technology used by accounting professionals, including the creation and management of
spreadsheets, databases, and more
Student Handbook e Curricula that include courses in Government, Nonprofit, and Tax Accounting
e Hands-on learning from instructors chosen for academic excellence as well as relevant professional
experience
e A baccalaureate program that contributes to preparing students for the rigorous CPA exam
e Participation in a capstone course designed to put theory into practice
e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments
e A seamless transition between Associate’s and Bachelor’s degrees

Degree Programs

e A.A.S., Business Administration - Accounting
e B.B.A., Accounting

Berkeley College Academic Program Statistics ©
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Business Administration - Accounting
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

ACC1112 Financial Accounting II 3

Covers the corporate form of a business organization. Students learn accounting principles for the valuation of
receivables, the recording of long-term assets, current liabilities, and long-term liabilities. Includes an
accounting software component.

Prerequisite: ACC1111

ACC2201 Intermediate Accounting I 3

Presents an in-depth study of concepts, principles, and processes with an emphasis on contemporary theory.
Students learn about working papers, cost and revenue apportionments, and adjusting/closing entries.
Emphasis is given to certain balance sheet classifications including cash, receivables, inventories, and fixed
assets.

Prerequisite: ACC1112

ACC2202 Intermediate Accounting II 3

Builds on the concepts presented in Intermediate Accounting I. Special attention is given to certain balance
sheet classifications, including intangible assets, current and long-term liabilities, and stockholders' equity.
Students explore contemporary accounting topics as enumerated in FASB pronouncements.

Prerequisite: ACC2201

ACC2240 Cost Accounting 3

Examines accounting procedures and concepts applicable to the distribution of costs of business enterprises.
Emphasizes the determination of unit costs using job orders and process costs systems. Students study the
valuation of expenses and distribution of overhead in order to facilitate the preparation of statements.

Prerequisite: ACC1112

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.
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BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2212 Quantitative Methods 3

Introduces students to the personal use of mathematics and the applications for various business disciplines.
This course will explore the business applications of linear functions, quadratics functions, and systems of linear
equations. Emphasis will be placed on the use of Excel to solve real-world business problems.

Prerequisite: CSK85 or placement-based score
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MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

FREE ELECTIVES* 6

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*Students who intend to continue into the Bachelor's degree program and take the CPA exam in New Jersey
should select free electives from the Liberal Arts and Sciences courses.

Accounting majors must achieve a minimum of a C average in Financial Accounting I and Financial Accounting II
in order to enroll in Intermediate Accounting I.

Graduates of Berkeley College Accounting programs do not automatically become Certified Public Accountants
(CPA), and such programs are not specifically intended to prepare graduates for the CPA examination. CPA
requirements vary by jurisdiction. Generally, to be licensed as a CPA an applicant must complete a combination
of specified educational and/or experience requirements, demonstrate good moral character (which may include
an absence of criminal convictions), and pass a CPA examination. Applicants for whom such requirements may
be matters of concern are strongly advised to contact an Admissions counselor prior to enrolling in an
accounting program.

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Business Administration - Accounting New Jersey Program Statistics ©
A.A.S., Business Administration - Accounting New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

Business Administration - Accounting

SAMPLE PROGRAM SEQUENCE

Semester Credits

Semester Credits

FIRST SEMESTER THIRD SEMESTER

CIS1115 Computer Applications .........cccceevccveeeeeieciiieee e 3 ACC2201 Intermediate Accounting | ........cccccveereeiiiiieeeneccinen. 3
ACC1111 Financial Accounting l.........ccceeveririieniieeeeiee e 3 IBS2201 International BUSINESS..........cceeviiierinieee e 3
BUS1101 Career and Business Essentials..........ccccocceveiiennnnee 3 MKT2220 Principles of Marketing ........cccoeeiiieiiiiiiiiieeeee, 3
SOC1123 Psychology of Adjustment ........c.ccoveeriiiieieiennnnnn. 3 MAT2212 Quantitative Methods.........ccceevriiiiiieniiciicceee 3

ENG1105 Writing and Research

HUM2225 Introduction to Ethics

SECOND SEMESTER FOURTH SEMESTER
ACC1112 Financial Accounting ll.........cccoeviiiiiiiennic e 3 ACC2202 Intermediate Accounting II
MGT2220 Principles of Management ..........ccccceeveeneeisieeneenne. 3 ACC2240 Cost ACCOUNLING ...ccvereirieriinieeieneee e
ENG2205 Writing Through Literature..........ccooveveeieeenieeneennne. 3 MAT2215 Statistics |
SOC2231 Human Relations..........cccoo i 3 BUS2293 Internship
Free Elective......ocoiii e 3 Free Elective.......ccooiiiii e 3
60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: Students who intend to continue into the Bachelor’s
degree program and take the CPA exam in New Jersey should
select free electives from the Liberal Arts and Sciences courses.

Accounting majors must achieve a minimum of a C average in
Financial Accounting | and Financial Accounting Il in order to
enroll in Intermediate Accounting I.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_business_administration_accounting_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_business_administration_accounting_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Business Administration - Accounting

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative
and qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently
or as part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to demonstrate appropriate content knowledge in Accounting.

13. Students will demonstrate critical thinking and problem solving when applying accounting principles and procedures.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_business_administration_accounting_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_business_administration_accounting_ny_statistics.htm.
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Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

ACC1112 Financial Accounting II 3

Covers the corporate form of a business organization. Students learn accounting principles for the valuation of
receivables, the recording of long-term assets, current liabilities, and long-term liabilities. Includes an
accounting software component.

Prerequisite: ACC1111

ACC2201 Intermediate Accounting I 3

Presents an in-depth study of concepts, principles, and processes with an emphasis on contemporary theory.
Students learn about working papers, cost and revenue apportionments, and adjusting/closing entries.
Emphasis is given to certain balance sheet classifications including cash, receivables, inventories, and fixed
assets.

Prerequisite: ACC1112

ACC2202 Intermediate Accounting II 3

Builds on the concepts presented in Intermediate Accounting I. Special attention is given to certain balance
sheet classifications, including intangible assets, current and long-term liabilities, and stockholders' equity.
Students explore contemporary accounting topics as enumerated in FASB pronouncements.

Prerequisite: ACC2201

ACC2240 Cost Accounting 3

Examines accounting procedures and concepts applicable to the distribution of costs of business enterprises.
Emphasizes the determination of unit costs using job orders and process costs systems. Students study the
valuation of expenses and distribution of overhead in order to facilitate the preparation of statements.

Prerequisite: ACC1112

ACC3310 Advanced Accounting 3

Provides an analytical overview of the accounting problems associated with business combinations. Students
learn how to prepare and interpret financial reports for combined corporate entities. Focuses on the theory,
concepts, and procedures of government and nonprofit accounting and financial reporting.

Prerequisite: ACC2202

ACC3351 Federal Taxation I 3

Introduces the study of federal income tax. This course explores the principles of income recognition; business
and non-business expense deductions; the concept of capital gains/losses for individuals; and tax situations
specific to corporations including capital structure and earnings, profits, and dividend distributions.
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Prerequisite: ACC2202

ACC4410 Auditing 3

Examines the role and function of the independent auditor. Provides analyses of court decisions and rulings by
regulatory agencies. Students learn about the forces that have influenced philosophy and conceptual
foundations of auditing, the standards that guide the auditor, and the methodology used in conducting an audit.

Prerequisites: ACC3310, MAT2215

BUS3331 Business Law II 3

Provides an in-depth examination of the political, legal, ethical, and regulatory issues related to managerial
decisions. Topics include commercial paper, real and personal property, creditors’ rights and bankruptcy, agency,
estate planning, and government regulations.

Prerequisite: BUS2231

EC04401 International Economics 3

Introduces the commercial and financial relationships between the United States and the rest of the world. The
course emphasizes the development of the international monetary system, including a detailed comparison of
floating exchange rates with the workings of the gold standard and the Bretton Woods system.

Prerequisite: ECO2200

FIN4415 Principles of Finance II 3

Analysis of advanced corporate finance concepts, including investment criteria, the use of techniques/tools such
as net present value, internal rate of return, risk and return, cost of capital, and long-term financial policy.
Financing with derivatives, capital structure management, and corporate restructuring will also be considered.

Prerequisite: FIN3301

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.
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EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES*
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.
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MAT2212 Quantitative Methods 3

Introduces students to the personal use of mathematics and the applications for various business disciplines.
This course will explore the business applications of linear functions, quadratics functions, and systems of linear
equations. Emphasis will be placed on the use of Excel to solve real-world business problems.

Prerequisite: CSK85 or placement-based score

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0OC1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3
FREE ELECTIVES** 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION
*12 credits of Liberal Arts Electives must be at the 3000/4000 level.

**Students who intend to take the Certified Public Accountant (CPA) exam in New Jersey should select Free
Elective courses from the Liberal Arts and Sciences courses. Students who intend to take the CPA exam in New
York should take BUS2245 Business Ethics as a Free Elective.

Accounting majors must achieve a minimum of a C average in Financial Accounting I and Financial Accounting II
in order to enroll in Intermediate Accounting I.

Graduates of Berkeley College accounting programs do not automatically become CPAs, and such programs are
not specifically intended to prepare graduates for the CPA examination. CPA requirements vary by jurisdiction.
Generally, to be licensed as a CPA an applicant must complete a combination of specified educational and/or
experience requirements, demonstrate good moral character (which may include an absence of criminal
convictions), and pass a CPA examination. Applicants for whom such requirements may be matters of concern
are strongly advised to contact an Admissions counselor prior to enrolling in an accounting program.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., Accounting New Jersey Program Statistics ©
B.B.A., Accounting New York Program Statistics ©
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Bachelor of Business Administration Degree (B.B.A.)

Accounting

SAMPLE PROGRAM SEQUENCE

Semester Credits

Semester Credits

FIRST SEMESTER SIXTH SEMESTER
CIS1115  Computer Applications........ccccceeecieeeeiieiiiieene e 3 BUSS3331 Business Law ll......ccccceiieciiieeiiiiieeee e 3
ACC1111  Financial Accounting | .......ccccoevieiiiiieniiieeeee e 3 FIN3301 Principles of Finance | .......ccccoeiiieiiiiiiieeeeeeee 3
BUS1101 Career and Business Essentials .........cc.cccceeevieennnee 3 ACCS3351 Federal Taxation | ........cccceviieeeiiieniniiee e 3
SOC1123 Psychology of Adjustment..........cccevcverieeieeeieennenns 3 ENGS3315 Advanced WIiting .....cccccceeriiieeiiieneneeee e 3
ENG1105 Writing and Research ..........ccccevieeeecieeiieeeeiiceee 3 Free EIeCtive ..o 3
SECOND SEMESTER SEVENTH SEMESTER
ACC1112 Financial Accounting Il .......cccooveiiiiieniiieeeee e 3 ACCA4410 AUAITING «ooiceeeeeieeeeree e 3
MGT2220 Principles of Management..........ccccoeeeeiieeeeiieennns 3 FIN4415  Principles of Finance Il .........ccoooeeiiieeiniceecceee e 3
ENG2205 Writing Through Literature.........ccccoecveiiieeeiiiennnes 3 Science EleCtiVe .......coooceiiiieeeiiieeeee e 3
S0OC2231 Human Relations ........cceceeceieeeeicciiiee e 3 English Elective........ccccviiiiiiiiei e 3

Free EleCtiVe ... 3 Free EleCtiVe ... 3
THIRD SEMESTER EIGHTH SEMESTER
ACC2201 Intermediate Accounting | ........cccceeeveerieeriieeneennne 3  BUS4483 INternship....ccocceeeieeeiieiiee e 3
IBS2201  International BUSINESS ......cccoooiuiieiiiiiiiiieeee e 3 ECO04401 International ECONOMICS.....cccooeiiiieiiiiiiiieeeeeee 3
MKT2220 Principles of Marketing.........cccoevevreieeniieeeeiieens 3 Humanities Elective ........cooovevriiieiieeeeeeeee e 3
MAT2212 Quantitative Methods ..o, 3 Social Science Elective.........ccccoviiiiieiiiiiiiiieeees 3
HUMZ2225 Introduction to EthiCs .......ccccoovciiiiiiiiiiiieeneeee, 3 Free EIeCtiVE ...ooveeieee e 3
FOURTH SEMESTER
ACC2202 Intermediate Accounting Il.......cccceeeceveeeieeicieeenen. 3 ;K?E%iIIEI!\EAE%S-IL—(E)E gﬁi%LiTION
ACC2240 Cost ACCOUNLING .....ueiireieiiieeeeriee e 3
MAT2215  StatiStics |.....coiieeieiiee e 3

Liberal Arts EleCtive .......cocuuiiiiiiiiiei e 3

Free EleCtive ... 3 NOTE: 12 credits of Liberal Arts Electives must be at the

FIFTH SEMESTER

ACC3310 Advanced ACCOUNTING ...cccvcveeerrrerrrieee e 3
EC02200 Principles of ECONOMICS .......c.eevviieeiiieee e 3
BUS2231 Business Law |

Mathematics/Science Elective .........cccocvrviienennen. 3

Liberal Arts Elective........cccceeveeiiiiiiiieiccceeee e, 3

3000/4000 level. Students who intend to take the CPA exam in
New Jersey should select Free Elective courses from the Liberal
Arts and Science courses. Students who intend to take the CPA
exam in New York should take BUS2245 Business Ethics as

a Free Elective.

Accounting majors must achieve a minimum of a C average in
Financial Accounting | and Financial Accounting Il in order to
enroll in Intermediate Accounting .

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_accounting_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_accounting_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Accounting

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

14.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global
Dimensions of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics,
Information Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

Students will be able to demonstrate appropriate content knowledge in Accounting.
Students will demonstrate critical thinking and problem solving when applying accounting principles and procedures.

Students will be able to perform, interpret, and communicate the results of financial statement analysis.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit BerkeleyCol-
lege.edu/gainful-employment/bba_accounting_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_accounting_ny_statistics.htm.
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Fashion Merchandising and Management

Business with style.

The Fashion Merchandising and Management degree programs at Berkeley College integrate the creative and
business aspects of the fashion industry. Incorporating current technologies, courses provide students with training
in consumer behavior, product development, merchandising, retail distribution, marketing, and sales, covering the
complete fashion global supply chain.

Potential career paths include:

Product development

Retail buying and merchandising
Allocation and planning
Omni-channel retail management
Brand communications

Students benefit from courses taught by fashion faculty selected for their academic credentials and professional
experience, in addition to guest lectures and presentations from industry experts. A comprehensive capstone course
and participation in a supervised internship allow students to apply their education in the fashion workplace. Field
trips to retailers and showrooms, as well as volunteer opportunities during New York Fashion Week, provide
additional hands-on learning.

Benefit from:

e An understanding of the complete fashion global supply chain from materials sourcing to omni-channel retail
distribution

e Opportunities to:

Explore consumer and buyer trends

Develop fashion products

Evaluate production needs and costs

Determine proper retail strategies

Use support technologies

The ability to apply proper marketing and sales techniques to fashion business operations

Participation in faculty-monitored fashion internships or industry-related activities

Access to New York City’s fashion industry and support network

A seamless transition between Associate’s and Bachelor’s degrees

0O 0 0 0 O

Degree Programs

e A.A.S., Fashion Merchandising and Management
e B.B.A., Fashion Merchandising and Management

Berkeley College Academic Program Statistics ©
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Fashion Merchandising and Management
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

FAS1101 Introduction to the Fashion Business 3

Provides an overview of the fashion industry and its global reach. This course familiarizes students with fashion
history and key milestones. Students learn about business categories including women's, men's, and children's
ready-to-wear, accessories, shoes, innerwear, and outerwear. Further topics include consumer behaviors,
marketing, product development, and sales.

FAS2230 Fashion Textiles for Apparel and Home 3

Provides an overview of the textiles industry. Students acquire the basic knowledge of fibers, yarns, cloth
construction, finishes, and embellishments necessary to determine quality and to make appropriate fabric
choices for contemporary fashion apparel and home furnishings. Students learn principles of sustainability as
they relate to textile development, manufacturing, and reuse.

FAS2245 Merchandise Planning and Buying 3

Provides an overview of contemporary inventory control systems, sales records, and projections. Students learn
the retail method of inventory, how to read operating statements, techniques for planning, and formulas to
determine mark-ups, markdowns, open-to-buys, and terms of sales.

FAS2261 Trend Analysis and Product Development 3

Provides an overview of how color, fiber, and style trends are determined, researched, and analyzed to develop
fashion products appropriate to a brand’s unique selling proposition and target market. Students examine the
product development process, learn product lifecycle management fundamentals, develop a product line, and
apply strategies to achieve profitability.

Prerequisites: FAS1101, FAS2230, MKT2220

Fashion Elective 3

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
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system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.
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S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Mathematics/Science Elective 3

FREE ELECTIVE 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

This program also requires students to obtain specific supplies, the cost of which totals approximately $89.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/aas_fashion_marketing_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_fashion_marketing_management_ny_statistics.htm.

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Fashion Merchandising and Management New Jersey Program Statistics ©
A.A.S., Fashion Merchandising and Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Fashion Merchandising and Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
FAS1101 Introduction to the Fashion Business..................... 3 FAS2245 Merchandise Planning and Buying........ccccceeeeecunnes 3
CIS1115  Computer Applications........ccccceecieeeeeieiiieeeeees 3 IBS2201 International BUSINESS ........ccevveiciiieieeiccieieee e 3
BUS1101 Career and Business Essentials .........cc.cccceeevieennnee 3 MKT2220 Principles of Marketing.......ccccoeeiieeiiiiiiiiieeeceeees 3
SOC1123 Psychology of Adjustment..........ccceveeriieieeeiennnnnn. 3  SO0C2231 Human Relations .......cccceeiieenieriee e 3
ENG1105 Writing and Research ..........cceceiiiieieenei e 3  HUM2225 Introduction to EthiCs .........cocciiiiiiiieniieecieee 3
SECOND SEMESTER FOURTH SEMESTER
FAS2230 Fashion Textiles for Apparel and Home.................. 3 BUS2293 INternship...cccoeieeiiiiee e 3
ACC1111  Financial Accounting | .......cccceeieiiiiien i 3 FAS2261 Trend Analysis and Product Development ............. 3
MGT2220 Principles of Management.........cccccevecvieeececienennn. 3 Fashion Elective........ccccoevcciieeiii i 3
ENG2205 Writing Through Literature........cccccceeeecvveeeececinneen. 3 Mathematics/Science Elective ........ccccccuveeeiieinnnns 3
MAT2215  Statistics |.....coiieieieieeeee e 3 Free EleCtiVe ... 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

This program also requires students to obtain specific supplies,
the cost of which totals approximately $89.00. Detailed, itemized
information describing the required supplies and listing typical
prices for each such item is available at BerkeleyStore.Berkeley-
College.edu and/or BerkeleyCollege.edu/gainful-employment/
aas_fashion_marketing_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_fashion_market-
ing_management_ny_statistics.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_fashion_marketing_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_fashion_marketing_management_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Fashion Merchandising and Management

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as part
of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to analyze current business trends to cultivate a fashion organization in a global environment.

13. Students will be able to integrate the management and marketing processes to fashion merchandizing.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_fashion_marketing_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_fashion_marketing_management_ny_statistics.htm.
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Fashion Merchandising and Management
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

FAS1101 Introduction to the Fashion Business 3

Provides an overview of the fashion industry and its global reach. This course familiarizes students with fashion
history and key milestones. Students learn about business categories including women's, men's, and children's
ready-to-wear, accessories, shoes, innerwear, and outerwear. Further topics include consumer behaviors,
marketing, product development, and sales.

FAS2230 Fashion Textiles for Apparel and Home 3

Provides an overview of the textiles industry. Students acquire the basic knowledge of fibers, yarns, cloth
construction, finishes, and embellishments necessary to determine quality and to make appropriate fabric
choices for contemporary fashion apparel and home furnishings. Students learn principles of sustainability as
they relate to textile development, manufacturing, and reuse.

FAS2245 Merchandise Planning and Buying 3

Provides an overview of contemporary inventory control systems, sales records, and projections. Students learn
the retail method of inventory, how to read operating statements, techniques for planning, and formulas to
determine mark-ups, markdowns, open-to-buys, and terms of sales.

FAS2261 Trend Analysis and Product Development 3

Provides an overview of how color, fiber, and style trends are determined, researched, and analyzed to develop
fashion products appropriate to a brand’s unique selling proposition and target market. Students examine the
product development process, learn product lifecycle management fundamentals, develop a product line, and
apply strategies to achieve profitability.

Prerequisites: FAS1101, FAS2230, MKT2220

FAS3335 Omni-Channel Retail Management 3

Provides an in-depth analysis of omni-channel retailing. Students learn to develop and manage a layered,
digitally connected, and coordinated shopping experience across multiple channels, including brick and mortar,
catalog, ecommerce, and mobile, with a focus on a customer-centric experience.

Prerequisites: FAS2261, MKT2220

FAS3365 Interactive Fashion Communication 3

Provides an overview on communicating a consistent fashion brand across multiple channels to a target
consumer. Students will learn how to develop and create engaging brand experiences, promotions, and content
through writing, photography, video, 3D displays, and brand partnerships.
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Prerequisites: MKT2220, FAS2261

FAS4475 Fashion Innovation Capstone 3

Utilizes skills learned in previous courses to develop a successful fashion business. Students analyze current
market trends and activities, assess consumer needs, and develop sustainable products/services that will meet
market demand. Students develop strategies to sell and promote their products/services competitively across
multiple distribution and marketing channels.

Prerequisites: FAS2245, FAS2261, FAS3335

Fashion Electives* 12

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.
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Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES**
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.
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English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3
FREE ELECTIVES 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*Nine Fashion Elective credits must be at the 3000/4000 level.
**12 Liberal Arts Elective credits must be at the 3000/4000 level.

This program also requires students to obtain specific supplies, the cost of which totals approximately $89.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/bba_fashion_marketing_and_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_fashion_marketing_management_ny_statistics.htm.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., Fashion Merchandising and Management New Jersey Program Statistics ©
B.B.A., Fashion Merchandising and Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Business Administration Degree (B.B.A.)

Fashion Merchandising and Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER FIFTH SEMESTER
FAS1101 Introduction to the Fashion Business..................... 3 FAS3335 Omni-Channel Retail Management ...........cccccuuees 3
BUS1101 Career and Business Essentials .........cccccccceeunnneen. 3 ECO02200 Principles of ECONOMICS ......cccveiciieeieeiiciiieeeeeecneees 3
CIS1115  Computer Applications........cccccoecciieieeieciiieeeeeens 3 BUS2231 Business Law l......cccceeeeeeiiiieeiiccieeee e 3
SOC1123 Psychology of Adjustment.........cccocceeiriieeencienennen. 3 ENGS3315 Advanced WIiting .....cccccceeriieeeenieneneee e 3
ENG1105 Writing and Research ..........ccccevieeieiieeiieeeeiieeee 3 Fashion Elective........ccoooiiiiiieees 3
SECOND SEMESTER SIXTH SEMESTER
FAS2230 Fashion Textiles for Apparel and Home.................. 3 FAS3365 Interactive Fashion Communication..........ccc.cccuueees 3
ACC1111  Financial Accounting | .......cccceevieiiiiieniiiee e 3 FIN3301 Principles of Finance | ........cccceveiiiiieniiieeenieeee 3
MGT2220 Principles of Management.........cccccevecvveeesecinvnennn. 3 Fashion Elective........ccccoevciiieiiiicceeee e 3
ENG2205 Writing Through Literature........cccccceeeecvveeeececnneenn. 3 Humanities Elective .......cccocoiiiiiiiiiiiii, 3
MAT2215  Statistics |.....coiieieieieiee e 3 Free EIeCtiVe ..o 3
THIRD SEMESTER SEVENTH SEMESTER
FAS2245 Merchandise Planning and Buying............cccoooo...... 3 Fashion Elec’.rive ...................................................... 3
IBS2201  International BUSINESS ......cccoooiieiiiiiiiiieeee e 3 EnQI'Sh Electlye """""""""""""""""""""""""""" 3
MKT2220  Principles of Marketing......................eceeeeeeeerrrrenn 3 SCIENCE EIBCHVE w.vvvvvvrrssvvvveess e 3
S0C2231 Human Relations ..o 3 Liberal AH'S BIBCHVE vvvvvvrrrsssssssivivsissssssss 3
HUM2225 Introduction to EthiCs .......cccooeicciiiiiiiiiieeieeeee, 3 L 3

EIGHTH SEMESTER
FOURTH SEMESTER

S ) BUS4483  INternShip.....ccouiieiiiieeieceeee e 3
FAS2261  Trend Analysis and Product Development ............. 3 FAS4475 Fashion Innovation Capstone........cccceeeveveeeeieinnnns 3
Mathematics/Science Elective ...........cccceeeeeeeennnnne. 3 . . .
Fashion Electl 5 Social Science Elective........ccccccevvveiiieeniieciieeeeene 3
Fas 'é’ln BCUIVE oo . Liberal Arts EISCHVE —vvvvroreeeeeeeeeeeeeeeseeeese oo 3
€ BIBCHVES oo Free Elective ..o, 3
120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: 12 credits of Liberal Arts Electives must be
at the 3000/4000 level. Nine credits of Fashion Electives
must be at 3000/4000 level.

This program also requires students to obtain specific supplies,
the cost of which totals approximately $89.00. Detailed, itemized
information describing the required supplies and listing typical
prices for each such item is available at BerkeleyStore.Berkeley-
College.edu and/or BerkeleyCollege.edu/gainful-employment/
bba_fashion_marketing_and_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_fashion_market-
ing_management_ny_statistics.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a

student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_fashion_marketing_and_management_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_fashion_marketing_management_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Fashion Merchandising and Management

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to analyze current business trends to cultivate a fashion organization in a global environment.
13. Student will be able to integrate the management and marketing processes to fashion merchandizing.

14. Students will be able to demonstrate the ability to synthesize research related to the fashion industry.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_fashion_marketing_and_management_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_fashion_marketing_management_ny_statistics.htm.
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Berkeley College Fina I‘ICial SeI‘ViCES

Overview

Academic Programs Help others invest in a better future.
Academic Policies

and Procedures The Financial Services program at Berkeley College is designed to prepare students for a range of career

Admissions and opportunities. Upon completion, students will be able to choose a career path that will allow them to become
Finances Certified Financial Planners (CFP) or serve in various professional capacities, such as:
Administration, Insurance
L]
Faculty, and Staff e Estate and retirement planning
Contact Us e Investment portfolio planning
e Other fields related to finance

Participation in student chapters of professional associations, student clubs, and alumni interaction can help students
make important industry connections.

Benefit from:
Get a PDF of the

complete catalog. e A solid business core curriculum with an emphasis on financial planning
e The introductory concepts, basic theories, and fundamental practices in the principal functional areas of
Student Handbook business, accoqntmg, economics, management, and m.arketlng .
e Hands-on learning from instructors chosen for academic excellence as well as relevant professional
experience

e A baccalaureate program that prepare students for the Certified Financial Planning Examination offered by
the CFP Board of Standards, Inc.™

e Insights into investment and securities management

e Hands-on experience with software used by financial service professionals

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

e A seamless transition between Associate’s and Bachelor’s degree programs

Degree Programs

e A.A.S., Financial Services
e B.B.A., Financial Services

Berkeley College Academic Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Berkeley College
Overview

Academic Programs

Academic Policies
and Procedures

Admissions and
Finances

Administration,
Faculty, and Staff

Contact Us

(7

Get a PDF of the
complete catalog.

Student Handbook

Financial Services
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits
ACC1113 Managerial Accounting 3

Introduces the use of accounting information for management planning, control in budget preparation, and the
evaluation of cost behavior.

Prerequisite: ACC1111 or ACC1112

FIN2200 Introduction to Financial Services 3

Introduces the world of financial services, including banking, insurance, and securities/brokerage. Topics include
financial planning, treasury management, risk management, financial analysis, and securities investments.

Prerequisite: ACC1111

FIN2204 Financial Markets and Institutions 3

Introduces students to the workings of financial markets and institutions. This course explores the role that
financial markets and institutions play in the economy and their relationship to public policy issues.

Prerequisite: FIN2200

FIN2220 Financial Literacy 3

Presents students with the principles of personal finance, including learning skills to make informed choices
regarding financial decisions.

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3
Explores the nature and scope of business, examines its component parts, and describes how it is organized and

managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm
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Page 1 of 3


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15449.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-index.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15895.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14613.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14614.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14615.htm
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/student-handbook/2016-2017-handbook-index.htm
http://berkeleycollege.edu/
http://berkeleycollege.edu/files_bc/aas-financial-services-plo.pdf

2016-2017 Catalog | Undergraduate Degrees | A.A.S., Financial Services - Berkeley College 7/1/16, 2:30 PM

online projects.
Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2212 Quantitative Methods 3

Introduces students to the personal use of mathematics and the applications for various business disciplines.
This course will explore the business applications of linear functions, quadratics functions, and systems of linear
equations. Emphasis will be placed on the use of Excel to solve real-world business problems.

Prerequisite: CSK85 or placement-based score

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.
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S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

FREE ELECTIVES 6

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Berkeley College's A.A.S., Financial Services degree program does not qualify students to sit for the CFP
Examination. Generally, candidates for such certification or registration need to complete a combination of
specified educational programs registered with the CFP Board of Standards, Inc. and/or experience
requirements, demonstrate good moral character (which may include an absence of criminal convictions), and
pass a licensing examination. Applicants for whom such requirements may be matters of concern are strongly
advised to contact an Admissions counselor prior to enrolling in a financial services program.

This program also requires students to obtain specific supplies, the cost of which totals approximately $35.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/aas_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-
employment/aas_financial_services_ny_statistics.htm.

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Financial Services New Jersey Program Statistics ©
A.A.S., Financial Services New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

Financial Services

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
BUS1101 Career and Business EssentialS ..............ccceeeennn... 3 ACC1113 Managerial Accounting......ccccceevciieeieeencieneeeeceinens 3
CIS1115  Computer Applications.........cceeueeeeerreeeeerreenns 3 FIN2200 Introduction to Financial Services ...........c..cccovuee. 3
SOC1123 Psychology of Adjustment..........cccevceeeeeeieeeieeennnnnn 3  MAT2212 Quantitative Methods .........cccceeiieeiiiieniiieeeeeee 3
SOC2231 HUMAN REIAONS ..cveeeeeeeeeeeeeeeeeeee et e e eeeeeeene e 3 HUM2225 Introduction to EthiCS .......cccceverirenereneeeeeee 3
ENG1105 Writing and ReSearch ..........cceeveveueeeeeevereeeesennnnes 3 MKT2220 Principles of Marketing..........cocooeiiiiiiiiinnnn, 3
SECOND SEMESTER FOURTH SEMESTER
FIN2220  Financial Literacy.......cooeeeeueeeeereeereeeeseeesseseeeees 3 FIN2204  Financial Markets and Institutions..............c.ccovueue. 3
ACC1111  Financial Accounting | .......ccceeevveeieeeieeecee e 3 MAT2215 StatiStics I..uuueeieeiiieeiee e 3
MGT2220 Principles of Management..........cccccceevevveecieeeneenee. 3 IBS2201 International BUSINESS .......ccccevevvieeieiceieieee e 3
ENG2205 Writing Through Literature ..........cceceeeeeveeeereinennnns 3 BUS2293 Internship.....cccceoeciiieeiceieeee et 3
FIEE EIBCHVE vnveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeereseeeearesenaea 3 Free ElectiVe .......ccoovvieiiiiice e 3
60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

This program also requires students to obtain specific supplies,
the cost of which totals approximately $35.00. Detailed, item-
ized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-em-
ployment/aas_financial_services_nj_statistics.htm and Berke-
leyCollege.edu/gainful-employment/aas_financial_services_ny_
statistics.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_financial_services_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Financial Services

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to demonstrate appropriate content knowledge in Finance.

13. Students will be able to demonstrate the ability to apply, interpret, and communicate the results of applying
contemporary financial services concepts, principles, and procedures to current financial planning needs.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_financial_services_ny_statistics.htm.
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Financial Services
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

ACC1113 Managerial Accounting 3

Introduces the use of accounting information for management planning, control in budget preparation, and the
evaluation of cost behavior.

Prerequisite: ACC1111 or ACC1112

FIN2200 Introduction to Financial Services 3

Introduces the world of financial services, including banking, insurance, and securities/brokerage. Topics include
financial planning, treasury management, risk management, financial analysis, and securities investments.

Prerequisite: ACC1111

FIN2204 Financial Markets and Institutions 3

Introduces students to the workings of financial markets and institutions. This course explores the role that
financial markets and institutions play in the economy and their relationship to public policy issues.

Prerequisite: FIN2200

FIN2220 Financial Literacy 3

Presents students with the principles of personal finance, including learning skills to make informed choices
regarding financial decisions.

FIN3305 Principles of Financial Planning 3

Presents the principles of constructing and managing investment vehicles in relation to client needs. Topics
include an overview of investment vehicles, measures of investment risk and returns, portfolio management,
asset pricing, leverage, and hedging options.

Prerequisites: FIN2204, MAT2212

FIN3315 Investment Planning 3

Explains the principles of constructing and managing investment vehicles in relation to client needs. Topics
include an overview of investment vehicles, measures of investment risk and returns, portfolio management,
asset pricing, leverage, and hedging options.

Prerequisite: FIN3305

FIN4400 Tax Planning 3

Provides an overview of the fundamental principles of income tax planning. Topics include income tax
fundamentals; taxation of trusts and estates; and cost-recovery, basis, and charitable contributions.
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Prerequisite: FIN3305

FIN4415 Principles of Finance II 3

Analysis of advanced corporate finance concepts, including investment criteria, the use of techniques/tools such
as net present value, internal rate of return, risk and return, cost of capital, and long-term financial policy.
Financing with derivatives, capital structure management, and corporate restructuring will also be considered.

Prerequisite: FIN3301

FIN4425 Contemporary Issues in Financial Services 3

Explores contemporary issues in financial services. Students develop the skills necessary to construct a
comprehensive policy paper that integrates knowledge gained through previous coursework and experience and
builds on that conceptual foundation through academic research, practical application, critical thinking, and
integrative analysis.

Prerequisites: FIN3315, FIN4400, FIN4415

Financial Services Electives*+ 6

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.
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Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES**
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2212 Quantitative Methods 3

Introduces students to the personal use of mathematics and the applications for various business disciplines.
This course will explore the business applications of linear functions, quadratics functions, and systems of linear
equations. Emphasis will be placed on the use of Excel to solve real-world business problems.

Prerequisite: CSK85 or placement-based score

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.
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S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Science Elective 3
Social Science Elective 3
FREE ELECTIVES+ 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION
*6 Financial Services Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.

+Students planning to take the CFP Examination must take the following pre-certification courses:

FIN3310 Insurance Planning 3
FIN3315 Investment Planning 3
FIN4400 Tax Planning 3
FIN4405 Retirement Planning 3
FIN4410 Estate Planning 3
FIN4420 Comprehensive Financial Planning 3

Berkeley College's B.B.A., Financial Services program is a registered education program with the CFP Board of
Standards, Inc. and, therefore, qualifies students to sit for the CFP Examination. However, students do not
automatically become Certified Financial Planners or Registered Investment Advisors, and such programs are
not specifically intended to fulfill all the requirements for certification or registration for such positions.
Generally, candidates for such certification or registration may need to complete a combination of specified
educational and/or experience requirements, demonstrate good moral character (which may include an absence
of criminal convictions), and pass a licensing examination. Applicants for whom such requirements may be
matters of concern are strongly advised to contact an Admissions counselor prior to enrolling in a financial
services program.

This program also requires students to obtain specific supplies, the cost of which totals approximately $35.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/bba_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-
employment/bba_financial_services_ny_statistics.htm.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., Financial Services New Jersey Program Statistics ©
B.B.A., Financial Services New York Program Statistics ©
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Financial Services

SAMPLE PROGRAM SEQUENCE

Semester Credits

FIRST SEMESTER
BUS1101 Career and Business Essentials ..............ccceeeeennneee 3
CIS1115  Computer Applications........cccccoeecieeeeeieiiiieeeeeens 3
S0OC2231 Human Relations ........coceevvveieiiiiieeececrereveeeees 3
SOC1123 Psychology of Adjustment.........cccocceeiriieeencienennen. 3
ENG1105 Writing and Research ..........ccccevieeieiieeiieeeeiieeee 3
SECOND SEMESTER
FIN2220  Financial LIteracy.......cceeevriieeeeiiee e 3
ACC1111  Financial Accounting | .......cccceevieiiiiieniiiee e 3
MGT2220 Principles of Management.........cccccevecvveeesecinvnennn. 3
ENG2205 Writing Through Literature........cccccceeeecvveeeececnneenn. 3
Free EIECiVE ...ccooeieieeeeeecceeee e, 3
THIRD SEMESTER
ACC1113 Managerial ACCOUNtiNG.......cccerviriieeeieeiee e 3
FIN2200 Introduction to Financial Services............ccuuu...... 3
MAT2212 Quantitative Methods ..........ceeveeveeeeeeeeiiiiiie, 3
HUM2225 Introduction to Ethics .......eueeeeeeeeeeeeeeieieee, 3
MKT2220 Principles of Marketing.........cccoevvevreieeeiieeeeiieees 3

FOURTH SEMESTER

FIN2204  Financial Markets and Institutions..............ccc....... 3
MAT2215  StatiStics |..ecveieicieeiee e, 3
ECO2200 Principles of ECONOMICS .......ccccuvieeeeieccniieee e, 3
IBS2201  International BUSINESS ......ccccceccveeeeeeeccnieeeeeeeeeeen. 3

Free EIeCtive ..., 3

FIFTH SEMESTER

FIN3305 Principles of Financial Planning.........cccccceeveevunneee.. 3
BUS2231 BuUSINESS LaW |....coiiiiiiiiiiicieeeiee e 3
ENG3315 Advanced Writing ......ccoeeeeriiieeniieeeneee e 3
English Elective ... 3
Free Elective ... 3
SIXTH SEMESTER
FIN3301 Principles of Finance | ......ccccccccveeeeieciieeee e, 3
FIN3315 Investment Planning ........ccccooeiiiiieniiiiieeee e 3
FIN4400 Tax Planning ......ccccceeeeiiieeeiieeiieeee e 3
Science Elective .......oooeiiiiiiiiiieee e 3
Free EleCtive ... 3

Semester Credits
SEVENTH SEMESTER

FIN4415  Principles of Finance Il .........cccuvveiveeeeeeieieieeeen, 3
Financial Services Elective .........cccccceeeeeciieeeecennnes 3
Liberal Arts Electives ......ccccoomimieieiiiiieieeeeeeeeeeeeen, 6
Free Elective ..o 3

EIGHTH SEMESTER

BUS4483 INternShip.....cccoiieeeieiiieeee e 3
FIN4425 Contemporary Issues in Financial Services............ 3
Financial Services Elective .........cccccceeeeeiiieeeicccnnns 3
Humanities Elective .......ccccovviviviiiiiiiiii, 3
Social Science Elective .........ccccceeeciiieeeiicciiieeeeeee 3
120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Students planning to take the CFP Examination must take the
following pre-certification courses:

FIN3310 Insurance Planning .........ccccoveeeeiiieenesnee e 3
FIN3315 Investment Planning ......cccccovieiiieiiieieeee s 3
FIN4400  Tax Planning........coooeeeiiiiiiiniirieieieneeeeeeeeee e 3
FIN4405 Retirement Planning ......ccccocvcevivieieeeeeeeiniiieeen, 3
FIN4410 Estate Planning.......cccoooveiiiiieiiiiiieeee e 3
FIN4420 Comprehensive Financial Planning..........cccccovueene. 3

NOTE: 12 credits of Liberal Arts Electives must be at the
3000/4000 level. 6 credits of Financial Services Electives must be
at the 3000/4000 level.

This program also requires students to obtain specific supplies,
the cost of which totals approximately $35.00. Detailed, item-
ized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-em-
ployment/bba_financial_services_nj_statistics.htm and Berke-
leyCollege.edu/gainful-employment/bba_financial_services_ny_
statistics.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a

student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_financial_services_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Financial Services

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

14.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate appropriate content knowledge in Finance.

Students will be able to demonstrate the ability to apply, interpret, and communicate the results of applying
contemporary financial services concepts, principles, and procedures to current financial planning needs.

Students will be able to demonstrate the ability to develop an integrative personal financial plan.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_financial_services_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_financial_services_ny_statistics.htm.
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Berkeley College Genel‘al BI.ISiI'IeSS

Overview

Academic Programs Gain a broad base of powerful business knowledge.

Academic Policies

and Procedures This flexible program allows students to study in a variety of business areas related to a range of employment

Admissions and opportunities. Courses expose students to various areas of business, including the principles of management,

Finances finance, business law, and marketing. Graduates gain the necessary skills for the competitive marketplace, yet also
- . have the option of continuing their education or exploring different roles and industries.

Administration,

Faculty, and Staff Instructors are selected for excellent academic credentials as well as relevant professional experience. The result is a

career-focused education that combines a background in business theory with practical know-how based on real-
Contact Us world situations.

Benefit from:

@ e A well-rounded business curriculum that is ideal for students with transfer or prior learning credits
e Understanding the workings of a competitive business marketplace
e The opportunity to use critical-thinking and problem-solving skills and evaluate and apply legal and ethical
Get a PDF of the principles in business settings
complete catalog. e Hands-on experience with the current technology used in business

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

Student Handbook

Degree Program

¢ B.B.A., General Business

Berkeley College Academic Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Get a PDF of the

complete catalog.

Student Handbook

General Business
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits
BUS4451 Business Strategy and Policy 3
Provides an overview of the most recent theories and the current practice in strategic management. Examines

the development and implementation of strategies in various areas of business activity (finance, sourcing,
production, human resource management, marketing, and international business).

Prerequisites: FIN3301, IBS2201, MGT2220, MKT2220

Business Electives* 6

Business Specialization Courses* 21

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.
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EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES**
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.
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MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3
FREE ELECTIVES 18

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*Business Electives and Business Specialization Electives can be from any business-related discipline. 12 credits
of Business Electives and/or Business Specialization Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., General Business New Jersey Program Statistics ©
B.B.A., General Business New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Business Administration Degree (B.B.A.)

General Business

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER SIXTH SEMESTER
CIS1115  Computer Applications........ccccceeecieeeeiieiiiieene e 3 Business Specialization Electives..........cccoeeveennes 9
BUS1101 Career and Business Essentials .........cc.cccceeevieennnee 3 Free EIeCtiVes .....oeevieiiiieeeee e 6
SOC1123 Psychology of Adjustment.........cccocceeriiienincienennnen. 3
SOC2231 Human Relations ........cccceveieiiniiei e 3 SEVENTH SEMESTER
ENG1105 Writing and Research ..........ccoceeivieieenec e 3
BUS4451 Business Strategy and PoliCy ........ccoecvvvreeeviiineennne 3
SECOND SEMESTER Engllsh [ 1Yo £V T
Humanities Elective
MKT2220 Principles of Marketing.........cccevoveereieeeiieeeesieees 3 Liberal Arts Elective
MGT2220 Principles of Management..........ccccoeeeeiieeeeiieennns 3 Social Science Elective.........cccoccevrrieeniieeeeseeeeee 3
ENG2205 Writing Through Literature.........ccccoecveiiieeeiiiennnes 3
MAT2215  StatiStics |.....coviiiieiieeee e 3 EIGHTH SEMESTER
Business Specialization Elective ..........cccccceveeennnes 3
BUS4483 Internship......cccoccciiieeiiciiiee e 3
THIRD SEMESTER Business EleCtive ..........oeviiiviiiiiiiiiiieeieceeeeeeeee, 3
- - - Science Elective ... 3
ACC1111  Financial Accounting | .........cccoeieiiiiiiiieiiiiieeeee 3 Liberal Arts Elective 3
IBS2201  International BUSINESS ......ccccovecieieeeeieiiiieee e 3 Free Elective 3
HUMZ2225 Introduction to EthiCs .......cccoeecciiiiiiiciiieee e, 3
Business Specialization Elective ..........cccceecveeenneee. 3 120 SEMESTER CREDITS
Business Elective.........cceeeiiiveiiiiiiiie e 3 REQUIRED FOR GRADUATION
FOURTH SEMESTER Business Elective courses may be from any business category.
ENG3315 Acllva!'lced Writing ..... e 3 NOTE: 12 credits of Liberal Arts Electives must be at the
EC02200 PrlnF:lpIes Of ECONOMICS ....ceiiiiiiiiieiee e 3 3000/4000 level. 12 credits of Business Electives and/or
BUS2231 Business Il_aW I ................. s 3 Business Specia“zation Electives must be at the 3000/4000
Mathematics/Science Elective ........ccooovvueevievnnnnnnne. 3 level. Business Electives and Business SpeCiaIiZatiOn Electives
Business Specialization Elective ...........cccccceeenenis 3

can be from any business-related discipline.

FIFTH SEMESTER

FIN3301  Principles of Finance | ......ccccocccvveeeiicciiees e, 3
Business Specialization Elective ...........ccccceveeennnes 3
Free EleCtives ........ceeeieiiiieee e 9

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_general_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_general_business_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

General Business

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

¢ Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

12. Students will be able to demonstrate appropriate content knowledge in the functional areas of business.
13. Students will be able to think analytically. Students will be able to apply their business knowledge to a variety of settings.

14. Students will be able to interpret and evaluate various theoretical concepts and practical applications to improve
organizational performance.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_general_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_general_business_ny_statistics.htm.
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Health Services Management

Help manage the business of health.

The healthcare field is one of the fastest-growing industries. Berkeley College offers degree programs to prepare
students with the important business and technology skills needed for positions in administration, management, and
more. A range of curricula explores the operations and challenges of various types and sizes of organizations
delivering and supporting health services. Graduates may pursue positions with hospitals, physicians’ offices, clinics,
rehabilitation centers, long-term care facilities, and numerous other types of healthcare-related facilities.

Faculty members in this program are selected for both academic excellence and relevant professional experience in
healthcare administration and management. They combine firsthand knowledge and know-how with classroom
instruction to help prepare students to enter this in-demand field.

Benefit from:

e Curricula that focus on the structure and dynamics of the healthcare industry

e An exploration of the role and contributions of hospitals, rehabilitation centers, long-term care facilities, and
practitioners

e Opportunities for student interactions with healthcare providers and private and governmental funding
agencies

e An emphasis on technology and specialized software to collect, process, and use information essential to the
industry and its clients

e The development of critical-thinking and problem-solving skills, as well as the ability to produce and present
effective oral and written forms of communication

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

e A seamless transition between Associate’s and Bachelor’s degrees

Degree Programs

e A.A.S., Health Services Administration
e B.B.A., Health Services Management

Berkeley College Academic Program Statistics ©
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Health Services Administration
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA1101 Foundations of Health Services 3

Provides students with a comprehensive introduction to the American healthcare system. This course explains
the structures and operations of healthcare organizations, explores the forces responsible for shaping the
system, and considers the policies influencing the system’s current and future performance.

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

HEA2205 Managed Care and Health Insurance 3

Provides an overview of the principles and practices of managed care and health insurance. Students analyze
and evaluate private and government-sponsored programs with relation to systems in other countries.

HEA2215 Health Communications 3

Provides the effective health communication skills necessary for employment and career success in the health
services industry. Students learn to write accurate and concise health reports, develop familiarity with terms
commonly used in healthcare, and practice verbal communication skills.

HEA2220 Management of Healthcare Delivery Services 3

Provides an introduction to health insurance products and various approaches to the delivery of healthcare
services. Students learn how to manage the issues of consumers, providers, and insurers and explore the
organization and structure of the current healthcare system with a view toward options for its future direction.
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Prerequisites: HEA1101, MGT2220

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3
Provides an introduction to the fundamental principles and practices in the marketing process. Provides a

detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES

ENG1105 Writing and Research 3
An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and

rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.
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Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Mathematics/Science Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Eligibility for internships required to obtain a Berkeley College degree and employment opportunities in the
healthcare field may be contingent upon the results of a post-offer medical examination, which may include drug
and alcohol testing, and receipt of satisfactory references. Applicants for whom such requirements may be
matters of concern are strongly advised to contact an Admissions counselor prior to enrolling in a healthcare-
related program.

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Health Services Administration New Jersey Program Statistics ©
A.A.S., Health Services Administration New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

Health Services Administration

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
BUS1101 Career and Business Essentials ..........cccccceeeunnneen. 3 HEA2203 Ethical and Legal Aspects of Health Services........ 3
CIS1115  Computer Applications........cccccoecciieeeeeieiiiieee e 3 HEA2205 Managed Care and Health Insurance..................... 3
SOC1123 Psychology of Adjustment.........cccoceeeriieeieiceeninnen. 3 IBS2201 International BUSINESS ........ccceeriieiiieeeiiiieeeeee e 3
ENG1105 Writing and Research ..........ccoceeviieiennee e 3 MKT2220 Principles of Marketing.......ccccoeeeieeiiiiiiiiieeecceees 3
HEA1101 Foundations of Health Services..........cccccceveereennee. 3 ENG2205 Writing Through Literature...........coceeveeiieeieennenne 3
SECOND SEMESTER FOURTH SEMESTER
HEA2200 Medical Terminology.......ccccceeeeeiereeeeeeiniieee e 3 BUS2293 InternShip......ccooiiiciiiieeieeeee e 3
ACC1111  Financial Accounting | .......ccccoeveiiiiien e 3 HEA2215 Health Communications .......ccccccovrrieeeiieeeeiieeenes 3
HUM2225 Introduction to EthiCs ..., 3 HEA2220 Management of Healthcare Delivery Services........ 3
MGT2220 Principles of Management..........cccccevecveeeeeecnnennn. 3  S0C2231 Human Relations .........coccvuieeerieiciieeieeeeieeeee e eeciees 3
MAT2215  Statistics |.....coviiieieiiee e 3 Mathematics/Science Elective .........ccoooeeeveninnneen. 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a student.
Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Health Services Administration

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as part
of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to demonstrate knowledge of the key management concepts of health services management.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_ny_statistics.htm.
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Health Services Management
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA1101 Foundations of Health Services 3

Provides students with a comprehensive introduction to the American healthcare system. This course explains
the structures and operations of healthcare organizations, explores the forces responsible for shaping the
system, and considers the policies influencing the system’s current and future performance.

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

HEA2205 Managed Care and Health Insurance 3

Provides an overview of the principles and practices of managed care and health insurance. Students analyze
and evaluate private and government-sponsored programs with relation to systems in other countries.

HEA2215 Health Communications 3

Provides the effective health communication skills necessary for employment and career success in the health
services industry. Students learn to write accurate and concise health reports, develop familiarity with terms
commonly used in healthcare, and practice verbal communication skills.

HEA2220 Management of Healthcare Delivery Services 3

Provides an introduction to health insurance products and various approaches to the delivery of healthcare
services. Students learn how to manage the issues of consumers, providers, and insurers and explore the
organization and structure of the current healthcare system with a view toward options for its future direction.
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Prerequisites: HEA1101, MGT2220

HEA3309 Health Services Finance 3

Introduces the foundations of financing health services in a dynamically changing environment. Topics include
healthcare costs, reimbursement systems, insurance issues, the roles of budgeting and accounts, the
multifunctionality of financial services within the health services industry, and trends in health services
financing.

Prerequisites: FIN3301, HEA1101

HEA4410 Research Methods for Health Services 3

Develops an awareness of the various frameworks for technical writing and research in the health services field.
This course emphasizes effective written communication and analytical skills in health services.

Prerequisites: ENG1105, HEA1101

HEA4440 Health Policy and Politics 3
Develops an awareness of the political processes available for the creation of rules, regulations, and laws

affecting healthcare policies. Local, national, and global impacts of healthcare financing, health insurance, and
healthcare reform upon individuals, communities, and nations are explored.

Prerequisite: HEA2220

HEA4470 Health Services Management Capstone 3
Requires students to examine and apply the most recent theories and current practices in the healthcare

industry. Students are encouraged to develop the vision, problem-solving, and analytical skills essential for
leadership in the healthcare environment.

Prerequisites: HEA2203, HEA2220, HEA3309

Health Services Electives* 6

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
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Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES* *
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.
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MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts/Science Electives 6
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3
FREE ELECTIVES 12

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*Six credits of Health Services Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.

Eligibility for internships required to obtain a Berkeley College degree and employment opportunities in the
healthcare field may be contingent upon the results of a post-offer medical examination, which may include drug
and alcohol testing, and receipt of satisfactory references. Applicants for whom such requirements may be
matters of concern are strongly advised to contact an Admissions counselor prior to enrolling in a healthcare-
related program.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., Health Services Management New Jersey Program Statistics ©
B.B.A., Health Services Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Business Administration Degree (B.B.A.)

Health Services Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER FIFTH SEMESTER
BUS1101 Career and Business Essentials .........ccccccceeevunnneeen. 3 FIN3301 Principles of Finance | ......cccccceevcieeieeccciiieee e 3
CIS1115  Computer Applications........cccccoeecieeeeeieiiiieee e 3 ENGS3315 Advanced WIiting .....ccooceeriiiereiien e 3
SOC1123 Psychology of Adjustment.........cccocceeriiienincienennnen. 3 Liberal Arts Elective.......ccoocceiriiiiieiiieeeee e, 3
ENG1105 Writing and Research ..........cceceeviieiennee e 3 Mathematics/Science Elective .........cccoccveveereennnen. 3
HEA1101 Foundations of Health Services........cccccocoeeeiiennnnee 3 Free EIeCtive ..o 3
SECOND SEMESTER SIXTH SEMESTER
HEA2200 Medical Terminology...........ccoccucucurmcucucueucucmcecenenas 3 HEA3309 Health Services FiNanCe............oovuvueiiniiiiniinninees 3
ACC1111  Financial ACCOUNING | .evveveieeeirereeeeere e 3 HEA4410 Research Methods for Health Services.................. 3
HUM2225  Introduction t0 EthiCS ..........oveevereeereeeeereneerseenenn. 3 SCIENCe EIBCHVE ..o 3
MGT2220 Principles of Management............cc.cccvuecuniicinenennna. 3 Humanities EIECHIVE ... 3
MAT2215  SEAtSHCS |..u.vveoeeereeeeeeeeeeesesesesesesssses s sesensennss 3 Liberal Arts EIECHVE .......coovemiririiin 3
THIRD SEMESTER SEVENTH SEMESTER
HEA2203 Ethical and Legal Aspects of Health Services........ 3 HEA4440 Health Policy and Politics..........cceeveieieiree 3
HEA2205 Managed Care and Health Insurance..................... 3 Health Services Elective .........ccoovvvveveieeeiiiiiieeeiennee, 3
IBS2201  International BUSINESS ........ccccueeieereecieereeereceeenee 3 Social Science EleCtive.........oouviiieiiiiiiis 3
MKT2220 Principles of Marketing...........ccccccceeeccuccccnenas 3 English EIECHVE........vveiii 3
ENG2205 Writing Through Literature .............oooevrvereereereeneenn. 3 Free Elective ..o, 3
FOURTH SEMESTER EIGHTH SEMESTER
BUS2231 BUSINESS LAW oo 3 BUS4483 Internship.......ccccouimiiicie, 3
HEA2215 Health COMMUNICAtIONS .........veorveerereeeeeeeeeeeeeeaes. 3 HEA4470 Health Services Management Capstone................ 3
HEA2220 Management of Healthcare Delivery Services........ 3 Health Setjvices EleCtive .....coeveeveeeeeeieeeeeeeeee, 3
S0C2231 Human Relations .........ccceeeeeeereeeeecreeece e 3 Free EIECtiVes ..o 6
EC02200 Principles of ECONOMICS ......c.ceviiieiieiieeiieeerieeene 3

120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: 12 credits of Liberal Arts Electives must be at the
3000/4000 level. Six credits of Health Services Electives
must be at the 3000/4000 level.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a
student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_health_services_management_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_health_services_management_ny_statistics.htm.
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Health Services Management

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

¢ Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate knowledge of the key management concepts of health services management.

Students will be able to apply comprehensive health services management concepts within the framework of detailed
business analysis.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_health_services_management_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_health_services_management_ny_statistics.htm.
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Information Technology Management

Combine information technology with business
management to enhance your career potential.

Information technology plays a critical and growing role in organizational operations. Students in the Berkeley
College Information Technology Management program build on an IT/Business core and may choose to concentrate
in one of three areas:

e Network security
e Database management
e Web design

The program'’s unique focus on the management of technology effectively prepares students for successful careers in
the dynamic and fast-paced information technology marketplace. Unlike programs that focus just on one or the
other, this combination of business and technical savvy sets Berkeley graduates apart.

Benefit from:

e Learning how businesses use information technology resources to perform business functions and gain

competitive advantage

Working with current web, networking, and database technologies

Integrating technical and business applications in course projects

Exceptional faculty, including information technology professionals with industry experience

Valuable, practical experience through program-related, faculty-monitored internships or job-related

assignments

e Building a student portfolio of technology projects that will demonstrate competency in business applications
to potential employers

Degree Programs

e A.A.S., Information Technology Management
e B.S., Information Technology Management

Berkeley College Academic Program Statistics ©

7/1/16, 2:31 PM
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Information Technology Management
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

ITM1100 Introduction to Information Technology 3

Explores fundamental technical issues pertaining to computers and information technology. This course
introduces hardware and software components of an information system and explores their mutual relationship,
dependency, and historical evolution.

ITM2200 Introduction to Networking 3

Introduces underlying concepts of data communications, telecommunications, and networking. This course
emphasizes terminology and technologies in networking environments and provides a general overview of the
field of networking.

ITM2210 Introduction to Database Management 3

Provides an overview of the skills and knowledge necessary for the development and management of relational
database systems. Topics include database creation, modeling structures, physical and logical components,
accessing techniques, and SQL. Concepts are explored through the use of MS Access.

ITM2220 Introduction to Web Design and Graphics 3

Introduces students to concepts of a website structure, basic web page layout using text and multimedia,
content management, and user experience. This course explores the essentials of conceptual design of web
pages and basic Internet topics.

ITM2240 Information Systems Analysis and Design 3

Covers the analysis, planning, and development of information systems. This course explores the different
phases and related activities of the system-development life cycle, and how system components should be
implemented in solving defined business problems.

Prerequisites: ITM2200, ITM2210, ITM2220

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
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managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.
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S0C1123 Psychology of Adjustment 3
Explores the psychological principles involved in coping with the challenges of moving through changes in life

stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3
Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your

employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Liberal Arts Elective 3

Mathematics/Science Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Information Technology Management New Jersey Program Statistics ©
A.A.S., Information Technology Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

Information Technology Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
BUS1101 Career and Business Essentials ..........cccccceeeunnneen. 3 ITM2210 Introduction to Database Management.................. 3
CIS1115  Computer Applications........cccccoecciieeeeeieiiiieee e 3 ITM2220 Introduction to Web Design and Graphics ............. 3
SOC1123 Psychology of Adjustment.........cccoceeeriieeieiceeninnen. 3 MKT2220 Principles of Marketing.........ccoeeveerieeeiniiienciiee e 3
SOC2231 Human Relations ........cccevvieiiriien e 3 IBS2201 International BUSINESS .......ccccevriieerieeniniieeciee e 3
ENG1105 Writing and Research ..........cceceeiiiiieenceesieeeeee 3  HUM2225 Introduction to EthiCs .........cocciiiiiiiiiiiiieeceee 3
SECOND SEMESTER FOURTH SEMESTER
ITM2200 Introduction to Networking.........cccceeveveerieeeiiiiennnns 3 MGT2220 Principles of Management...........ccccceiviieeeieennnee 3
ACC1111  Financial Accounting | .......ccccoeveiiiiien e 3 ITM2240 Information Systems Analysis and Design ............. 3
ITM1100 Introduction to Information Technology.................. 3 BUS2293 INternship....cccooiceeieiiie e 3
ENG2205 Writing Through Literature.........ccccceeeecvveeeeiecnnenn. 3 Mathematics/Science Elective .........ccccceccvveerennnnns 3
MAT2215  Statistics |.....coviiieieiiee e 3 Liberal Arts EleCtiVe.......cccueeeiiiieieeeeeeeeee s 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_information_technology_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_information_technology_management_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Information Technology Management

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or
as part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship
or experiential project.

12. Students will be able to demonstrate knowledge of the basic concepts of information technology management.

13. Students will demonstrate critical thinking and problem solving when applying Information Technology Management
principles and procedures.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_information_technology_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_information_technology_management_ny_statistics.htm.
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Information Technology Management
Bachelor of Science Degree (B.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

ITM1100 Introduction to Information Technology 3

Explores fundamental technical issues pertaining to computers and information technology. This course
introduces hardware and software components of an information system and explores their mutual relationship,
dependency, and historical evolution.

ITM2200 Introduction to Networking 3

Introduces underlying concepts of data communications, telecommunications, and networking. This course
emphasizes terminology and technologies in networking environments and provides a general overview of the
field of networking.

ITM2210 Introduction to Database Management 3

Provides an overview of the skills and knowledge necessary for the development and management of relational
database systems. Topics include database creation, modeling structures, physical and logical components,
accessing techniques, and SQL. Concepts are explored through the use of MS Access.

ITM2220 Introduction to Web Design and Graphics 3

Introduces students to concepts of a website structure, basic web page layout using text and multimedia,
content management, and user experience. This course explores the essentials of conceptual design of web
pages and basic Internet topics.

ITM2240 Information Systems Analysis and Design 3

Covers the analysis, planning, and development of information systems. This course explores the different
phases and related activities of the system-development life cycle, and how system components should be
implemented in solving defined business problems.

Prerequisites: ITM2200, ITM2210, ITM2220

ITM4498 Capstone Senior Project 3

Provides an independent capstone experience. Students select a topic and conduct an exploratory research
project utilizing guidelines provided by the professor. Topics will be related to computer architecture and
networking, information security, database management systems, or web design and development.

Prerequisites: ITM1100, ITM2240

Information Technology Management Electives* 12

BUSINESS CORE COURSES

ACC1111 Financial Accounting I 3
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Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law 1 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.
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LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives** 24
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*12 credits of Information Technology Management Electives must be at the 3000/4000 level.
**15 credits of Liberal Arts Electives must be at the 3000/4000 level.
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This program also requires online degree students only to obtain specific supplies, the cost of which totals
approximately $160.00. Detailed, itemized information describing the required supplies and listing typical prices
for each such item is available at BerkeleyStore.BerkeleyCollege.edu and/or
BerkeleyCollege.edu/gainful-
employment/bs_information_technology_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-
employment/bs_information_technology__management_ny_statistics.htm.

SAMPLE PROGRAM SEQUENCE ©

B.S., Information Technology Management New Jersey Program Statistics ©
B.S., Information Technology Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Science Degree (B.S.)

Information Technology Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER SIXTH SEMESTER
BUS1101 Career and Business Essentials .........ccccccceeeunnnenn. 3 Information Technology Management
CIS1115  Computer Applications........cccccoeecieeeeeieiiiieeeeeens 3 EIECHVES ... 6
SOC2231 Human Relations ........cccceeiieiiniiei e 3 Liberal Arts Electives ........ccccvvieeiniiei e, 9
SOC1123 Psychology of Adjustment..........cccevceeriieieeeieennnnn. 3
ENG1105 Writing and Research ..........cceceeiiieieenec e 3 SEVENTH SEMESTER
SECOND SEMESTER Information Technology Management
ElECHIVE e 3
ITM2200 Introduction to Networking .........cccoeceeerieeeeiiiennnns 3 English Elective.......ccoooeiiiiieineeee e, 3
ACC1111  Financial Accounting | .......cccceevieiiiiieniiiee e 3 Humanities Elective ... 3
ITM1100 Introduction to Information Technology.................. 3 Liberal Arts Elective.......ccccoouviviiieveiiieiiii e 3
ENG2205 Writing Through Literature........cccccceeeecvveeeececnneenn. 3 Social Science Elective........ccccccveeciiieeeeicciiieeneene 3
MAT2215  Statistics |.....coiieieieieiee e 3
EIGHTH SEMESTER
THIRD SEMESTER
ITM4498 Capstone Senior ProjeCt.......ccovieveeceereiieeeiieeees 3
MKT2220 Principles of Marketing .........ooocceeeeiiiiiieeeieeiieen. 3 BUS4483 INternship..cccceeiccereiieeeeeeee e 3
IBS2201  International BUSINESS ......cccoooiieiiiiiiiiieeee e 3 Science Elective ... 3
ITM2210 Introduction to Database Management.................. 3 Liberal Arts Electives ........ccccoeviiviieee e, 6
ITM2220 Introduction to Web Design and Graphics ............. 3
HUM2225 Introduction to EthiCs .......cccooeicciiiiiiiiiieeieeeee, 3
120 SEMESTER CREDITS
FOURTH SEMESTER REQUIRED FOR GRADUATION
MGT2220 Principles of Management..........ccccoeveeeiieeeeniiennnne 3
ITM2240 Informatlo.n Systfems Analys.ls and Design.............. 3 NOTE: 15 credits of Liberal Arts Electives must be at the
I\/_Iathematlcs/Scu.ance Elective .....coooioieeiiiee. 3 3000/4000 level. 12 credits of Information Technology
Liberal Arts Electives ...........oeviiiiiiiieiieee e 6 Management Electives must be at the 3000/4000 level.
FIFTH SEMESTER This program also requires online degree students only to obtain
L . specific supplies, the cost of which totals approximately $160.00.
FIN3301 Pr!nc!ples of Finance .l ............................................ 3 Detailed, itemized information describing the required sup-
ECO2200 Principles of ECONOMICS ....cccovvuveeieeiieiiieeeseeseeeeann 3 plies and listing typical prices for each such item is available at
BUS2231 BuUSINESS LaW l....ouviieiieiieeieeeieeee e 3 BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/
ENG3315 Advanced ertlng ................................................... 3 gainfuI—employment/bs_information_technology_management_
Information Technology Management nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/
[ [0 1YL= 3 3 bs_information_technology_management_ny_statistics.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bs_information_technology_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bs_information_technology_management_ny_statistics.htm.



Bachelor of Science Degree (B.S.)

Information Technology Management

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate knowledge of the basic concepts of information technology management.

Students will demonstrate the ability to integrate IT knowledge and its applications toward resolving business issues.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bs_information_technology_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bs_information_technology_management_ny_statistics.htm.
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International Business

Degrees designed to take you further.

To survive today, organizations must understand the effects and opportunities presented by globalization. In the
Berkeley College International Business degree programs, students gain critical knowledge and experience to meet
these challenges as they prepare for a variety of roles. Potential career paths include positions in various types of
corporations, as well as government, non-government, and nonprofit organizations.

The International Business programs provide an integrated foundation in international trade, marketing, finance, and
management that focuses on global business practices. In addition, students complete extended simulation projects
running a global business and may participate in Model United Nations conferences with students from around the
world.

Berkeley College International Business students graduate with more than just a college degree. To prepare students
for the competitive job market, the programs offer a combination of:

e A strong International Business core
e Upper-level, discipline-specific courses
e Career management training

Benefit from:

e Learning a broad range of global business skills with the depth necessary to prepare for making critical
decisions

e Upper-level electives for advanced study in International Business

e Career management preparation that begins in the first year of study

e The development of critical-thinking and problem-solving skills, as well as the ability to produce and present
effective oral and written forms of communication

e Qualified faculty, many with doctorate degrees and global industrial, retail, commercial, nonprofit, and
government experience

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

e A seamless transition between Associate’s and Bachelor’s degrees

Degree Programs

e A.A.S., International Business
e A.S., International Business
e B.B.A., International Business

Berkeley College Academic Program Statistics ©
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International Business
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

IBS2225 International Trade Policies and Practices 3

Examines various international trade theories, policies, practices, and current controversies regarding national
trade policies. This course also explores the influences of the World Trade Organization and international trade
agreements on government and corporate trade practices.

Prerequisite: IBS2201

IBS2230 International Marketing 3

Introduces concepts of marketing in an international setting. This course addresses the global issues that
challenge marketers. Topics include techniques for entering and exploiting international markets, the elements
of an international marketing mix, and the cultural influences on marketing management and strategies.

Prerequisites: IBS2201, MKT2220

IBS2240 International Management 3

Introduces the various aspects of international management. Topics include the challenges of managing
international organizations, the impact of culture on organizations, and the management of cultural diversity at
home and abroad.

Prerequisites: IBS2201, MGT2220

Business Electives 9

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.
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Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0OC1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.
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S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Mathematics/Science Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

SAMPLE PROGRAM SEQUENCE ©

A.A.S., International Business New Jersey Program Statistics ©
A.A.S., International Business New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

International Business

SAMPLE PROGRAM SEQUENCE

Semester Credits

Semester Credits

FIRST SEMESTER THIRD SEMESTER
S0OC2231 Human Relations ........cceeieceieeeeiciiieee e IBS2230 International Marketing
CIS1115  Computer Applications ACC1111 Financial Accounting | .......cccoeviiiiniieniiieeeec e,
BUS1101 Career and Business Essentials .........cc.ccceeevieennnee 3 IBS2225 International Trade Policies and Practices ............. 3
SOC1123 Psychology of Adjustment..........ccceveeriieieeeiennnnnns 3  HUM2225 Introduction to EthiCs .........ccccviiiiiiiiiniiieeciiecs 3
ENG1105 Writing and Research ..........cceceeiiiiieenceesieeeeee 3 Business Elective.......coooiiiiiiiiiie e 3
SECOND SEMESTER FOURTH SEMESTER
IBS2201  International BuSiNeSS .........ccccoeiiieiiieee e 3 BUS2293 INternship..cccceiiieeriiiee e 3
MKT2220 Principles of Marketing.........ccceevveereeeeiieeeeiieees 3 IBS2240 International Management.........ccccooveeriiieecieeennee 3
MGT2220 Principles of Management..........ccccoevvveiiieeeiieennns 3 Mathematics/Science Elective .........ccccoveviernnnnen. 3
ENG2205 Writing Through Literature .3 Business Electives
MAT2215  Statistics |.....cceveiriiieeceee e 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_international_business_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

International Business

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

12. Students will be able to demonstrate knowledge of basic concepts of international business.

13. Students will demonstrate the ability to apply and analyze international business concepts.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_international_business_ny_statistics.htm.
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International Business
Associate in Science Degree (A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

IBS2225 International Trade Policies and Practices 3

Examines various international trade theories, policies, practices, and current controversies regarding national
trade policies. This course also explores the influences of the World Trade Organization and international trade
agreements on government and corporate trade practices.

Prerequisite: IBS2201

IBS2230 International Marketing 3

Introduces concepts of marketing in an international setting. This course addresses the global issues that
challenge marketers. Topics include techniques for entering and exploiting international markets, the elements
of an international marketing mix, and the cultural influences on marketing management and strategies.

Prerequisites: 1BS2201, MKT2220

IBS2240 International Management 3

Introduces the various aspects of international management. Topics include the challenges of managing
international organizations, the impact of culture on organizations, and the management of cultural diversity at
home and abroad.

Prerequisites: IBS2201, MGT2220

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission
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CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3
Provides an introduction to the fundamental principles and practices in the marketing process. Provides a

detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES

ENG1105 Writing and Research 3
An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and

rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3
Introduces the study of ethics and moral philosophy, including its historical development, the major figures

within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3
Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and

presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3
Explores the psychological principles involved in coping with the challenges of moving through changes in life

stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2205 World Cultures 3

Introduces cultural anthropology. In order to better understand humanity, the course examines norms, values,
and practices of a variety of cultures.
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S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Foreign Language Elective 3
Liberal Arts Elective 3
Mathematics/Science Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

SAMPLE PROGRAM SEQUENCE ©

A.S., International Business New Jersey Program Statistics ©
A.S., International Business New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Science Degree (A.S.)

International Business

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
CIS1115  Computer Applications........ccccceeccieeeeeieiiiiieee e 3 IBS2225 International Trade Policies and Practices ............. 3
BUS1101 Career and Business Essentials .........cc.cccceeevieennnee 3 SOC2205 World CURUIES ....c.ccuveiieeiiiiiee et 3
SOC2231 Human Relations ........ccceeiieiiniien e 3 ACC1111 Financial Accounting | ........cccoeeiieiinieeniiieeenieeees 3
SOC1123 Psychology of Adjustment..........ccceveeriieieeeiennnnnns 3 1BS2230 International Marketing.......cccccevveeveerieniieeieenee 3
ENG1105 Writing and Research ..........cceceeiiiiieenceesieeeeee 3  HUM2225 Introduction to EthiCs .........cocciiiiiiiiiiiiieeceee 3
SECOND SEMESTER FOURTH SEMESTER
IBS2201  International BuSiNeSS .........ccccoeiiieiiieee e 3 IBS2240 International Management..........cccoceiiiieeciieennee 3
MKT2220 Principles of Marketing.........ccceevveereeeeiieeeeiieees 3 BUS2293 INternship..ccceiiiieiiiiee e 3
MGT2220 Principles of Management..........ccccoevvveiiieeeiieennns 3 Mathematics/Science Elective .........ccccoveviernnnnen. 3
ENG2205 Writing Through Literature.........ccccceeeecvveeeeiecnnenn. 3 Liberal Arts Elective.......ccccouuviviiiiieiieiiiiiiieeeee 3
MAT2215  StatiStics |...cveiiicieieee e e, 3 Foreign Language Elective ........ccvevvevieiiiiiiiiininnn. 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/as_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/as_international_business_ny_statistics.htm.



Associate in Science Degree (A.S.)

International Business

PROGRAM LEARNING OBJECTIVES

10.

11.

12.

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate knowledge of basic concepts of international business.

Students will be able to communicate clearly international business concepts.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/as_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/as_international_business_ny_statistics.htm.



2016-2017 Catalog | Undergraduate Degrees | B.B.A., International Business - Berkeley College

7/1/16, 2:32 PM

Berkeley College
Overview

Academic Programs

Academic Policies
and Procedures

Admissions and
Finances

Administration,
Faculty, and Staff

Contact Us

—
-

Get a PDF of the

complete catalog.

Student Handbook

International Business
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

IBS2225 International Trade Policies and Practices 3

Examines various international trade theories, policies, practices, and current controversies regarding national
trade policies. This course also explores the influences of the World Trade Organization and international trade
agreements on government and corporate trade practices.

Prerequisite: IBS2201

IBS2230 International Marketing 3

Introduces concepts of marketing in an international setting. This course addresses the global issues that
challenge marketers. Topics include techniques for entering and exploiting international markets, the elements
of an international marketing mix, and the cultural influences on marketing management and strategies.

Prerequisites: IBS2201, MKT2220

IBS2240 International Management 3

Introduces the various aspects of international management. Topics include the challenges of managing
international organizations, the impact of culture on organizations, and the management of cultural diversity at
home and abroad.

Prerequisites: IBS2201, MGT2220

IBS3341 International Banking and Finance 3

Provides an introduction to international banking, financial markets, global government, and private financial
institutions. This course covers the financial functions that multinational corporations, government agencies, and
other organizations use in their funding and investment activities.

Prerequisites: IBS2201, FIN3301

IBS4440 International Strategic Management 3

Integrates the concepts and practices of using the various functional areas of business to build and consolidate a
sustainable competitive advantage in the global arena. This course examines the framework needed for the
successful formulation of a corporate mission and global corporate strategies.

Prerequisites: 1BS2225, IBS2240, IBS3341

IBS4450 International Business Simulation 3

Utilizes a robust simulation model to expose students to the complexities of managing a business in the global
environment. Students develop expertise by creating various scenarios. ‘Venture Strategy’ provides a realistic
visual environment, multimedia content, and built-in tools for real-time team collaboration.

Prerequisites: IBS2225, IBS2240, IBS3341
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Business/Management Elective 3

International Business Electives* 12

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101
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MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES**
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3
Science Elective 3
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Social Science Elective 3

FREE ELECTIVES 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*12 credits of International Business Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., International Business New Jersey Program Statistics ©
B.B.A., International Business New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Business Administration Degree (B.B.A.)

International Business

SAMPLE PROGRAM SEQUENCE

Semester Credits

Semester Credits

FIRST SEMESTER FIFTH SEMESTER
CIS1115  Computer Applications........ccccceeecieeeeiieiiiieene e 3 FIN3301 Principles of Finance l.........ccccceeviiiiiieeee e 3
BUS1101 Career and Business Essentials ..........cccccceeeeunnneen. 3 International Business Electives..........cccccvcuvnnnnnns 6
SOC1123 Psychology of Adjustment.........cccocceeriiienincienennnen. 3 Free Electives.......cooieiiiiiiieeeeeeeee e 6
S0C2231 Human Relations ........ccccocciieeeececiiieee e 3
ENG1105 Writing and Research ..........ccccevieeeecieeiieeeeiiceee 3 SIXTH SEMESTER
SECOND SEMESTER IBS3341 International Banking and Finance............ccccccve... 3
International Business Electives..........ccccoeeeeen.n. 6
IBS2201  International BUSINESS ......ceveveereeieeeieeeeeeeeeeeeeceeeees 3 Free EleCtiVES....cuviiiiieeeiieeeee e 6
MKT2220 Principles of Marketing.........cccoevveereieeeiieeeeiieeens 3
MGT2220 Principles of Management.........ccccceveceveeeseeiceneenn. 3 SEVENTH SEMESTER
ENG2205 Writing Through Literature.........ccccceeeeciveeeececnnenn. 3
MAT2215  StAtISHCS |..vuvvvereerescreieciseiseesssseesesessessesssssssesseeens 3 |BS4440  International Strategic Management ..................... 3
English Elective........oooeiiiiii e 3
THIRD SEMESTER Humanities Elective .........ccoeviieeiiiiiiiiieieeeeceeeens 3
Liberal Arts Elective .........coooeiieicicicieiereeeeceeees 3
IBS2225 International Trade Policies and Practices ............. 3 Science Elective......ccveiieciiieeicceeceeeee e 3
IBS2230 International Marketing.........cccoeeeernceen e 3
ACC1111  Financial Accounting | ........cccooeieiiiiiiieniiniieeeeee 3 EIGHTH SEMESTER
HUM2225 Introduction to Ethics .......eeveeeveeieieeeeee, 3
Business/Management EIECHVE ............o.cooeueen.... 3 IBS4450 International Business Simulation.......................... 3
BUS4483  INternship....cccoovceeveiieeeeeee e 3
FOURTH SEMESTER Social Science EleCtiVe......c..ceevveeeeiieeeiieeieeeeeeeeeen, 3
Liberal Arts Elective ..o 3
IBS2240 International Management..........cccccoecciveeeeieinnnenn. 3 Free EIeCtiVE .. 3
ECO2200 Principles of ECONOMICS .......ccccuviveeeivciiiieeececiaeen. 3
BUS2231 BuUSINESS LaW l.....ceeeeiieiiieeieecieeee e, 3
ENG3315 Advanced WHting ......ccceeeveeieerieeiieeeesee e 3
Mathematics/Science Elective ..........cccoveevveveenneeee. 3 120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: 12 credits of Liberal Arts Electives must be at the
3000/4000 level. 12 credits of International Business Electives
must be at the 3000/4000 level.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_international_business_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

International Business

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate knowledge of basic concepts of international business.

Students will be able to demonstrate the ability to apply and analyze international business concepts.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_international_business_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_international_business_ny_statistics.htm.
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Management

Manage a company by motivating people.

Innovation and creativity in decision-making are at the core of the degree programs in Management at Berkeley
College. Students develop the skills necessary to actively participate in various roles within the management
structure of different types of modern organizations.

Faculty members in the Management programs are selected for both academic excellence and relevant professional
experience. They combine classroom instruction with firsthand industry knowledge and expertise to deliver a
comprehensive education that helps prepare students to succeed in today’s competitive workplace.

Benefit from:

Insight into the constantly changing patterns and trends of the business world

Knowledge of how the various functions of an organization operate

Courses in leadership and developing managerial competence

Experience making managerial decisions using computer-based simulations

The development of critical-thinking and problem-solving skills, along with the ability to produce and present

effective oral and written forms of communication

A curriculum that incorporates managing cultural diversity, forecasting, and strategic planning

Hands-on experience with the technology used in businesses

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

e A seamless transition between Associate’s and Bachelor’s degrees

e The ability to advance your career options by continuing directly into the Berkeley College M.B.A. in

Management program

Management Specializations

In addition to a broad-based core management curriculum, students may choose a specialization in Entrepreneurship
or Human Resources.

Students interested in starting their own business may take courses in entrepreneurship, small business
management, small business start-up, managing the family enterprise, and financing the entrepreneurial venture.

Students interested in a Human Resources specialization may take courses that focus on all aspects of managing
human capital, including staffing, employee and labor relations, compensation and benefits, and training and
development.

Degree Programs

e A.A.S., Business Administration - Management
e B.B.A., Business Administration - Management

Berkeley College Academic Program Statistics ©
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Business Administration - Management
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

BUS2255 Entrepreneurship 3

Examines the conversion of ideas into successful business ventures. Topics include developing ideas for
entrepreneurial ventures, testing the feasibility of an idea, evaluating the lifestyle considerations of business
ownership, preparing business plans, seeking expert advice, securing financing, and avoiding common pitfalls.

Prerequisite: BUS1101

MGT2240 Human Resources and Organizational Behavior 3

Examines the knowledge and skills needed to identify, grow, and sustain organizational talent within the context
of organization behavior. Students learn about recruitment, talent development, motivation, teamwork,
compensation, performance, rewards and recognition, safety, relevant laws, and cultural concerns.

Prerequisite: MGT2220

MGT2268 Sales and Customer Service Management 3

Provides an integrated view of sales and customer service management. This course focuses on profitably
growing a customer base and building customer satisfaction and loyalty. Topics of study include organizational
structures, functional processes, performance measurement, and the use of technology for assessing
performance.

Prerequisite: MGT2220

Management Elective 3

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.
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Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3
Provides an introduction to the fundamental principles and practices in the marketing process. Provides a

detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES

ENG1105 Writing and Research 3
An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and

rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3
Introduces the study of ethics and moral philosophy, including its historical development, the major figures

within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3
Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and

presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3
Explores the psychological principles involved in coping with the challenges of moving through changes in life

stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3
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Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Mathematics/Science Elective 3

FREE ELECTIVES 6

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Business Administration - Management New Jersey Program Statistics ©
A.A.S., Business Administration - Management New York Program Statistics ©
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Associate in Applied Science Degree (A.A.S.)

Business Administration - Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
BUS1101 Career and Business Essentials..........cccccceeveevnnneenn. 3  MGT2240 Human Resources and Organizational Behavior ..... 3
CIS1115 Computer Applications .........ccccoevciieeeececiiieeeeeeens 3 IBS2201 International BUSINESS........cccceeeeiciieeiee e 3
S0OC2231 Human Relations.........cccccceciieeeiccciieee e 3  BUS2255 Entrepreneurship......ccccccceccieeereecciiieeeeeeceeeeeeeecnens 3
SOC1123 Psychology of Adjustment ........c.ccoeveeeiieieieieennnnn. 3 HUM2225 Introduction to EthiCs.......cccceeviiiiiiieeeeceee 3
ENG1105 Writing and Research.........cccceeceeiieeieenee e 3 Management Elective........cc.ooooiiiiiiiiiiiiiiiieeee 3
SECOND SEMESTER FOURTH SEMESTER
ACC1111 Financial Accounting l.........ccceeveeriieen e 3 MGT2268 Sales and Customer Service Management.............. 3
MKT2220 Principles of Marketing .........ccccvveeiiien e 3 BUS2293 INternship ....ccoovveeieiieeieee e 3
MGT2220 Principles of Management ...........ccccoeceeeiieeeeiiieennns 3 Mathematics/Science Elective..........ccccoveeieiienns 3
ENG2205 Writing Through Literature..........ccccceeeeecieeeeicccnnenn. 3 Free EleCtiVES ... 6
MAT2215 StatistiCs L...coveeiieieieiiee e 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_business_administration_management_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Business Administration - Management

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

12. Students will be able to demonstrate appropriate content knowledge in Management.

13. Students will be able to critically assess an organization’s competitive advantage and strategy.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/aas_business_administration_management_ny_statistics.htm.
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Business Administration - Management
Bachelor of Business Administration
Degree (B.B.A.)

See below for information on course selection for a specialization in Human Resources Management or
Entrepreneurship.

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

BUS2255 Entrepreneurship 3

Examines the conversion of ideas into successful business ventures. Topics include developing ideas for
entrepreneurial ventures, testing the feasibility of an idea, evaluating the lifestyle considerations of business
ownership, preparing business plans, seeking expert advice, securing financing, and avoiding common pitfalls.

Prerequisite: BUS1101

BUS4451 Business Strategy and Policy 3

Provides an overview of the most recent theories and the current practice in strategic management. Examines
the development and implementation of strategies in various areas of business activity (finance, sourcing,
production, human resource management, marketing, and international business).

Prerequisites: FIN3301, IBS2201, MGT2220, MKT2220

MGT2240 Human Resources and Organizational Behavior 3

Examines the knowledge and skills needed to identify, grow, and sustain organizational talent within the context
of organization behavior. Students learn about recruitment, talent development, motivation, teamwork,
compensation, performance, rewards and recognition, safety, relevant laws, and cultural concerns.

Prerequisite: MGT2220

MGT2268 Sales and Customer Service Management 3

Provides an integrated view of sales and customer service management. This course focuses on profitably
growing a customer base and building customer satisfaction and loyalty. Topics of study include organizational
structures, functional processes, performance measurement, and the use of technology for assessing
performance.

Prerequisite: MGT2220

MGT3332 Operations Management 3
Explores production and operations management systems from the perspective of their ability to enhance value

within organizations. Topics include the issue of performance and productivity, cost, competitive metrics, quality,
and customer expectations.

Prerequisites: MGT2220, MAT2215

MGT4425 Management Simulation 3

Utilizes a robust simulation model to expose students to the complexities of managing a business in the global
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environment. Students develop expertise by creating various scenarios. ‘Introduction to Business and Strategy’
provides a realistic visual environment, multimedia content, and built-in tools for real-time team collaboration.

Prerequisites: FIN3301, MGT2220, MKT2220

Management Electives* 15

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
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performance. Students discuss cases in detail.
Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES* *
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

SOC1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm Page 3 of 4


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15418.htm#

2016-2017 Catalog | Undergraduate Degrees | B.B.A., Business Administration - Management - Berkeley College 7/1/16, 2:32 PM

Science Elective 3
Social Science Elective 3
FREE ELECTIVES 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION
MANAGEMENT SPECIALIZATIONS***

Specialization in Human Resources Management

Students interested in a specialization in Human Resources Management must select three of the following
four courses to fulfill nine credits of their Management Electives requirement:

MGT3347 Staffing 3
MGT3348 Employee and Labor Relations 3
MGT3349 Compensation and Benefits 3
MGT3355 Training and Development 3

Specialization in Entrepreneurship

Students interested in a specialization in Entrepreneurship must take the following course to fulfill three
credits of their Management Electives requirement:

MGT3350 Small Business Management 3

In addition, students interested in a specialization in Entrepreneurship must select two of the following three
courses to fulfill an additional six credits of their Management Electives requirement:

MGT3351 Small Business Start-Up 3
MGT3352 Managing the Family Business 3
MGT3353 Financing the Entrepreneurial Venture 3

*Nine credits of Management Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.
***Management Specializations are not available at all campuses.

SAMPLE PROGRAM SEQUENCE ©

B.B.A., Business Administration - Management New Jersey Program Statistics ©
B.B.A., Business Administration - Management New York Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Business Administration Degree (B.B.A.)

Business Administration - Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER SIXTH SEMESTER
BUS1101 Career and Business ESSentials ....................... 3 MGT3332 Operations Managtlement ........................................ 3
CIS1115 Computer Applications..........cccveveeeeiieeenieen e 3 Managemfent EIECHVES oocvvvvvenscenncnisninne, 6
SOC1123 Psychology of AdJUStMENt.........oovvvveeeererrrrrreeeeeeee 3 Free EIeCtiVES ......ccovvvvveieeeeeeeeeeeeeceeee e 6
S0OC2231 Human Relations ........cocoeeveiieiiiiieeccccrvreeeeeees 3
ENG1105 WEriting and ReSearch ..........ooo.oowemeeeeeeeerereesenees. 3 SEVENTH SEMESTER
BUS4451 Business Strategy and PoliCY .......ccoevvvvrieeeiiieennne 3
SECOND SEMESTER ENGIISH EIECHVE. ovvvrreeeeeeeeeee e eeeeseees e 3
MGT2220 Principles of Management..........ccccveeiieeeneeiceneenn. 3 Humanities Electi.ve """""""""""""""""""""""""" 3
ACC1111  Financial Accounting | ........cccoveeeiiiiiieeneeeiieeeeene 3 Llperal Arts EI.eCt'Ve """""""""""""""""""""""""" 3
ENG2205 Writing Through LIterature ...........ooovovvvvvveeeersersro. 3 Science EIECHIVE .......ccooveeeeieeecccrereeeeeeeeeen 3
MKT2220 Principles of Marketing.........cccccvvveeriieciveees e, 3
MAT2215  SEAHSHCS |.vurvveoeeeeeeereeeeseseessseeesseeesssseseesesessseeeesees 3 EIGHTH SEMESTER
MGT4425 Management Simulation ........ccccceeeeieniiceeneniiennnne 3
THIRD SEMESTER BUSA483  INEINSNID e eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeesesee e 3
IBS2201  International BUSINESS ......ceveeeeieieeeeeeeeeeeeeeeeeeeenas 3 SF)CiaI Science Ellective """"""""""""""""""""""" 3
BUS2255 Entrepreneurship ......cccccoveeieieeeiieeeeeeeeeee e, 3 Liberal Arts Elect|v§ """""""""""""""""""""""""" 3
MGT2240 Human Resources and Organizational Behavior.... 3 Management Elective .........cccooiriieiiieecce e, 3
HUM2225 Introduction to EthiCS ......cooeeveveeveeieiieeeeeeeeeeeee. 3
Management Elective ..........ccoocveviiieeiieecee e, 3

120 SEMESTER CREDITS
REQUIRED FOR GRADUATION
FOURTH SEMESTER

BUS2231 BusiNess Law L.......cccoeceeriiiiieiiiinicceesee e 3 ) ] ) )
MGT2268 Sales and Customer Service Management............ 3 NOTE: 12 credits O_f leerall Arts Electives must be ?t the
. . . 3000/4000 level. Nine credits of Management Electives
Mathematics/Science Elective ........cccoceverieenennnen. 3
. must be at the 3000/4000 level.
Management Elective ..........cccoooiiiieiiiiiieeeees 3
Free EleCtive ... 3

FIFTH SEMESTER

FIN3301 Principles of Finance | .........ccccevieeiiiien e 3
ECO02200 Principles of ECONOMICS ........ceveiievinieieeieee e 3
ENG3315 Advanced Writing .......ccccveereieiiieiiee e 3

Free Electives .......ccccviieiiiiiiii e, 6

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Business Administration - Management

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

14.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate appropriate content knowledge in Management. Students specializing in

Human Resources will be able to apply and analyze Management concepts with special reference to Human Resources.
Students specializing in Entrepreneurship will be able to analyze Management concepts with special reference

to Entrepreneurship.

Students will be able to critically assess an organization’s competitive advantage and strategy.

Students will be able to apply comprehensive management concepts within the framework of detailed business analysis.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Management - Specialization in Human Resources Management

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER SIXTH SEMESTER
BUS1101  Career and Business Essentials ............c.c.cooooeennne. 3 MGT3332 Operations Management...............coo.owewvereeereerenen. 3
CIS1115  Computer Applications...........cccceeeeiiiniincinnnnnnn, 3 SPECialiZation EIECHVE ........vveevereveeeereresereeseereseeenees 3
80C1123 Psychology of Adjustment.............ccceviinieiiiiinnne, 3 Management EIECHVE .........eveveeeereeeeeeseeeeeeereseeeeees 3
80C2231 Human Relations ..........c.cooveviiiiiicieinciciccce, 3 FIE@ EIQCHVES oo 6
ENG1105 Writing and Research ..........ccccoveeereieen e 3
SEVENTH SEMESTER
SECOND SEMESTER
BUS4451 Business Strategy and PoliCy ........cccccevveeriiernienne 3
ACC1111  Financial Accounting | .......ccccoevieeiiiien e 3 ENGIISh EIECHVE. ... eeeeeeeeeeseeeeeseeenees 3
ENG2205 Writing Through Literature.........ccccceeeecivieeeeecenenn. 3 HUMANIEES EIECHVE e oo 3
MGT2220 Principles of Management................oooevvvsnieecnnns 3 Liberal Arts EIECHVE ..........cumreerrreeeseeeeseneesereeennns 3
MKT2220 Principles of Marketing.........ccccevvvviveeneieseneeene 3 SCIENCE EISCHVE oo 3
MAT2215  Statistics |.....ceeveiiiiiieceec e 3
EIGHTH SEMESTER
THIRD SEMESTER
MGT4425 Management Simulation ..........cccccceeeveviiieeeee e, 3
MGT2240 Human Resources and Organizational Behavior.... 3 BUSA483  INtErNSNID .......o..overeereeeerereeeeeeeseeseeseeseseeeesseseesseseenens 3
IBS2201  International BUSINESS .........cccveiievriieen s 3 Social Science EleCtVe. ... 3
BUS2255 Entrepreneurship ........cccoveiiiiinisiniecsecsec 3 Liberal AHS EIECHVE oo 3
HUM2225 Introduction to Ethics ... 3 Free EIeCtiVE oo 3
Management Elective .........ccoocveviieeiiieeiiiee e, 3
120 SEMESTER CREDITS

FOURTH SEMESTER REQUIRED FOR GRADUATION

MGT2268 Sales and Customer Service Management............ 3
BUS2231 BuUSINESS LaW |....ooiiiiiiiiieicieeeee e 3
Mathematics/Science EIectiVe ...........coceeurereeennnee. 3 NOTE: 12 credits of Liberal Arts Electives must be at the
Free EleCtives ... 6 3000/4000 level.
FIFTH SEMESTER HUMAN RESOURCE MANAGEMENT
SPECIALIZATION ELECTIVES
FIN3301 Principles of Finance | .........ccccoviieiiien e 3
ENG3315 Advanced WHtiNg .....ccccevveeerieeiennieeeeenee e 3 MGT3347 Staffing ..coocoeeeieeirieceeee e 3
EC02200 Principles of ECONOMICS ........cceceveeieiieecieeeeiieeens 3 MGT3348 Employee and Labor Relations..........ccccveeeeeennneen. 3
Specialization Electives .........ccccceeeeciieeccieeciieeens 6 MGT3349 Compensation and Benefits........ccooceeiriieiiiiennnee. 3

MGT3355 Training and Development.......cccccceveiieiiieenniiieennne 3

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Management - Specialization in Entrepreneurship

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER FIFTH SEMESTER
BUS1101 Career and Business EssentialS ......oevveeeeeeeveveiennnnnn 3  ENGS3315 Advanced Writing .........cccveeeeieiiiieeieeceieeeee e 3
CIS1115  Computer APpliCatioNS...........rurrereeeerreereeeerneene. 3 MGT3350 Small Business Management...........c.ovuuiuniinsnns 3
SOC1123 Psychology of Adjustment.........cccocceeriieenincienennen. 3 FIN3301 Principles of Finance | ........ccccoecviiiieeiiiiecciieeee 3
SOC2231 Human Relations ............creueerureereeeeeereenesneseeneeneens 3 ECO2200 Principles of ECONOMICS ... 3
ENG1105 Writing and ReSearch ..........cccueueucueucuceevcuerereenenns 3 Specialization Elective...........ccccerririnninnicnn 3
SECOND SEMESTER SIXTH SEMESTER
ACC1111  Financial ACCOUNtING | .......vuurvueerierinieeiicinienees 3 MGT3332 Operations Management ..., 3
MGT2220 Principles of Management...........ccccevereeeeererereeens 3 Management EIECHVE ..........ccorniciiinnce 3
MKT2220 Principles of Marketing.........ccccceevveeceeceeccieeeeeenne. 3 Free Electives ..o, 6
ENG2205 Writing Through Literature...........ccooevevveeeeesereevennne. 3 Specialization Elective...........coeveviiinninininici 3
MAT2215  Statistics |.....ceeveiiiiiieceec e 3

SEVENTH SEMESTER
THIRD SEMESTER
BUS4451 Business Strategy and PoliCy ........ccccceeieviiiernieene 3
MGT2240 Human Resources and Organizational Behavior.... 3 Humanities Elective ..., 3
IBS2201  International BUSINESS .........ccccceveveveeererereeenirerenenes 3 Science EIective ... 3
BUS2255 ENtrepreneurship .......cceceveveeeeeeveveseeeeesseeeseseesnnns 3 English Elective..........ccooiiiiiiiiiiiiiiicccces 3
HUM2225 Introduction t0 EthiCS ........ceeeeevevcueeeeeeievee e 3 Liberal Arts Elective ... 3
Management Elective .........ccoocveviieeiiieeiiiee e, 3

EIGHTH SEMESTER

FOURTH SEMESTER

MGT4425 Management Simulation........cc.cceveeeeerieenieenienae 3
MGT2268 Sales and Customer Service Management............. 3 BUS4483 Intet.‘nship? ................. e 3
BUS2231  BUSINESS LAW Lovvrreeeeeeeeeeeeereereseesseesssccceeeneeseeese 3 SOCial SCIENCE EIECHVE...oooooooovvvvvvvrrersss s 3
Mathematics/Science EIECHVE ... 3 Liberal Art_s ElectiVe ..o 3
Free ElectiVes ... 6 Free Elective .....cooiiieceeeeee e 3

120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: 12 credits of Liberal Arts Electives must be at the
3000/4000 level.

ENTREPRENEURSHIP SPECIALIZATION ELECTIVES

MGT3351 Small Business Start-Up ........ccccoceeeeieiiieeeeeeccinen. 3
MGT3352 Managing the Family Business..........ccccoeerivernnennne 3
MGT3353 Financing the Entrepreneurial Venture.................... 3

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_nj_statistics.htm and
BerkeleyCollege.edu/gainful-employment/bba_business_administration_management_ny_statistics.htm.
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Berkeley College Marketing Communications

Overview

Academic Programs Learn to think strategically and creatively with a

Academic Policies - - - -

and Procedures deg ree in Marketlng Communications.

Admissions and

Finances Every great product, service, or idea needs effective communication to capture attention, build desire, and gain favor
L. : among consumers. In today’s highly competitive global marketplace, organizations are spending more and more on

Administration, winning the hearts and minds of consumers via marketing communications tools such as advertising, public

Faculty, and Staff relations, sales promotions, and professional selling.

Contact Us The Marketing Communications program at Berkeley College is ideal for students who are interested in generating

creative solutions to marketing problems through integrated communications. The program covers:

Market and consumer research

Strategic positioning

Creative development and execution

Media planning and execution across current traditional, digital, mobile, and social marketing vehicles

—
-

Get a PDF of the

complete catalog.

Benefit from:

Student Handbook e A program that provides a strong foundation in broader marketing principles, taking a 360° look at

integrated marketing communications, along with a specialized focus on traditional and emerging marketing

e Hands-on learning from accomplished instructors with professional marketing experience

e Courses designed to develop the skills and abilities that are relevant in today’s marketplace

e The ability to participate in, and make connections through, student chapters of industry associations such as
the American Advertising Federation (AAF) and the Public Relations Student Society of America (PRSSA)

e Participation in a capstone project designed to put theory into practice

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments

e A seamless transition between Associate’s and Bachelor’s degrees

Degree Programs

e A.A.S., Marketing Communications
e B.B.A., Marketing Communications

Berkeley College Academic Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Marketing Communications
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

MKT2222 Fundamentals of Marketing Research 3

Provides an in-depth review of the marketing research function in a contemporary business environment. The
course will discuss the market research process, focus on secondary data, and introduce students to quantitative
and qualitative primary data collection methods.

Prerequisites: MKT2220, MAT2215

MKT2241 Consumer Behavior 3

Introduces the nature and determinants of consumer behavior. Primary emphasis is placed on developing an
understanding of psychological characteristics (needs and personality) that influence and shape consumer
purchase decisions.

Prerequisite: MKT2220

MKT2242 Branding 3

Provides students with a comprehensive treatment of brands, brand equity, and brand management. This course
includes the design and implementation of marketing programs and activities to build, measure, and manage
brand equity. This is the capstone course for the A.A.S. in Marketing Communications.

Prerequisite: MKT2220

Marketing Electives 6

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.
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Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

SO0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.
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S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Mathematics/Science Elective 3

FREE ELECTIVE 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Marketing Communications New Jersey Program Statistics ©
A.A.S., Marketing Communications New York Program Statistics ©
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Associate in Applied Science Degree (A.A.S.)

Marketing Communications

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER THIRD SEMESTER
SOC2231 Human Relations ........ccccovceeveniiiineececeeeeee 3 1BS2201 International BUSINESS ........ccccevrriiieeriii e 3
BUS1101 Career and Business Essentials .........cc.cccceeevieennnee 3 MKT2222 Fundamentals of Marketing Research.................... 3
CIS1115  Computer Applications........cccccceccieeieeieciiieeee e 3  MKT2241 Consumer Behavior.........cccccceevcieeieeccciiieee e 3
SOC1123 Psychology of Adjustment..........ccceveeriieieeeiennnnnns 3  HUM2225 Introduction to EthiCs .........ccccviiiiiiiiiniiieeciiecs 3
ENG1105 Writing and Research ..........cceceeiiiiieenceesieeeeee 3 Mathematics/Science Elective .........cccccovveveieennen. 3
SECOND SEMESTER FOURTH SEMESTER
MKT2220 Principles of Marketing.........cccoevveereeeeiieeeeiieees 3 MKT2242 Branding .....cccccceeeeseeernieeesiieeeesneessseesssneeessreessnes 3
ACC1111  Financial Accounting | .......ccccoeveiiiiien e 3 BUS2293 INternship..ccceiiiieiiiiee e 3
MGT2220 Principles of Management..........ccccoevvveiiieeeiieennns 3 Marketing Electives .......ccccveeeiiieiiee e 6
ENG2205 Writing Through Literature.........ccccceeeecvveeeeiecnnenn. 3 Free Elective ...t 3
MAT2215  Statistics |.....cceveiriiieeceee e 3

60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a student.
Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_marketing_communications_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_marketing_communications_ny_statistics.htm.



Associate in Applied Science Degree (A.A.S.)

Marketing Communications

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, and Information
Management Systems.

8. Students will be able to construct coherent forms of written communication in their professional work.
9. Students will be able to compose and present effective oral presentations.
10. Students will be able to produce work that is clear, rational, and informed by evidence.

11. Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

12. Students will be able to demonstrate knowledge of basic concepts of Marketing.

13. Students will demonstrate the ability to apply critical thinking to Marketing cases and problems.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_marketing_communications_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/aas_marketing_communications_ny_statistics.htm.
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Marketing Communications
Bachelor of Business Administration
Degree (B.B.A.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

MKT2222 Fundamentals of Marketing Research 3

Provides an in-depth review of the marketing research function in a contemporary business environment. The
course will discuss the market research process, focus on secondary data, and introduce students to quantitative
and qualitative primary data collection methods.

Prerequisites: MKT2220, MAT2215

MKT2241 Consumer Behavior 3

Introduces the nature and determinants of consumer behavior. Primary emphasis is placed on developing an
understanding of psychological characteristics (needs and personality) that influence and shape consumer
purchase decisions.

Prerequisite: MKT2220

MKT2242 Branding 3

Provides students with a comprehensive treatment of brands, brand equity, and brand management. This course
includes the design and implementation of marketing programs and activities to build, measure, and manage
brand equity. This is the capstone course for the A.A.S. in Marketing Communications.

Prerequisite: MKT2220

MKT3310 Services Marketing 3

Provides students with an understanding of how the marketing process for services is conducted. Students will
learn how to develop a services marketing plan and utilize elements for various types of services.

Prerequisite: MKT2220

MKT4465 Strategic Marketing Capstone 3

Focuses on the long-term implications of strategic market planning, including analysis of marketing
opportunities, development of marketing strategies, shaping of marketing offers, and the management and
delivery of marketing programs. This is the capstone course for the B.B.A. in Marketing Communications.

Prerequisites: MGT2220, MKT2222, MKT2241, MKT2242, MKT3310

Marketing Electives* 18

BUSINESS CORE COURSES
ACC1111 Financial Accounting I 3

Introduces the basic structure of accounting terminology and procedures of a corporation. Students learn about
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recording and reporting functions, adjusting entries, and the preparation of financial statements.

BUS1101 Career and Business Essentials 3

Explores the nature and scope of business, examines its component parts, and describes how it is organized and
managed. Students learn about the internal and external forces that comprise our business and economic
system. This course covers career development and teaches practical techniques and strategies for success.

BUS2231 Business Law I 3

Provides students with detailed knowledge of the laws relating to contracts, commerce, property, sales,
negotiable instruments, and employment. Students develop an awareness of business situations requiring legal
counsel and a familiarization with the overall structure of the legal system.

BUS4483 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisite: Departmental permission

CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

EC02200 Principles of Economics 3

Introduces the core principles of micro and macroeconomic theory while emphasizing real-world personal,
business, and governmental applications. Topics include tradeoffs and opportunity costs, gains from
specialization and trade, supply and demand, the role of government in the economy, inflation and
unemployment, and the monetary system of the United States.

FIN3301 Principles of Finance I 3

Provides an overview of the fundamental principles relating to the study of finance, including theories and
practices in financial management. Students become familiar with the financial organization and operation of a
business. Topics include financial analysis, planning and control, budgeting and forecasting, and financing.

Prerequisites: ACC1111, MAT2215

IBS2201 International Business 3

Explores the diverse environment, management concerns, financial issues, and marketing questions faced by
international business organizations. Students gain a heightened global awareness as they seek the knowledge
and skills needed to function competitively in an increasingly interdependent world.

Prerequisite: BUS1101

MGT2220 Principles of Management 3

Examines operational theories of management under the functions of planning, organizing, staffing, directing,
and controlling. Emphasizes the manager’s role in creating and maintaining an internal environment for
performance. Students discuss cases in detail.

Prerequisite: BUS1101

MKT2220 Principles of Marketing 3

Provides an introduction to the fundamental principles and practices in the marketing process. Provides a
detailed study of each marketing mix tool (product, price, place, promotion) along with an introduction to
marketing research and consumer behavior.
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LIBERAL ARTS AND SCIENCE CORE COURSES**
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C1123 Psychology of Adjustment 3

Explores the psychological principles involved in coping with the challenges of moving through changes in life
stages and life circumstances. Topics include stress management, communication, time management, healthy
relationships, positive thinking, conflict management, and balancing home, education, and work.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

English Elective 3
Humanities Elective 3
Liberal Arts Electives 6
Mathematics/Science Elective 3
Science Elective 3
Social Science Elective 3
FREE ELECTIVES 15

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

*12 credits of Marketing Electives must be at the 3000/4000 level.
**12 credits of Liberal Arts Electives must be at the 3000/4000 level.
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Bachelor of Business Administration Degree (B.B.A.)

Marketing Communications

SAMPLE PROGRAM SEQUENCE

Semester Credits Semester Credits
FIRST SEMESTER FIFTH SEMESTER
BUS1101 Career and Business Essentials .........ccccccceeevunnneeen. 3  MKT3310 Services Marketing........ccccueeeeeeiciieeiee e 3
SOC1123 Psychology of Adjustment..........ccocceeiiiieiniceenennnen. 3 ECO02200 Principles of ECONOMICS .....ccccveiciiieieiiiciiieee e e 3
SOC2231 Human Relations ........cccceevieiiriien e 3  BUS2231 BuUSINESS LaW l...coiiiiiiiiiiiiiieeeiee e 3
CIS1115 Computer Applications.........cccceveveerreiernsieeneiieenns 3 Marketing EIeCtiVe ........covrieeiiiiiiiec e, 3
ENG1105 Writing and Research ..........ccoceeivieieenec e 3 Free EIeCtive ..o 3
SECOND SEMESTER SIXTH SEMESTER
ACC1111  Financial Accounting | .......cccceeveviiiien e 3 FIN3301 Principles of Finance | ........ccccoeieviiieeniieeeeeees 3
MKT2220 Principles of Marketing.........cccoevveereieeeiieeeeiieeens 3 Marketing EleCtives .........occceeviiiinieee e, 6
MGT2220 Principles of Management..........ccccoevveeiiieeeiiennnns 3 English Elective.........ccoi s 3
ENG2205 Writing Through Literature.........ccccceeeeciveeeececnnenn. 3 Free Elective ..ot 3
MAT2215  Statistics |.....cviieieieiiee e 3
SEVENTH SEMESTER
THIRD SEMESTER
Marketing Elective ... 3
IBS2201  International BUSINESS .........ccceveiieireiiee e 3 Science EIeCtiVe .......ooveieiiieeeeee e 3
MKT2222 Fundamentals of Marketing Research.................... 3 Liberal Arts EleCtive .......coueiiiiiiiie s 3
MKT2241 Consumer Behavior..........ccccoeieiiiiiiiiiiiieeeeeeeen, 3 Free EIeCtives .....oeeviiiiiieee s 6
HUM2225 Introduction to EthiCs .......cccoooiiiiiiiiiiiieiee, 3
Mathematics/Science Elective ..............ceeeennnne. 3 EIGHTH SEMESTER
BUS4483 INternShip.......cooieeiiiiiiieiee e 3
FOURTH SEMESTER MKT4465 Strategic Marketing Capstone..........ccccceveeeeiiennne 3
MKT2242  BIANGING <evvvrrreseeeeeesesseseceereesessesseeesssssssseeeesee 3 R 8
ENG3315  AVANCE WHIHING correeeeeeeeeeeeereseeesessesccceeeeeeseeeees 3 Liberal Arts BIOCHVE .oovvoooooss v 3
MarKeting EIECHVES ~.vvvvveeeeeeeeeeeeeesesssssesses oo 6 Free EIeCtiVe ..o 3
Humanities EleCtive ... 3
120 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: 12 credits of Liberal Arts Electives must be at the
3000/4000 level. 12 credits of Marketing Electives must
be at the 3000/4000 level.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs to a
student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_marketing_communications_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_marketing_communications_ny_statistics.htm.



Bachelor of Business Administration Degree (B.B.A.)

Marketing Communications

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

14.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their degree programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Students will be able to demonstrate appropriate knowledge in Accounting, Management, Marketing, Global Dimensions
of Business, Business Finance, the Legal Environment of Business, Economics, Business Ethics, Information
Management Systems, Quantitative Methods/Statistics, Business Leadership, and Strategic Management.

Students will be able to construct coherent forms of written communication in their professional work.
Students will be able to compose and present effective oral presentations.
Students will be able to produce work that is clear, rational, and informed by evidence.

Students will be able to apply theories and techniques from their academic programs in the context of an internship or
experiential project.

Students will be able to demonstrate knowledge of basic concepts of Marketing.
Students will demonstrate the ability to apply critical thinking to Marketing cases and problems.

Students will be able to create and implement an integrative state-of-the art marketing communications system.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_marketing_communications_nj_statistics.htm and BerkeleyCollege.edu/gainful-employment/bba_marketing_communications_ny_statistics.htm.
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Four-Year Combined B.B.A./M.B.A. Option

Berkeley College makes it possible to earn both a B.B.A. and an M.B.A in as little as four years.

High-performing students in certain Berkeley College B.B.A. programs now have the option to complete a
Baccalaureate degree and a Master of Business Administration degree in Management in as few as four calendar
years. This option offers many benefits, including the ability to:

e Graduate with an M.B.A. much sooner than through the traditional route
e Expand career opportunities and earning potential with an advanced degree
e Save significant tuition costs

This option is open to students in the following B.B.A. programs (on-site and online programs approved in New
Jersey only):

Accounting

Fashion Merchandising and Management
Financial Services

General Business

Health Services Management
International Business

Business Administration - Management
Marketing Communications

In this option, students will attend full-time, three semesters per calendar year. Students must also complete all
requirements for the M.B.A. in Management degree in just one calendar year, assuming waivers in all six foundation
courses, completion of two M.B.A. core courses as undergraduate electives, and completion of 30 M.B.A. credits in
the three semesters of their fourth calendar year of study.

To be considered for the Four-year Combined B.B.A./M.B.A Option, current Berkeley College undergraduates or
transfer and prospective students must meet the following admission criteria:

e A cumulative GPA of at least 3.50

e Full-time enrollment or intention to study full-time

e Successful completion (B or better) of the six undergraduate courses that correspond to the M.B.A.
foundation requirement

Students meeting these criteria will receive a letter of invitation to apply for this option once they have earned 60
undergraduate credits.

SAMPLE PROGRAM SEQUENCE

For more information about Berkeley College graduation rates, the median debt of students who completed
programs, and other important disclosures, please visit the links below.

B.B.A., Accounting New Jersey Program Statistics ©

B.B.A., Fashion Merchandising and Management New Jersey Program Statistics ©
B.B.A., Financial Services New Jersey Program Statistics ©

B.B.A., General Business New Jersey Program Statistics ©

B.B.A., Health Services Management New Jersey Program Statistics ©

B.B.A., International Business New Jersey Program Statistics ©

B.B.A., Business Administration - Management New Jersey Program Statistics ©
B.B.A., Marketing Communications New Jersey Program Statistics ©

M.B.A., Management New Jersey Program Statistics ©
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School of Health Studies

The Berkeley College School of Health Studies
provides outstanding career-focused education in
many of today’s most in-demand healthcare
professions, including clinical specializations and
healthcare administration. Degree and certificate
programs have been carefully developed to meet
the needs of this important field.

Berkeley (@olege

In-depth classroom instruction combines with
practical, hands-on learning to provide students
with the knowledge and skills needed to enter
rewarding, fulfilling careers in a variety of
healthcare facilities and organizations. Clinical
students train with modern medical devices and
technology in simulated healthcare environments,
where they learn current industry practices and
procedures. Students pursuing careers in
healthcare administration learn the essential skills
and technologies that keep healthcare facilities
running smoothly, including medical insurance,
billing, and coding.

The School of Health Studies faculty members bring both excellent academic credentials and professional experience
to the classroom. Students benefit from the firsthand insight and expertise of the healthcare faculty. Clinical
practicums are also an important part of the well-rounded healthcare education provided by Berkeley College.
Students gain valuable experience working in healthcare facilities under the supervision of licensed and/or certified
healthcare professionals. Career Services specialists assist students and graduates in identifying and pursuing job
opportunities.

Health Sciences

Medical Assistant

Medical Insurance, Billing, and Coding
Nursing

Patient Care Technician

Surgical Processing Technician
Surgical Technology

The following programs are not offered to new students and are only available to continuing students currently
enrolled in them:
Health Sciences

e A.A.S., Health Sciences (Quarter System)

e Patient Care Technician Certificate (Quarter System)

e Surgical Processing Technician Certificate (Quarter System)

Medical Assistant

e A.A.S., Medical Assistant (Quarter System)
e Medical Assistant Certificate (Quarter System)

Medical Insurance, Billing, and Coding

e Medical Insurance, Billing, and Coding Certificate (Quarter System)
Practical Nurse

e Practical Nurse Certificate (Quarter System)

Surgical Technology

7/1/16, 2:25 PM
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e A.A.S., Surgical Technology (Quarter System)

For more information about Berkeley College graduation rates, the median debt of students who completed
programs, and other important disclosures, please visit BerkeleyCollege.edu/disclosures/.

Berkeley College Academic Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Berkeley College Hea Ith SCienceS

Overview

Academic Programs The first step toward many healthcare career options.

Academic Policies

and Procedures The Health Sciences Associate's degree program prepares students to meet the challenges of today’s complex
Admissions and healthcare environment through a combination of concentration-specific and general coursework. Students are able
Finances to select either a Patient Care Technician or Surgical Processing Technician concentration, based on their individual

- . interests and career goals.
Administration, K

Faculty, and Staff Benefit from:
Contact Us e A program that provides a strong foundation in the fundamentals of healthcare

e Hands-on learning using modern equipment in simulated healthcare environments

@ e Opportunities to practice communication and interpersonal skills needed for developing a rapport with

colleagues and patients
e Valuable, practical experience through a program-related, faculty-monitored internship
e Liberal arts and science courses, including a humanities elective, that provides students with the foundation

Get a PDF of the of skills and knowledge necessary to reason clearly and communicate effectively

complete catalog.

Academic Programs
Student Handbook

e A.A.S., Health Sciences
e Patient Care Technician Certificate
e Surgical Processing Technician Certificate

Berkeley College Academic Program Statistics ©
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Health Sciences
Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA1101 Foundations of Health Services 3

Provides students with a comprehensive introduction to the American healthcare system. This course explains
the structures and operations of healthcare organizations, explores the forces responsible for shaping the
system, and considers the policies influencing the system’s current and future performance.

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

Select Patient Care Technician or Surgical Processing Technician Specialization 24
Courses below*

BUSINESS CORE COURSES
CIS1115 Computer Applications 3
Provides an introduction to computer technology with an emphasis on applications. Students learn to use

software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

LIBERAL ARTS AND SCIENCE CORE COURSES

ENG1105 Writing and Research 3

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15693.htm
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An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3

Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

SCI1100 Anatomy and Physiology I 3
Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various

body systems including the musculoskeletal, digestive, nervous, and integumentary, as well as the special
senses.

SCI2100 Anatomy and Physiology II 3

Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various
body systems including the cardiovascular, respiratory, urinary, endocrine, lymphatic, and reproductive systems.

Prerequisite: SCI1100

SCI2228 Microbiology 3

The morphology and function of microorganisms, especially viruses and bacteria, are studied. The characteristics
of microorganisms, the disease process, and the immune response are discussed.

S0C2225 Introduction to Psychology 3
Survey of the basic principles of psychology and their direct application to the understanding of human behavior
so as to allow students to gain an understanding and awareness of their own everyday existence. Topics include

human development, learning, memory, thinking, intelligence, creativity, motivation, emotion, adjustment,
perception, abnormal behavior, and therapy.

Humanities Elective 3

Science Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION
*PATIENT CARE TECHNICIAN SPECIALIZATION

MED1130 Medical Emergencies and Electrocardiography 3
MED1140 Specimen Collection and Procedures 3
PCT1010 Foundations of Patient Care 6
PCT1320 Advanced Patient Care 3
PCT2320 Patient Care Practicum 3
PCT2700 Patient Care Capstone 3
Patient Care Technician Elective (PCT2560 Home Health Aide or PCT2310

Patient Care Communication) 3

OR
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*SURGICAL PROCESSING TECHNICIAN SPECIALIZATION

SPT1110 Fundamentals of Surgical Processing 4
SPT2100 Surgical Instrumentation 4
SPT2110 Basic Infection Control 3
SPT2150 Surgical Processing Clinical Practicum 8
SPT2151 Surgical Processing Clinical Seminar 2
Free Elective 3

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Health Sciences program must provide
authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations. Students enrolled in the Patient Care
Technician specialization are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

The minimum passing grade required for a Patient Care Technician (PCT) course is a C. Any grade below a Cis a
failing grade. In order to pass a PCT course that consists of both didactic and clinical/laboratory portions,
students must receive at least a C for the didactic portion of the course and a P for the clinical/laboratory
portion. A failure in either the didactic or clinical/laboratory portion of a PCT course will result in a failing grade
for the entire course. Therefore, only a PCT course in which students receive at least a C will satisfy the course
requirements for the Patient Care Technician program.

To qualify for graduation, students enrolled in the Patient Care Technician (PCT) specialization must pass all PCT
courses with a minimum grade of C as well as participate in the Certified Patient Care Technician/Assistant
(CPCT/A) certification examination. Although certification is not required to work in most states, employers
prefer to hire certified Patient Care Technicians.

To qualify for graduation, students enrolled in the Surgical Processing Technician (SPT) specialization must pass
all SPT courses and Microbiology with a minimum grade of C+, as well as participate in the Certified Registered
Central Service Technician (CRCST) certification examination. Passing this examination is required to work as a
Surgical Processing Technician in some states, including New Jersey and New York.

The A.A.S., Health Sciences - Patient Care Technician program also requires students to obtain specific supplies,
the cost of which totals approximately $845.00. Detailed, itemized information describing the required supplies
and listing typical prices for each such item is available at BerkeleyStore.BerkeleyCollege.edu and/or
BerkeleyCollege.edu/gainful-employment/aas_health_sciences_pct_statistics_sem.htm.

The A.A.S., Health Sciences - Surgical Processing Technician program also requires students to obtain specific
supplies, the cost of which totals approximately $790.00. Detailed, itemized information describing the required
supplies and listing typical prices for each such item is available at BerkeleyStore.BerkeleyCollege.edu
and/or BerkeleyCollege.edu/gainful-employment/aas_health_sciences_spt_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE - Patient Care Technician Specialization©
SAMPLE PROGRAM SEQUENCE - Surgical Processing Technician Specialization®

A.A.S., Health Sciences - Patient Care Technician Specialization New Jersey Program Statistics
(Semester) ©

A.A.S., Health Sciences - Surgical Processing Technician Specialization New Jersey Program Statistics
(Semester) ©
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Associate in Applied Science Degree (A.A.S.)

Health Sciences: Patient Care Technician Specialization

SAMPLE PROGRAM SEQUENCE

Semester Credits
FIRST SEMESTER

HEA1101 Foundations of Health Services

HEA2200 Medical Terminology........cccceeeicrmeeeeeiaiiieeee e
SCI1100 Anatomy and Physiology |......ccccceviieeiiiinnenienenen. 3
CIS1115  Computer Applications.........ccccveveerrriernsieen e 3
ENG1105 Writing and Research ..........ccccevieeeeieeeiieeeeiieeee 3
SECOND SEMESTER

PCT1010 Foundations of Patient Care.........c..ccccoveeeeieinnenn. 6
MED1130 Medical Emergencies and Electrocardiography ....... 3
MED1140 Specimen Collection and Procedures 3
SCI2100  Anatomy and Physiology Il........ccccoveeeieiiiieereeinnns

THIRD SEMESTER

PCT1320 Advanced Patient Care

PCT2320 Patient Care Practicum.........cccccoeeeeeeccieeeeeecnneen. 3

PCT2700 Patient Care Capstone ........ccccevvervreveeeiieeeeiieennns 3

SCI2228  MicrobiolOgy ........ccceeeiimeerrreeieree e 3
Patient Care Technician Elective ..............cccune. 3

FOURTH SEMESTER

S0C2225 Introduction to PSychology........ccccvveeeieiciieeeeeennnes 3
HEA2203 Ethical and Legal Aspects of Health Services........ 3
ENG2205 Writing Through Literature..........ccccoeveeiiieeeeiiiennne 3
Humanities Elective ... 3
Science EIeCtiVe ........oeieiiiiiieeeeee e 3

60 SEMESTER CREDITS
REQUIRED FOR GRADUATION

PATIENT CARE TECHNICIAN ELECTIVES

PCT2310 Patient Care Communication
PCT2560 Home Health Aide

NOTE: Governing regulations may disqualify individuals from
obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the
immunization requirements of Berkeley College and the State of
New Jersey, students applying to the Health Sciences program
must provide authorization for a criminal background check prior
to registration and submit a physical assessment by a licensed
medical professional prior to participating in clinical rotations.
Students enrolled in the Patient Care Technician specialization
are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive findings
may prevent students from completing the clinical portion of the
program, graduating, and participating in certification exams.
Health requirements required for clinical courses are extensive
and may total several hundred dollars. The costs of these health
requirements are borne by the student.

The minimum passing grade required for a Patient Care
Technician (PCT) course is a C. Any grade below a C is a failing
grade. In order to pass a PCT course that consists of both
didactic and clinical/laboratory portions, students must receive

at least a C for the didactic portion of the course and a P for

the clinical/laboratory portion. A failure in either the didactic or
clinical/laboratory portion of a PCT course will result in a failing
grade for the entire course. Therefore, only a PCT course in which
students receive at least a C will satisfy the course requirements
for the Patient Care Technician program.

To qualify for graduation, students enrolled in this specialization
must pass all PCT courses with a minimum grade of C as well
as participate in the Certified Patient Care Technician/Assistant
(CPCT/A) certification examination. Although certification is not
required to work in most states, employers prefer to hire certified
Patient Care Technicians.

The A.A.S., Health Sciences - Patient Care Technician program
also requires students to obtain specific supplies, the cost

of which totals approximately $845.00. Detailed, itemized
information describing the required supplies and listing

typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/aas_health_sciences_pct_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit

BerkeleyCollege.edu/gainful-employment/aas_health_sciences_pct_statistics_sem.htm.



Associate in Applied Science Degree (A.A.S.)

Health Sciences: Surgical Processing Technician Specialization

SAMPLE PROGRAM SEQUENCE

Semester Credits
FIRST SEMESTER

HEA1101 Foundations of Health Services

HEA2200 Medical Terminology........cccceeeicrmeeeeeiaiiieeee e
SCI1100 Anatomy and Physiology |......ccccceviieeiiiinnenienenen. 3
CIS1115  Computer Applications.........ccccveveerrriernsieen e 3
ENG1105 Writing and Research ..........cceceiiiieieenei e 3
SECOND SEMESTER

SPT1110 Fundamentals of Surgical Processing.................... 4
SPT2110 Basic Infection Control ........ccccceeviieeiiieeeeceee e, 3
HEA2203 Ethical and Legal Aspects of Health Services........ 3
SCI2100 Anatomy and Physiology I

SCI2228  Microbiology ........ccceerriueeeiiieieniee et
THIRD SEMESTER

SPT2100 Surgical Instrumentation..........cccceeeeiiieeiiieeenee. 4
ENG2205 Writing Through Literature.........ccccoecveiiiieeeiiennnes 3

Humanities Elective
Science Elective ........
Free EIeCtiVE ....cceeeieeeeeeeeccee e,

FOURTH SEMESTER

SPT2151 Surgical Processing Clinical Seminar..................... 2
SPT2150 Surgical Processing Clinical Practicum.................. 8
S0C2225 Introduction to Psychology........cccccoeeriieeeeieenennnee. 3
60 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: Governing regulations may disqualify individuals from
obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting
the immunization requirements of Berkeley College and the
State of New Jersey, students applying to the Health Sciences
program must provide authorization for a criminal background
check prior to registration and submit a physical assessment
by a licensed medical professional prior to participating in
clinical rotations.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive
findings may prevent students from completing the clinical
portion of the program, graduating, and participating in
certification exams. Health requirements required for clinical
courses are extensive and may total several hundred

dollars. The costs of these health requirements are borne

by the student.

To qualify for graduation, students enrolled in the Surgical
Processing Technician (SPT) specialization must pass all SPT
courses and Microbiology with a minimum grade of C+, as
well as participate in the Certified Registered Central Service
Technician (CRCST) certification examination. Passing this
examination is required to work as a Surgical Processing
Technician in some states, including New Jersey and

New York.

The A.A.S., Health Sciences - Surgical Processing Technician
program also requires students to obtain specific supplies, the
cost of which totals approximately $790.00. Detailed, itemized
information describing the required supplies and listing

typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/aas_health_sciences_spt_statistics_sem.htm.

Any required traditional textbooks and/or some required
supplies are included as part of the charge for tuition and fees
and will be distributed to students. Please note, however, that
students have the right to obtain traditional textbooks, and/

or certain required items, from other sources. Students who
demonstrate that they have obtained required item(s) from
another source may return the items distributed by the College
and receive a refund of the amount charged by the College for
the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit

BerkeleyCollege.edu/gainful-employment/aas_health_sciences_spt_statistics_sem.htm.



Associate in Applied Science Degree (A.A.S.)

Health Sciences

PROGRAM LEARNING OBJECTIVES

Reading and Written Communication: Students will
demonstrate competent writing and reading
throughout their programs of study.

Oral Communication: Students will demonstrate
effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use
critical analysis and reasoning, supported by
knowledge and skills learned throughout their degree
programs, to enhance personal and professional
decision making:

e Quantitative analysis and reasoning

e Analysis and reasoning in the humanities,
sciences, social sciences, and arts

e Ethical analysis and reasoning

e Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society:

Students will consider multiple perspectives

(quantitative and qualitative, among individuals, from
different cultural contexts, etc.) when making decisions

independently or as part of a team.

Information Literacy: Students will define and articulate
their needs for information and access this information
effectively and efficiently.

Integration of Learning: Students will develop the
ability to integrate their learning, making connections
within their major, between fields, between curricular
and co-curricular activities, and between academic
knowledge and practice.

Patient Care Technician Specialization

1. Provide students with a solid foundation in general
sciences to provide safe and effective care across the life
span to patients in a variety of healthcare settings.

2. Provide students with the knowledge and skills to work
collaboratively with members of the healthcare team to
provide patient care and manage medical emergencies.

3. Prepare students for employment in an ever-changing
healthcare environment.

4. Provide students with the knowledge and skills required
for pursuing professional certification offered in the field
including certified patient care technician (CPCT),
certified electrocardiography technician (CET), and/or
certified phlebotomy technician (CPT).

Surgical Processing Technician Specialization

1. To prepare students for successful completion of the
Certified Registered Central Service Technician exam,

administered by the International Association of Healthcare

Central Services Materiel Management (IAHCSMM).

2. To ensure students enter the workforce as qualified and
technically skilled surgical processing technicians.

3. To instruct students to employ HIPAA, OSHA, Standard
Precautions, and other infection control measures in the
healthcare setting.

4. To educate students to prepare and assemble instruments

for distribution, and to process supplies and equipment
from operating rooms and nursing units throughout the
healthcare facility.

5. To prepare students to interact effectively, in a therapeutic
and professional manner, with members of the
healthcare team.

6. To provide students with a background in the basic
sciences and a mastery of decontamination and
sterilization processes.

7. To educate students regarding the ethical, legal, and
professional principles of surgical processing and the
scope of their practice as a patient advocate.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/bba_design_management_nj_statistics.htm.
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Patient Care Technician
Certificate Program

Patient Care Technicians work with doctors, nurses, and other healthcare professionals to oversee and monitor
patients. As vital members of the healthcare team, they provide direct patient care and comfort measures, take
vital signs, collect specimens, and much more.

Graduates of the Patient Care Technician program are eligible to sit for a variety of certification examinations,
including:

Certified Patient Care Technician (CPCT)

Certified Home Health Aide Elective (CHHA)

Certified Electrocardiography (CET)

Certified Phlebotomy (CPT)

Basic Cardiac Life Support for Healthcare Providers (BLS)

Although certification is not required to work in most states, employers prefer to hire certified Patient Care
Technicians.

Students who wish to enhance their career opportunities can apply Patient Care Technician program credits
toward the Berkeley College Health Sciences Associate in Applied Science degree program.

Benefit from:

e A strong foundation in both the theory and techniques of patient care

e Hands-on learning in on-site medical laboratories that simulate the clinical environment

e Opportunities to practice communication and interpersonal skills needed for developing a rapport with
colleagues and patients

e Valuable, practical experience gained through the completion of a Patient Care Practicum at off-campus
healthcare facilities, under the supervision of New Jersey licensed Registered Professional Nurse (RN)
instructors

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

MED1130 Medical Emergencies and Electrocardiography 3

Introduction to the anatomy and physiology of the cardiac system. Students learn how to perform
electrocardiogram (EKG) on patients, troubleshoot EKG machine problems, and recognize basic cardiac
arrhythmias. Spirometry testing is performed. Students will also learn to respond to common emergency
situations, administer first aid in accordance with Occupational Safety and Health Administration (OSHA)

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm
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standards, recognize the effect of stress on all persons involved in emergency situations, and demonstrate self-
awareness in responding to emergency situations. Emphasis is placed on professional attitudes and the
principles and basic concepts of ethics and laws involved in providing medical services. Students must obtain
Basic Life Support (BLS) for Healthcare Providers certification through the American Heart Association.

Prerequisites or Corequisites: HEA2200, SCI1120

MED1140 Specimen Collection and Procedures 3

Students learn a variety of laboratory procedures, specimen collection, CLIA Waiver Test, and Point of Care
Testing (PoCT). Includes performing proper venipuncture and finger-stick techniques for obtaining human blood
specimens, as well as other methods of collecting body fluid specimens while complying with OSHA Standards.

Prerequisites or Corequisites: HEA2200, SCI1120

PCT1010 Foundations of Patient Care 6

Introduces students to the roles and responsibilities of healthcare providers in nursing care settings, as well as
the associated legal and ethical considerations. This course also introduces students to the fundamental
components of patient care and the application of techniques and procedures required to provide basic care.

PCT1320 Advanced Patient Care 3

Builds the foundational knowledge required to provide safe and effective patient care; nutrition and fluid intake;
comfort, rest and sleep; as well as the management of patients with injuries; and how to assist in the nursing
process of patient admission, discharge, and transfer.

Prerequisite: PCT1010

PCT2320 Patient Care Practicum 3

Provides students with the opportunity to apply the knowledge and skills learned in all previously completed
courses to the acute care environment or laboratory with the supervision of a New Jersey Licensed Registered
Nurse.

Prerequisite: CPR certification and completion of all departmental physical forms, including purchase of
malpractice insurance

Corequisite: PCT2700

PCT2700 Patient Care Capstone 3

Requires the integration of knowledge, skills, and techniques attained throughout the program. Critical thinking
and teamwork skills are assessed through workplace-based case studies. This course stresses entry-level job
requirements, upward career paths, resume writing skills, interviewing techniques, and networking.

Prerequisite or Corequisite: PCT1320

LIBERAL ARTS AND SCIENCES CORE COURSES

SCI1120 Human Biology 3
Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,

urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

S0C2225 Introduction to Psychology 3
Survey of the basic principles of psychology and their direct application to the understanding of human behavior
so as to allow students to gain an understanding and awareness of their own everyday existence. Topics include

human development, learning, memory, thinking, intelligence, creativity, motivation, emotion, adjustment,
perception, abnormal behavior, and therapy.

PATIENT CARE TECHNICIAN ELECTIVES - Choose One

PCT2310 Patient Care Communication 3

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm Page 2 of 3


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm#

2016-2017 Catalog | Undergraduate Degrees | Patient Care Technician Certificate - Berkeley College 7/1/16, 2:46 PM

Examines key communication techniques utilized to facilitate effective communication between healthcare
workers and patients. Students are exposed to relevant federal regulations and accreditation standards,
electronic medical records and language lines, as well as verbal and non-verbal communication techniques.

Prerequisite: PCT1010

PCT2560 Home Health Aide 3

Builds on patient care knowledge and skills through a focus on the elderly, adults, infants, and children in the
home care setting. This course is taught in the classroom and laboratory, and practiced in a clinical setting under
the supervision of a New Jersey Licensed Registered Nurse.

Prerequisite: PCT1010, CPR certification, and completion of all departmental physical forms, including purchase
of malpractice insurance

33 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Health Sciences program must provide
authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations. Students enrolled in the Patient Care
Technician specialization are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

The minimum passing grade required for a Patient Care Technician (PCT) course is a C. Any grade below a Cis a
failing grade. In order to pass a PCT course that consists of both didactic and clinical/laboratory portions,
students must receive at least a C for the didactic portion of the course and a P for the clinical/laboratory
portion. A failure in either the didactic or clinical/laboratory portion of a PCT course will result in a failing grade
for the entire course. Therefore, only a PCT course in which students receive at least a C will satisfy the course
requirements for the Patient Care Technician program.

To qualify for graduation, students enrolled in this specialization must pass all PCT courses with a minimum
grade of C as well as participate in the Certified Patient Care Technician/Assistant (CPCT/A) certification
examination. Although certification is not required to work in most states, employers prefer to hire certified
Patient Care Technicians.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Patient Care Technician Certificate Program Statistics (Semester) ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Patient Care Technician Certificate

SAMPLE PROGRAM SEQUENCE

FIRST SEMESTER

Semester Credits

SCI1120 Human Biology ....

PCT1010 Foundations of Patient Care

MED1130 Medical Emergencies and Electrocardiography..... 3

S0OC2225 Introduction to Psychology..........ccccceeeiieeieeeieeennnnns 3
HEA2200 Medical Terminology........cccceeieieeeeienniiieeee e 3
SECOND SEMESTER

PCT1320 Advanced Patient Care.........ccccceeeeriiiieeeeeeeieeenn. 3
MED1140 Specimen Collection and Procedures.................... 3

PCT2320 Patient Care Pract
PCT2700 Patient Care Caps

Patient Care Technician Elective

33 SEMESTER CREDITS

18] o o U
tone .....ocevven

REQUIRED FOR GRADUATION

PATIENT CARE TECHNICIAN ELECTIVES

PCT2310 Patient Care Communication ..........cccceevevvervvvvennnne. 3

PCT2560 Home Health Aide

NOTE: Governing regulations may disqualify individuals from
obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting
the immunization requirements of Berkeley College and the
State of New Jersey, students applying to the Patient Care
Technician (PCT) program must provide authorization for a
criminal background check prior to registration and submit a
physical assessment by a licensed medical professional prior
to participating in clinical rotations. Students are required to
purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive findings
may prevent students from completing the clinical portion of the
program, graduating, and participating in certification exams.
Health requirements required for clinical courses are extensive
and may total several hundred dollars. The costs of these health
requirements are borne by the student.

The minimum passing grade required for a Patient Care
Technician (PCT) course is a C. Any grade below a C is a failing
grade. In order to pass a PCT course that consists of both
didactic and clinical/laboratory portions, students must receive

at least a C for the didactic portion of the course and a P for

the clinical/laboratory portion. A failure in either the didactic or
clinical/laboratory portion of a PCT course will result in a failing
grade for the entire course. Therefore, only a PCT course in which
students receive at least a C will satisfy the course requirements
for the Patient Care Technician program.

To qualify for graduation, students enrolled in the Patient Care
Technician program must pass all PCT courses with a minimum
grade of C as well as participate in the Certified Patient Care
Technician/Assistant (CPCT/A) certification examination.
Although certification is not required to work in most states,
employers prefer to hire certified Patient Care Technicians.

This program also requires students to obtain specific supplies,
the cost of which totals approximately $725.00. Detailed,
itemized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.
htm.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm.



Patient Care Technician Certificate

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge
and skills learned throughout their programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Provide students with a solid foundation in general sciences to provide safe and effective care across the life span to
patients in a variety of healthcare settings.

8. Provide students with the knowledge and skills to work collaboratively with members of the healthcare team to provide
patient care and manage medical emergencies.

9. Prepare students for employment in an ever-changing healthcare environment.

10. Provide students with the knowledge and skills required for pursuing professional certification offered in the field
including certified patient care technician (CPCT), certified electrocardiography technician (CET), and/or certified
phlebotomy technician (CPT).

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm.
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Surgical Processing Technician
Certificate Program

Explore one of the most exciting, highly technical, and specialized environments in healthcare. The surgical
processing department of a healthcare facility is the center of all activity involving cleaning and sterilizing
supplies and equipment needed for surgery and other patient care areas.

The Surgical Processing Technician program provides students with the knowledge and professional skills
necessary to deliver support to all patient care areas within a healthcare facility. Students learn processes for
maintaining medical instruments and devices that must be decontaminated, processed, sterilized, and
distributed in hospitals and surgical centers. Graduates have in-depth knowledge of operating rooms, operating
room procedures, instruments used in operating rooms, and processes for sterilizing and packaging instruments
used during surgery.

Students who wish to enhance their career opportunities can apply Surgical Processing Technician program
credits toward the Berkeley College Health Sciences Associate in Applied Science degree program.

Benefit from:

e A strong foundation in both the theory and techniques of decontamination

e Hands-on learning in on-site medical laboratories that simulate the surgical processing environment

e Opportunities to practice communication and interpersonal skills needed for developing a rapport with
colleagues and patients

e Valuable, practical experience gained through the completion of a practicum at an off-campus healthcare
facility

The Berkeley College Surgical Processing Technician program meets the requirements of the International
Association of Healthcare Central Service Materiel Management (IAHCSMM). As a result, graduates of the
Surgical Processing Technician program are eligible to sit for the Certified Registered Central Service Technician
(CRCST) examination. Passing this examination is required to work as a Surgical Processing Technician in some
states, including New Jersey and New York.

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15691.htm

7/1/16, 2:46 PM

Page 1 of 3


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15691.htm#
http://berkeleystore.berkeleycollege.edu/
http://berkeleycollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15691.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-index.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15895.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14613.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14614.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14615.htm
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/student-handbook/2016-2017-handbook-index.htm
http://berkeleycollege.edu/
http://berkeleycollege.edu/files_bc/surgical-processing-technician-certificate-plo.pdf

2016-2017 Catalog | Undergraduate Degrees | Surgical Processing Technician Certificate - Berkeley College 7/1/16, 2:46 PM

SPT1110 Fundamentals of Surgical Processing 4

Introduces the important role of the Central Service Department. Government regulations/standards, infection
prevention/control, quality assurance, safety, communication, human relations skills, body systems and related
surgical procedures, and medical terms and abbreviations used in surgery are discussed.

SPT2100 Surgical Instrumentation 4

Examines the basic categories of surgical instruments (simple to complex), processing standards accompanying
flash sterilization, concepts of inventory management, and management of commonly used patient care
equipment. Students learn the sterile packaging process and factors impacting sterilization.

Prerequisite or Corequisite: SPT1110

SPT2110 Basic Infection Control 3
Provides an overview of water purification systems, factors impacting water quality, distillation, deionization,
reverse osmosis systems, cleaning chemicals, and various methods of cleaning and decontamination.
Prerequisite: SPT2100

SPT2150 Surgical Processing Clinical Practicum 8

Offers supervised practical work experience in a sterile processing environment, which provides students with
hands-on experience. Didactic and laboratory skills acquired in the program are applied in the clinical setting.

Prerequisite: Departmental permission
Corequisite: SPT2151

SPT2151 Surgical Processing Clinical Seminar 2

Focuses on integrating the skills learned throughout the program with the work experience while also
participating in focused discussions and special projects. This course stresses entry-level job requirements and
upward career paths, resume writing skills, interviewing techniques, and networking.

Corequisite: SPT2150

LIBERAL ARTS AND SCIENCES CORE COURSES
SCI1120 Human Biology 3

Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,
urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

SCI2228 Microbiology 3

The morphology and function of microorganisms, especially viruses and bacteria, are studied. The characteristics
of microorganisms, the disease process, and the immune response are discussed.

33 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Health Sciences program must provide
authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

To qualify for graduation, students enrolled in the Surgical Processing Technician (SPT) specialization must pass
all SPT courses and Microbiology with a minimum grade of C+, as well as participate in the Certified Registered
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Central Service Technician (CRCST) certification examination. Passing this examination is required to work as a
Surgical Processing Technician in some states, including New Jersey and New York.

This program also requires students to obtain specific supplies, the cost of which totals approximately $670.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/surgical_processing_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Surgical Processing Technician Certificate Program Statistics (Semester) ©
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Surgical Processing Technician Certificate

SAMPLE PROGRAM SEQUENCE NOTE: Governing regulations may disqualify individuals from

Semester Credits  ©btaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the
immunization requirements of Berkeley College and the State
of New Jersey, students applying to the Surgical Processing

FIRST SEMESTER

SPT1110 Fundamentals of Surgical Processing

SPT2100 Surgical Instrumentation................cc.cueeueveeeeeeecunnn. Technician program must provide authorization for a criminal
HEA2200 Medical Terminology.........oeuerereueeeseeesnsessnsnsnens background check prior to registration and submit a physical
SCI1120  Human Biology .......couvveeeiiieiiniee e 3 assessment by a licensed medical professional prior to
SCI2228  MiICroDIOIOGY ....cucvevereerereereereeessseseeeeeeesesenenenenaeas 3 participating in clinical rotations.
SECOND SEMESTER Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive
SPT2110 Basic Infection Control ..........cccocviviiiiiiiicenee 3 findings may prevent students from completing the clinical
SPT2150 Surgical Processing Clinical Practicum.................. 8 portion of the program, graduating, and participating in
SPT2151 Surgical Processing Clinical Seminar ..................... 2 certification exams. Health requirements required for clinical
HEA2203 Ethical and Legal Aspects of Health Services........ 3 courses are extensive and may total several hundred
dollars. The costs of these health requirements are borne
by the student.
33 SEMESTER CREDITS
REQUIRED FOR GRADUATION To qualify for graduation, students enrolled in the Surgical

Processing Technician program must pass all Surgical
Processing Technician (SPT) courses and Microbiology with
a minimum grade of C+, as well as participate in the Certified
Registered Central Service Technician (CRCST) examination.
Passing this examination is required to work as a Surgical
Processing Technician in some states, including New Jersey
and New York.

This program also requires students to obtain specific
supplies, the cost of which totals approximately $670.00.
Detailed, itemized information describing the required supplies
and listing typical prices for each such item is available at
BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.
edu/gainful-employment/surgical_processing_technician_
certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required
supplies are included as part of the charge for tuition and fees
and will be distributed to students. Please note, however, that
students have the right to obtain traditional textbooks, and/

or certain required items, from other sources. Students who
demonstrate that they have obtained required item(s) from
another source may return the items distributed by the College
and receive a refund of the amount charged by the College for
the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/surgical_processing_technician_certificate_statistics_sem.htm.



Surgical Processing Technician Certificate

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and major-specific
contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

To prepare students for successful completion of the Certified Registered Central Service Technician exam, administered
by the International Association of Healthcare Central Services Materiel Management IAHCSMM).

To ensure students enter the workforce as qualified and technically skilled surgical processing technicians.

To instruct students to employ HIPAA, OSHA, Standard Precautions, and other infection control measures in the
healthcare setting.

To educate students to prepare and assemble instruments for distribution, and to process supplies and equipment from
operating rooms and nursing units throughout the healthcare facility.

To prepare students to interact effectively, in a therapeutic and professional manner, with members of the
healthcare team.

To provide students with a background in the basic sciences and a mastery of decontamination and
sterilization processes.

To educate students regarding the ethical, legal, and professional principles of surgical processing and the scope
of their practice as a patient advocate.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/surgical_processing_technician_certificate_statistics_sem.htm.
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Medical Assistant

Become an integral member of a medical team.

Medical Assistants perform administrative and clinical tasks to keep the offices of physicians, podiatrists,
chiropractors, and other health practitioners running smoothly. A medical assistant takes vital signs, prepares
patients for and assists physicians during examinations, collects and prepares laboratory specimens, performs basic
laboratory tests on the premises, schedules appointments, bills patients, fills out insurance forms, and much more.

Berkeley College’s Medical Assistant Certificate and Associate in Applied Science degree programs prepare students
to enter the high-demand field of healthcare and to work in a variety of settings, including physicians’ offices,
hospitals, nursing homes, and other professional healthcare facilities. Graduates are prepared to meet both the
clinical and administrative challenges of today’s rapidly changing healthcare environment.

The program is designed to prepare competent entry-level medical assistants in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains. This is accomplished by providing curriculum
relating to patient care skills, general study, and administrative/business skills.

The Associate in Applied Science degree program is an extension of the career-track certificate program.
Graduates of the Medical Assistant programs are eligible to sit for a variety of certification examinations, including:

Certified Medical Assistant - CMA (AAMA)

Registered Medical Assistant - RMA (AMT)

Certified Clinical Medical Assistant - CCMA (NHA)
Certified Electrocardiography - CET (NHA)

Certified Phlebotomy - CPT (NHA)

Basic Life Support for Healthcare Providers - BLS (AHA)

Students gain experience in a wide variety of areas, including:

Clinical procedures such as electrocardiography (EKG), venipuncture, and specimen collection
Medical office administration

Medical terminology

Pharmacology and human diseases

Benefit from:

A strong foundation in both the theory and practice of clinical care

Hands-on learning in on-site medical laboratories that simulate the clinical environment
Instruction in the use of relevant medical devices and software

Valuable, practical experience through a program-related, faculty-monitored practicum

Certification

The Medical Assistant Certificate program is accredited by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP) upon the recommendation of the Medical Assisting Education Review Board (MAERB).
Graduates of CAAHEP-accredited Medical Assistant programs are eligible to sit for the Certified Medical Assistant -
CMA (AAMA) exam. The CMA (AAMA) designation is a national credential awarded by the American Association of
Medical Assistants (AAMA), indicating that the Medical Assistant meets certain standards of competence as
determined by the AAMA. Although certification is not required to work in most states, employers prefer to hire
certified Medical Assistants. In the State of New Jersey, Medical Assistants who hold the CMA (AAMA) credential are
permitted to administer injections.

Berkeley College’s Medical Assistant credentialing examination two-year weighted average pass rate is 95 percent,
which far exceeds the 30 percent threshold set forth by the MAERB. This rate is representative of students who
graduated in 2013 and 2014 and who passed the Certified Medical Assistant - CMA (AAMA), Registered Medical
Assistant - RMA (AMT), and/or Certified Clinical Medical Assistant - CCMA (NHA) certification examinations.

Academic Programs

e A.A.S., Medical Assistant
¢ Medical Assistant Certificate

7/1/16, 2:46 PM

Page 1 of 2


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-index.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15895.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14613.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14614.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14615.htm
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/student-handbook/2016-2017-handbook-index.htm
http://berkeleycollege.edu/
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15575.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15695.htm

2016-2017 Catalog | Undergraduate Degrees | Medical Assistant - Berkeley College 7/1/16, 2:46 PM

Berkeley College Academic Program Statistics ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15237.htm Page 2 of 2


http://berkeleycollege.edu/files_bc/Berkeley_College_Internet_Privacy_Policy.pdf
http://berkeleycollege.edu/
http://berkeleycollege.edu/gainful-employment/ge_index.htm

2016-2017 Catalog | Undergraduate Degrees | Medical Assistant - Berkeley College

Berkeley College
Overview

Academic Programs

Academic Policies
and Procedures

Admissions and
Finances

Administration,
Faculty, and Staff

Contact Us

—
e

Get a PDF of the

complete catalog.

Student Handbook

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15237.htm

Medical Assistant

Become an integral member of a medical team.

Medical assistants perform administrative and clinical tasks to keep the offices of physicians, podiatrists,
chiropractors, and other health practitioners running smoothly. A medical assistant takes vital signs, prepares
patients for and assists physicians during examinations, collects and prepares laboratory specimens, performs basic
laboratory tests on the premises, schedules appointments, bills patients, fills out insurance forms, and much more.

Berkeley College’s Medical Assistant Certificate and Associate in Applied Science degree programs prepare students
to enter the high-demand field of healthcare and to work in a variety of settings, including physicians’ offices,
hospitals, nursing homes, and other professional healthcare facilities. Graduates are prepared to meet both the
clinical and administrative challenges of today’s rapidly changing healthcare environment.

The program is designed to prepare competent entry-level medical assistants in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains. This is accomplished by providing curriculum
relating to patient care skills, general study, and administrative/business skills.

The Associate in Applied Science degree program is an extension of the career-track Certificate program.

Graduates of the Medical Assistant programs are eligible to sit for a variety of certification examinations, including:

Certified Medical Assistant - CMA (AAMA)

Registered Medical Assistant - RMA (AMT)

Certified Clinical Medical Assistant - CCMA (NHA)
Certified Electrocardiography - CET (NHA)

Certified Phlebotomy - CPT (NHA)

Basic Life Support for Healthcare Providers - BLS (AHA)

Students gain experience in a wide variety of areas, including:

Clinical procedures such as electrocardiography (EKG), venipuncture, and specimen collection
Medical office administration

Medical terminology

Pharmacology and human diseases

Benefit from:

A strong foundation in both the theory and practice of clinical care

Hands-on learning in on-site medical laboratories that simulate the clinical environment

Instruction in the use of relevant medical devices and software

Valuable, practical experience through a program-related, faculty-monitored practicum

Our affiliation with CommandCare LLC, which provides an additional level of access to opportunities within
the healthcare field

Certification

The Medical Assistant Certificate program is accredited by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP) upon the recommendation of the Medical Assisting Education Review Board (MAERB).
Graduates of CAAHEP-accredited Medical Assistant programs are eligible to sit for the Certified Medical Assistant -
CMA (AAMA) exam. The CMA (AAMA) designation is a national credential awarded by the American Association of
Medical Assistants (AAMA), indicating that the Medical Assistant meets certain standards of competence as
determined by the AAMA. Although certification is not required to work in most states, employers prefer to hire
certified Medical Assistants. In the State of New Jersey, Medical Assistants who hold the CMA (AAMA) credential are
permitted to administer injections.

Berkeley College’s Medical Assistant credentialing examination three-year weighted average pass rate is 93 percent,
which far exceeds the 60 percent threshold set forth by the MAERB. This rate is representative of students who
graduated in 2013, 2014, and 2015 and who passed the Certified Medical Assistant - CMA (AAMA), Registered
Medical Assistant - RMA (AMT), and/or Certified Clinical Medical Assistant - CCMA (NHA) certification examinations.
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Associate in Applied Science Degree (A.A.S.)

Medical Assistant

SAMPLE PROGRAM SEQUENCE

Semester Credits
FIRST SEMESTER

MED1100 Clinical and Surgical Office Procedures

MED1120 Medical Office Administration .............ccccceeeevennneee
MED1130 Medical Emergencies and Electrocardiography ..... 3
SCI1120  Human Biology .......couvveeeiiieiiniee e 3
HEA2200 Medical Terminology........cccceeieieeeeienniiieeee e 3
SECOND SEMESTER
MED1140 Specimen Collection and Procedures.................... 3
MED1160 Principles of Pharmacology
and Human Diseases.........cuuuveuiieeieieeeeeeieiicieeee e 3
MED2280 Medical Assistant Capstone and Practicum .......... 6
S0OC2231 Human Relations .......ccoceeeveeiieeieiecccecrereeeeeees 3
THIRD SEMESTER
HEA1101 Foundations of Health Services.............ccceeeeeunnneee. 3
HEA2203 Ethical and Legal Aspects of Health Services........ 3
CIS1115  Computer Applications..........cccvriverereiererieee e 3
ENG1105 Writing and Research ..........ccccevveeieieeeiieee e 3
SCI2228  MicCrobiolOgy .......cccoeeeiiueeersieeeeree e e 3
FOURTH SEMESTER
HEA2255 Computer Applications in Health Services............. 3
MAT2215  Statistics |...cccieeeeeiiiereeeeeeeee e 3
Social Science Elective...........ccceeeevciiivinnnvrnveneeenees 3
Humanities Elective .........ccceeeeeieieiiiiiiiceeeeeeeeeeeeee, 3
Free EIECHIVE ....eeeeieeeeeeeeceeeee e 3

60 SEMESTER CREDITS
REQUIRED FOR GRADUATION

NOTE: In addition to meeting the immunization requirements
of Berkeley College and the State of New Jersey, additional
vaccinations such as a tetanus shot administered within

the past 10 years and the Hepatitis B vaccination are
recommended for students enrolled in the Medical

Assistant program.

The minimum passing grade required for Medical (MED)
courses is a C. Any grade below a C is a failing grade. In
order to pass a MED course that consists of both didactic and
clinical/laboratory portions, students must receive at least a C
for the didactic portion of the course and a P for the clinical/
laboratory portion. A failure in either the didactic or clinical/
laboratory portion of a MED course will result in a failing
grade for the entire course. Therefore, only a MED course

in which students receive at least a C will satisfy the course
requirements for the Medical Assistant program.

To qualify for graduation, students must pass all Medical (MED)
courses with a minimum grade of C, as well as participate in

a national credential examination accredited by the National
Commission for Certifying Agencies (NCCA) such as the
Certified Medical Assistant - CMA (AAMA), Registered Medical
Assistant - RMA (AMT), or Certified Clinical Medical Assistant -
CCMA (NHA). The American Association of Medical Assistants
(AAMA) guidelines require students to meet certain criteria in
order to participate in the CMA (AAMA) exam. A full explanation
of these guidelines can be found on the AAMA website
(http://www.aama-ntl.org/cma-aama-exam/application-steps/
eligibility). Although certification is not required to work in most
states, employers prefer to hire certified Medical Assistants.

This program also requires students to obtain specific
supplies, the cost of which totals approximately $790.00.
Detailed, itemized information describing the required supplies
and listing typical prices for each such item is available at
BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.
edu/gainful-employment/aas_medical_assistant_statistics_
sem.htm.

Any required traditional textbooks and/or some required
supplies are included as part of the charge for tuition and fees
and will be distributed to students. Please note, however, that
students have the right to obtain traditional textbooks, and/

or certain required items, from other sources. Students who
demonstrate that they have obtained required item(s) from
another source may return the items distributed by the College
and receive a refund of the amount charged by the College for
the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit

BerkeleyCollege.edu/gainful-employment/aas_medical_assistant_statistics_sem.htm.



Associate in Applied Science Degree (A.A.S.)

Medical Assistant

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge
and skills learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as part
of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their
major, between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. To prepare students as multi-skilled healthcare practitioners who perform a wide range of roles in physicians’ offices
and other healthcare settings.

8. To prepare students who are professional and proficient in such administrative and clinical tasks as patient
communication and clinical skills (EKG, venipuncture, vital signs, physical exam, cardiopulmonary resuscitation, etc.).

9. To prepare students in infection control procedures and OSHA training.
10. To prepare students for administrative routines such as medical record keeping and documentation.

11. To prepare students to become nationally credentialed healthcare practitioners who will be viewed by doctors as
vital partners in providing medical care.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_medical_assistant_statistics_sem.htm.
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Medical Assistant
Certificate Program

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits
HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

MED1100 Clinical and Surgical Office Procedures 3

Students learn the skills needed to function in a clinical office setting including patient relations, laboratory
procedures and safety, maintaining medical asepsis, recognizing surgical instrumentation, conducting proper
autoclaving and disinfecting, obtaining vital signs, draping patients, assisting with examinations and treatments,
and performing diagnostic procedures. Students also learn to prepare and maintain a sterile surgical
environment, prepare a patient for minor surgery, and assist during minor surgical procedures.

Prerequisites: HEA2200, SCI1120

MED1120 Medical Office Administration 3

Introduction to the healthcare industry and the medical assistant profession. Emphasizes patient relations as
well as efficient procedures and administration of the professional office. Telephone techniques, patient
scheduling, medical records management, and patient privacy within the practice are covered. Explores career
development opportunities and strategies. Stresses entry-level job requirements and upward career paths.

MED1130 Medical Emergencies and Electrocardiography 3

Introduction to the anatomy and physiology of the cardiac system. Students learn how to perform
electrocardiogram (EKG) on patients, troubleshoot EKG machine problems, and recognize basic cardiac
arrhythmias. Spirometry testing is performed. Students will also learn to respond to common emergency
situations, administer first aid in accordance with Occupational Safety and Health Administration (OSHA)
standards, recognize the effect of stress on all persons involved in emergency situations, and demonstrate self-
awareness in responding to emergency situations. Emphasis is placed on professional attitudes and the
principles and basic concepts of ethics and laws involved in providing medical services. Students must obtain
Basic Life Support (BLS) for Healthcare Providers certification through the American Heart Association.

Prerequisites or Corequisites: HEA2200, SCI1120

MED1140 Specimen Collection and Procedures 3
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Students learn a variety of laboratory procedures, specimen collection, CLIA Waiver Test, and Point of Care
Testing (PoCT). Includes performing proper venipuncture and finger-stick techniques for obtaining human blood
specimens, as well as other methods of collecting body fluid specimens while complying with OSHA Standards.

Prerequisites or Corequisites: HEA2200, SCI1120

MED1160 Principles of Pharmacology and Human Diseases 3

Basic principles of pharmacology and human pathophysiology are combined to further the understanding of
medication administration, as well as the therapeutic and non-therapeutic effects of various medication
classifications. This course covers the pharmacokinetics, pharmacodynamics, drug preparation, and dose
calculation as well as the various routes of drug administration. Also covered are the etiology, pathogenesis,
pathophysiology, and treatment of the common pathologies.

Prerequisites or Corequisites: HEA2200, SCI1120

MED2280 Medical Assistant Capstone and Practicum 6

This course requires the student to integrate the knowledge, skills, and techniques learned throughout the
Medical Assistant program. The practicum component provides students with 165 hours of hands-on work
experience in a supervised ambulatory healthcare environment. The on-campus component elicits reflection on
the application of principles and practices learned throughout the entire Medical Assistant program. This course
is designed to reinforce the knowledge and skills necessary to sit for industry-specific certifications examinations
such as the Certified Medical Assistant - CMA (AAMA), Registered Medical Assistant - RMA, and/or Certified
Clinical Medical Assistant - CCMA.

Prerequisite or Corequisite: HEA2200, SCI1120, and departmental permission

LIBERAL ARTS AND SCIENCES CORE COURSES
SCI1120 Human Biology 3

Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,
urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

30 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

In addition to meeting the immunization requirements of Berkeley College and the State of New Jersey,
additional vaccinations such as a tetanus shot administered within the past 10 years and the Hepatitis B
vaccination are recommended for students enrolled in the Medical Assistant program.

The minimum passing grade required for Medical (MED) courses is a C. Any grade below a C is a failing grade.
In order to pass a MED course that consists of both didactic and clinical/laboratory portions, students must
receive at least a C for the didactic portion of the course and a P for the clinical/laboratory portion. A failure in
either the didactic or clinical/laboratory portion of a MED course will result in a failing grade for the entire
course. Therefore, only a MED course in which students receive at least a C will satisfy the course requirements
for the Medical Assistant program.

To qualify for graduation, students must pass all MED courses with a minimum grade of C, as well as participate
in a national credential examination accredited by the National Commission for Certifying Agencies (NCCA) such
as the Certified Medical Assistant - CMA (AAMA), Registered Medical Assistant - RMA (AMT), or Certified Clinical
Medical Assistant - CCMA (NHA). The American Association of Medical Assistants (AAMA) guidelines require
students to meet certain criteria in order to participate in the CMA (AAMA) exam. A full explanation of these
guidelines can be found on the AAMA website (http://www.aama-ntl.org/cma-aama-exam/application-
steps/eligibility). Although certification is not required to work in most states, employers prefer to hire
certified Medical Assistants.

This program also requires students to obtain specific supplies, the cost of which totals approximately $670.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
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employment/medical_assistant_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Medical Assistant Certificate Program Statistics (Semester) ©
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Medical Assistant Certificate

SAMPLE PROGRAM SEQUENCE NOTE: In addition to meeting the immunization requirements

Semester Credits ©f Berkeley College and the State of New Jersey, additional
vaccinations such as a tetanus shot administered within the past
10 years and the Hepatitis B vaccination are recommended for
students enrolled in the Medical Assistant program.

FIRST SEMESTER

MED1100 Clinical and Surgical Office Procedures
MED1120 Medical Office Administration ..........ccccoceviiiiennnnes
MED1130 Medical Emergencies and Electrocardiography..... 3

The minimum passing grade required for Medical (MED) courses
is a C. Any grade below a C is a failing grade. In order to pass a

SCi1120 H 121 o] [oTe VSRR 3
HEA2200 Mirgiigl 'I'I;)rrzgir{olo 3 MED course that consists of both didactic and clinical/laboratory
GY s portions, students must receive at least a C for the didactic

portion of the course and a P for the clinical/laboratory portion.

SECOND SEMESTER A failure in either the didactic or clinical/laboratory portion

MED1140 Specimen Collection and Procedures.................... 3 of a MED course will resdilt in a failing grade.for the entire

R course. Therefore, only a MED course in which students
MED1160 Principles of Pharmacology . . . .
) receive at least a C will satisfy the course requirements for the
and Human DiSeases..........occvrererreiieereeeeenreeeeeenne 3 . .
. . ) Medical Assistant program.

MED2280 Medical Assistant Capstone and Practicum .......... 6

SOC2231 Human Relations ........cccceviieiiriiei e 3 To qualify for graduation, students must pass all Medical (MED)
courses with a minimum grade of C, as well as participate in

30 SEMESTER CREDITS a national credential examination accredited by the National

REQUIRED FOR GRADUATION Commission for Certifying Agencies (NCCA) such as the Certified

Medical Assistant - CMA (AAMA), Registered Medical Assistant
- RMA (AMT), or Certified Clinical Medical Assistant - CCMA
(NHA). The American Association of Medical Assistants (AAMA)
guidelines require students to meet certain criteria in order to
participate in the CMA (AAMA) exam. A full explanation of these
guidelines can be found on the AAMA website
(http://www.aama-ntl.org/cma-aama-exam/application-steps/
eligibility). Although certification is not required to work in most
states, employers prefer to hire certified Medical Assistants.

This program also requires students to obtain specific supplies,
the cost of which totals approximately $670.00. Detailed,
itemized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/medical_assistant_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased
costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/medical_assistant_certificate_statistics_sem.htm.



Medical Assistant Certificate

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout
their programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their program, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. To prepare students as multi-skilled healthcare practitioners who perform a wide range of roles in physicians’ offices
and other healthcare settings.

8. To prepare students who are professional and proficient in such administrative and clinical tasks as patient
communication and clinical skills (EKG, venipuncture, vital signs, physical exam, cardiopulmonary resuscitation, etc.).

9. To prepare students in infection control procedures and OSHA training.
10. To prepare students for administrative routines such as medical record keeping and documentation.

11. To prepare students to become nationally credentialed healthcare practitioners who will be viewed by doctors as vital
partners in providing medical care.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/medical_assistant_certificate_statistics_sem.htm.



2016-2017 Catalog | Undergraduate Degrees | Medical Insurance, Billing, and Coding - Berkeley College

Berkeley College
Overview

Academic Programs

Academic Policies
and Procedures

Admissions and
Finances

Administration,
Faculty, and Staff

Contact Us

—
-

Get a PDF of the

complete catalog.

Student Handbook

Medical Insurance, Billing, and Coding

Keeping a healthy bottom line for healthcare
organizations.

Managing vast amounts of medical insurance and billing information is critical to the success of any healthcare
organization. Berkeley College offers degree and certificate programs to prepare students with the important
business and technology skills needed for positions in medical insurance, billing, and coding. Courses provide
students with the required knowledge and skills to become nationally certified.

Graduates of the degree program are required to sit for the Certified Coding Associate (CCA) or the Certified
Professional Coder (CPC) certification examination. Graduates of the certificate program are required to sit for the
Certified Billing and Coding Specialist (CBCS) or Certified Professional Biller (CPB) certification examination. Although
certification is not required to work in most states, employers prefer to hire certified Medical Insurance, Billing, and
Coding graduates.

Faculty members in this program are selected for both academic excellence and relevant professional experience.
They combine firsthand knowledge with teaching experience to help prepare students to enter this in-demand field.

Benefit from:

e Curricula that focus on the structure and dynamics of the healthcare industry

e An emphasis on technology and specialized software to collect, process, and use information essential to the
healthcare industry and its clients

e Training in communications between healthcare providers and private and governmental funding agencies

e Valuable, practical experience through program-related, faculty-monitored internships or job-related
assignments if enrolled in the Associate’s degree program

e A seamless transition between the Certificate and Associate's degree programs

Academic Programs

e A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding
e Medical Insurance, Billing, and Coding Certificate

Berkeley College Academic Program Statistics ©

7/1/16, 2:46 PM
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Health Services Administration - Medical
Insurance, Billing, and Coding

Associate in Applied Science Degree
(A.A.S.)

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA1101 Foundations of Health Services 3

Provides students with a comprehensive introduction to the American healthcare system. This course explains
the structures and operations of healthcare organizations, explores the forces responsible for shaping the
system, and considers the policies influencing the system’s current and future performance.

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

HEA2230 Health Information Management 3

Provides the student with an overview of the health information management (HIM) segment of the healthcare
industry. This course addresses job responsibilities, legal and ethical standards, clinical data management,
technology, and the wide variety of responsibilities of management.

Prerequisite: HEA1101

HEA2255 Computer Applications in Health Services 3

Familiarizes students with computerized billing and electronic health records using practice management
software. Students learn to enter and edit patient personal history information, enter charges and post
payments to financial accounts, and print statements. The importance of accuracy is stressed throughout this
course.

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm

Page 1 of 4


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm#
http://berkeleystore.berkeleycollege.edu/
http://berkeleycollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15698.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-index.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14611.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15895.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14613.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14614.htm
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-14615.htm
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/files_bc/Berkeley-College-2016-2017-Undergraduate-Catalog.pdf
http://berkeleycollege.edu/student-handbook/2016-2017-handbook-index.htm
http://berkeleycollege.edu/
http://berkeleycollege.edu/files_bc/aas-health-services-administration-medical-insurance-billing-coding-plo.pdf

2016-2017 Catalog | Undergraduate Degrees | A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding - Berkeley College 7/1/16, 2:47 PM

Prerequisite: HEA1101

HEA2293 Internship 3

Allows students to work in a position related to their course of study. Students integrate the skills and
knowledge learned through their academic experiences and participate in focused online discussions and special
online projects.

Prerequisites: Departmental permission

MBC1100 Medical Coding - ICD 2
Introduces the development of medical nomenclature and classification systems. Topics include coding of
diseases and procedures, an overview of coding systems, and basic coding rules and conventions.
Prerequisite: HEA2200

Prerequisite or Corequisite: SCI2100 or SCI1120

MBC1110 Medical Coding - CPT 2
Teaches procedural coding, the assignment of DRGs, the relationship between coding to reimbursement, and
selected nomenclature and classification systems.

Prerequisite: HEA2200

Prerequisite or Corequisite: SCI2100 or SCI1120

MBC2200 Medical Coding - Hospital Coding 2

Introduces the student to the new coding system used by hospitals for coding inpatient procedures. Students
will learn how to analyze, assign, and sequence coding procedures in the ICD-10-PCS coding system and/or
ICD-9-CM volume 3 procedure codes.

Prerequisites: HEA2200, MBC1100
Prerequisite or Corequisite: SCI2100 or SCI1120

MBC2210 Medical Billing and Reimbursement Methods 2

Prepares students to be skilled health professionals in the business areas of health facilities. Students learn to
interpret insurance payment documents, organize financial records, follow up on claims, handle denials and
rejections, understand billing and collection guidelines, and monitor the cash flow cycle.

Prerequisite: HEA1101

MBC2220 Clinical Documentation and Compliance 2

Provides in-depth coverage of ICD, CPT, and HCPCS coding rubrics, conventions, principles, and updates as they
apply to the coding of complex case studies. Students will assign codes and prospective payment categories
using the required manuals.

Prerequisite: HEA2200, SCI2100, or SCI1120
Prerequisite or Corequisite: MBC2200

MBC2280 Medical Insurance, Billing, and Coding Capstone 5

Focuses on the integration of knowledge, skills, and techniques learned throughout the Medical Insurance,
Billing, and Coding program. This course reinforces the knowledge and skills needed to sit for a national
certification exam.

Prerequisites: MBC1110, MBC2220, and departmental permission

MED1000 Basic Pharmacology and Pathophysiology 3

This course explores the causes, diagnosis, and treatment of common diseases as well as the basic principles of
pharmacology. Focus is placed on the description of conditions and diseases of the organ systems, including
etiology, signs and symptoms, methods of diagnosis, and treatment. The classification, actions, side effects,
adverse reactions, sources, and forms of medications will also be explored.

Prerequisite: HEA2200
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BUSINESS CORE COURSES
CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG2215 Public Speaking 3

Supports students in the development of oral communication skills. This course emphasizes the identification of
good and poor speech habits, techniques for improving speech, oral interpretation, effective speech planning
and delivery, and interpersonal communication.

Prerequisite or Corequisite: ENG2205

SCI1100 Anatomy and Physiology I 3

Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various
body systems including the musculoskeletal, digestive, nervous, and integumentary, as well as the special
senses.

SCI2100 Anatomy and Physiology II 3
Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various
body systems including the cardiovascular, respiratory, urinary, endocrine, lymphatic, and reproductive systems.
Prerequisite: SCI1100

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your
employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

Science/Humanities Elective 3

60 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Internship eligibility and employment opportunities in the healthcare field may be contingent upon the results of
a medical examination, which may include drug and alcohol testing, as well as receipt of satisfactory references.
Applicants for whom such requirements may be matters of concern are strongly advised to contact an
Admissions counselor prior to enrolling in this program.

To qualify for graduation, students must participate in the Certified Coding Associate (CCA) examination
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administered by the American Health Information Management Association (AHIMA) or the Certified Professional
Coder (CPC) examination administered by AAPC. Although certification is not required to work in most states,
employers prefer to hire certified Medical Insurance, Billing, and Coding graduates.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding New Jersey Program
Statistics (Semester) ©

A.A.S., Health Services Administration - Medical Insurance, Billing, and Coding New York Program
Statistics (Semester) ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Associate in Applied Science Degree (A.A.S.)

Health Services Administration - Medical Insurance, Billing, and Coding

SAMPLE PROGRAM SEQUENCE

Semester Credits
FIRST SEMESTER

Foundations of Health Services
Medical Terminology........cceeeeeeeiiiemeeesieiireee e

Anatomy and Physiology |.......cccceeiiiiiiiieniinieenn. 3
Computer Applications.........ccceevieeeriieenineeeenieeene 3
Writing and Research ..., 3

HEA1101
HEA2200
SCI1100
CIS1115
ENG1105

SECOND SEMESTER

MBC1100
MBC2210
HEA2255
SCI2100
MED1000
S0OC2231

Medical Coding - ICD .......ccevrriieeieeeeee e 2
Medical Billing and Reimbursement Methods........ 2
Computer Applications in Health Services.............
Anatomy and Physiology ll.......ccccceeeeiiiiiinnnee

Basic Pharmacology and Pathophysiology
Human Relations ...

60 SEMESTER CREDITS
REQUIRED FOR GRADUATION

Semester Credits

THIRD SEMESTER

MBC1110 Medical Coding - CPT ......ccoooceiiiieeeeiee e 2
MBC2200 Medical Coding - Hospital Coding ..........cccceevuveenne 2
MBC2220 Clinical Documentation and Compliance................ 2

HEA2203 Ethical and Legal Aspects of Health Services........ 3
ENG2215 Public Speaking........ccceeeeeirreeeeenieeeeseee e
ENG2205 Writing Through Literature

FOURTH SEMESTER

MBC2280 Medical Insurance, Billing,
and Coding CapsStone .......ccccveeveviecieieeeeeecireeee e 5
HEA2293  Internship.....ccoooeie et 3
HEA2230 Health Information Management............ccccceeenees 3
Science/Humanities Elective .......cccccccevieeiniieennns 3

NOTE: Internship eligibility and employment opportunities in the
healthcare field may be contingent upon the results of a medical
examination, which may include drug and alcohol testing, as well
as receipt of satisfactory references. Applicants for whom

such requirements may be matters of concern are strongly
advised to contact an Admissions counselor prior to enrolling

in this program.

To qualify for graduation, students must participate in the
Certified Coding Associate (CCA) examination administered
by the American Health Information Management Association
(AHIMA) or the Certified Professional Coder (CPC) examination
administered by AAPC. Although certification is not required to
work in most states, employers prefer to hire certified Medical
Insurance, Billing, and Coding graduates.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_medical_insurance_billing_coding_nj_statistics_sem.htm and
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_medical_insurance_billing_coding_ny_statistics_sem.htm.



Associate in Applied Science Degree (A.A.S.)

Health Services Administration - Medical Insurance, Billing, and Coding

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout
their programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and
skills learned throughout their degree programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. To provide an understanding of medical terminology anatomy and physiology to apply it to coding
physician-documented patients’ records.

8. To educate students on the ethical, legal, and professional principles of medical billing and coding.

9. To demonstrate proficiency in the electronic medical record, encoding software, word processing, spreadsheets,
database, email, and the Internet.

10. To assign correct ICD, CPT, HCPCS codes in outpatient encounters and to understand compliance to implement and
educate coding changes to appropriate office personnel.

11. To prepare students for administrative routines such as medical record keeping, documentation, and to evaluate/
respond/resubmit claim denials.

12. To prepare students for successful completion of the national certification exam, administered by AHIMA or AAPC.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_medical_insurance_billing_coding_nj_statistics_sem.htm and
BerkeleyCollege.edu/gainful-employment/aas_health_services_administration_medical_insurance_billing_coding_ny_statistics_sem.htm.
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Medical Insurance, Billing, and Coding
Certificate Program

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA1101 Foundations of Health Services 3

Provides students with a comprehensive introduction to the American healthcare system. This course explains
the structures and operations of healthcare organizations, explores the forces responsible for shaping the
system, and considers the policies influencing the system’s current and future performance.

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.

HEA2230 Health Information Management 3

Provides the student with an overview of the health information management (HIM) segment of the healthcare
industry. This course addresses job responsibilities, legal and ethical standards, clinical data management,
technology, and the wide variety of responsibilities of management.

Prerequisite: HEA1101

HEA2255 Computer Applications in Health Services 3

Familiarizes students with computerized billing and electronic health records using practice management
software. Students learn to enter and edit patient personal history information, enter charges and post
payments to financial accounts, and print statements. The importance of accuracy is stressed throughout this
course.

Prerequisite: HEA1101

MBC1100 Medical Coding - ICD 2

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15697.htm
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Introduces the development of medical nhomenclature and classification systems. Topics include coding of
diseases and procedures, an overview of coding systems, and basic coding rules and conventions.

Prerequisite: HEA2200
Prerequisite or Corequisite: SCI2100 or SCI1120

MBC1110 Medical Coding - CPT 2
Teaches procedural coding, the assignment of DRGs, the relationship between coding to reimbursement, and
selected nomenclature and classification systems.

Prerequisite: HEA2200

Prerequisite or Corequisite: SCI2100 or SCI1120

MBC2210 Medical Billing and Reimbursement Methods 2

Prepares students to be skilled health professionals in the business areas of health facilities. Students learn to
interpret insurance payment documents, organize financial records, follow up on claims, handle denials and
rejections, understand billing and collection guidelines, and monitor the cash flow cycle.

Prerequisite: HEA1101

BUSINESS CORE COURSES
CIS1115 Computer Applications 3

Provides an introduction to computer technology with an emphasis on applications. Students learn to use
software, such as Microsoft Windows, Word, PowerPoint, and Excel. This course provides an orientation to
Berkeley College’s computer framework including Blackboard, content collection, and portfolio development.

LIBERAL ARTS AND SCIENCES CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

SCI1120 Human Biology 3

Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,
urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

30 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

To qualify for graduation, students must participate in the Certified Professional Biller (CPB) examination
administered by AAPC or the Certified Billing and Coding Specialist (CBCS) examination administered by the
National Healthcareer Association (NHA). Although certification is not required to work in most states, employers
prefer to hire certified Medical Insurance, Billing, and Coding graduates.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Medical Insurance, Billing, and Coding Certificate in New Jersey Program Statistics (Semester) ©
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Medical Insurance, Billing, and Coding Certificate

SAMPLE PROGRAM SEQUENCE

FIRST SEMESTER

Semester Credits

HEA1101 Foundations of Health Services
HEA2200 Medical Terminology.......ccccccuu.e

SCI1120  Human Biology .......coevueeeiiieiiniee e 3
CIS1115  Computer Applications.........ccccveveerrriernsieen e 3
ENG1105 Writing and Research ..........ccccevieeeeieeeiieeeeiieeee 3
SECOND SEMESTER

MBC1100 Medical Coding - ICD ......cccociieeeiieeeeeee e 2
MBC1110 Medical Coding - CPT .....cccociiiiiieeeieee e 2

MBC2210 Medical Billing and Reimbursement Methods........ 2
HEA2203 Ethical and Legal Aspects of Health Services........ 3

HEA2255 Computer Applications in Health
HEA2230 Health Information Management

30 SEMESTER CREDITS
REQUIRED FOR GRADUATION

Services............. 3

NOTE: To qualify for graduation, students must participate in
the Certified Professional Biller (CPB) examination administered
by AAPC or the Certified Billing and Coding Specialist

(CBCS) examination administered by the National Healthcareer
Association (NHA). Although certification is not required to
work in most states, employers prefer to hire certified Medical
Insurance, Billing, and Coding graduates.

Any required traditional textbooks and/or some required
supplies are included as part of the charge for tuition and fees
and will be distributed to students. Please note, however, that
students have the right to obtain traditional textbooks, and/

or certain required items, from other sources. Students who
demonstrate that they have obtained required item(s) from
another source may return the items distributed by the College
and receive a refund of the amount charged by the College for
the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/medical_insurance_billing_and_coding_certificate_nj_statistics_sem.htm.



Medical Insurance, Billing, and Coding Certificate

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their program, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. To educate students on the ethical, legal, and professional principles of medical billing and coding.

8. To demonstrate proficiency in the electronic medical record, encoding software, word processing, spreadsheets,
database, email, and the Internet.

9. To assign correct ICD, CPT, HCPCS codes in outpatient encounters and to understand compliance to implement and
educate coding changes to appropriate office personnel.

10. To prepare students for administrative routines such as medical record keeping, documentation, and to evaluate/
respond/resubmit claim denials.

11. To prepare students for successful completion of a national certification exam, administered by the National
Healthcareer Association (NHA).

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/medical_insurance_billing_and_coding_certificate_nj_statistics_sem.htm.
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Nursing

The Berkeley College School of Health Studies is committed to excellence in nursing education. Current programs
prepare students to enter this rewarding, in-demand field and to enhance their skills and expand their career
opportunities.

The Practical Nurse Certificate program prepares students to sit for the NCLEX-PN licensure examination, which is
required to become a Licensed Practical Nurse (LPN). Students learn to provide basic medical care and perform
administrative tasks. Graduates often begin careers in physicians’ offices, clinics, nursing homes, assisted living
facilities, rehabilitation centers, or home healthcare settings.

The LPN to B.S.N. program is the only on-site LPN to B.S.N. program in New Jersey. Licensed, experienced LPNs can
earn a Bachelor of Science in Nursing (B.S.N.) degree and prepare to sit for the National Council Licensure
Examination for Registered Nurses (NCLEX-RN). With advanced skills and training, graduates can qualify for higher-
level positions and pursue graduate degrees.

Academic Programs

e B.S.N., LPN to B.S.N.
e Practical Nurse Certificate

Berkeley College Academic Program Statistics ©
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B.S.N., LPN to B.S.N.

The only on-site LPN to B.S.N. program in New Jersey!

(LPN License Required)

The Berkeley College School of Health Studies now offers an LPN to B.S.N. program in which experienced LPNs can
transition to the role of a baccalaureate-prepared Registered Nurse (RN). Graduates of the program are awarded a
Bachelor of Science in Nursing (B.S.N.) degree and are eligible to sit for the National Council Licensure Examination
for Registered Nurses (NCLEX-RN). In the rapidly changing world of healthcare, a B.S.N. can expand employment
and earning opportunities. In fact, many hospitals and other healthcare facilities now require RNs to possess a B.S.N.
The B.S.N. also prepares nurses to pursue graduate degrees.

Nurses with a B.S.N. are qualified to perform advanced tasks, including:

Developing nursing care treatment plans

Providing care to patients who are ill, injured, or suffering from other medical conditions
Providing support and education to patients and families

Supervising nurses and other professionals

Administering medications and injections

Assisting doctors during surgeries and other medical procedures

Benefit from:

e A strong foundation in both the theory and practice of clinical care

e The practical experience of hands-on labs and faculty monitored clinical or job-related assignments

e A supportive faculty selected on the basis of academic excellence and relevant professional experience in the
nursing field

e Eligibility to sit for the NCLEX-RN examination and to apply for graduate programs in nursing

Applicants to the LPN to B.S.N. program must a) have completed an accredited Practical Nurse program in the United
States, b) possess an unrestricted active or inactive practical nurse license, and c) have completed a minimum of
2,080 hours of work as an LPN within the last two years.

LPN to B.S.N.
Bachelor of Science in Nursing (B.S.N.)

Students accepted into the LPN to B.S.N. program will receive 30 credits for a) completing an accredited
Practical Nurse program in the United States, b) possessing an unrestricted active or inactive practical nurse
license, and c) completing a minimum of 2,080 hours of work as an LPN within the last two years.

PROGRAM LEARNING OBJECTIVES ©
Course Requirements

MAJOR CORE COURSES Semester credits

NUR3310 Nursing Research for Evidence-Based Practice 3

Focuses on the introduction of research with an emphasis on its application in nursing practice. The steps of the
research process for qualitative and quantitative design will be examined. Students will review and critique
scholarly, peer-reviewed nursing and inter-professional research studies. Ethical implications of research and
translational scholarship will be discussed.

Prerequisites: MAT2215, SCI2100, SCI2110, SCI2228, ENG2205
Prerequisite or Corequisite: SCI3310

7/1/16, 2:47 PM
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NUR3320 Transition to Professional Nursing 3

Focuses on the transition of the Licensed Practical Nurse to Registered Nurse within the healthcare environment.
The development of professional values, critical thinking, and clinical judgment will be emphasized. Integration
of nursing theory and evidence-based practice into nursing care will be explored. Concepts of social, political,
and economic influences on nursing practice will be examined. Legal issues, organ and tissue donation, the
nurse practice act, concepts of leadership, and appropriate delegation will be introduced.

Prerequisites: MAT2215, SCI2100, SCI2110, SCI2228, ENG2205
Prerequisite or Corequisite: SCI3310

NUR3330 Health Assessment Across the Lifespan 3

Using didactic and simulated clinical experiences, skills needed to conduct comprehensive physical assessment

for individuals across the lifespan in a variety of settings are developed. Emphasis is placed on critical thinking,
analysis, and the integration of systematic data collection for effective decision making in nursing practice. Use
of evidence-based assessment tools for risk reduction is emphasized. A transcultural approach is used to assess
the holistic human being.

Prerequisites or Corequisites: NUR3310, NUR3320

NUR3360 Advanced Mental Health Nursing 3

This course focuses on understanding the role of the professional nurse who cares for clients with mental health
needs. Students will participate in clinical care of those in need of mental health services across a spectrum of
care settings. Emphasis is placed on clinical judgment skills and professional values within a legal and ethical
framework. Current issues in caring for individuals, families, and communities managing mental health
challenges will be discussed. Topics may include, but are not limited to, abuse and neglect, chemical
dependence, coping mechanisms, therapeutic communication, stress management, support systems, and
cultural and religious influences.

Prerequisite: NUR3330

NUR4410 Advanced Maternal-Child Nursing 3

This didactic and clinical course focuses on the role of the professional nurse in meeting the holistic health needs
of the childbearing and childrearing family. The nursing process is utilized to provide family-centered
psychosocial and culturally sensitive care. Topics include, but are not limited to, maternal health, newborn and
pediatric assessment, and pediatric growth and development (well/ill care). Students are provided the
opportunity to utilize an evidence-based approach to critical thinking and nursing practice in various healthcare
settings.

Prerequisite: NUR3330

NUR4420 Nursing Leadership and Management 3

This course explores management and leadership skills for the professional registered nurse in designing,
coordinating, directing, and evaluating safe and quality healthcare. The role of the RN will be emphasized as a
change agent and transformational leader. Students will demonstrate the application of nursing theory,
evidence-based practice, information systems, problem solving, and effective communication strategies for best
practices within a nursing organization.

Prerequisites: NUR3360, NUR4410, NUR4450

NUR4430 Community Health Nursing 3

Focuses on the application of the nursing process for a vulnerable population or community group in the
promotion and protection of public health using health promotion, risk reduction, and disease management
strategies. Community assessment, epidemiologic, environmental, change, political action, and case
management frameworks are used to guide evidence-based nursing care delivery to persons, families, and
populations in community settings. The nurse’s role on the community health team and an understanding of
healthcare needs of different cultural groups will be studied.

Prerequisites: NUR3360, NUR4410, NUR4450

NUR4440 Advanced Nursing Pharmacology 3

This course builds upon basic nursing knowledge of pharmacology. In-depth review of drug classifications will be
emphasized. Students will apply critical thinking skills to the calculation and administration of medications. A
case study approach will be used to focus on the nursing role of promoting safe, high-quality pharmacological
care. Advance concepts such as chemotherapy, blood administration, and critical care medications will also be
explored.

Prerequisite: NUR3330
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NUR4450 Advanced Adult Health Nursing 3

This didactic and clinical course builds on the basic concepts of critical care related to multi-organ/system
function and dysfunction, requiring the development of critical thinking. Nursing care relating to physiology,
assessment, pathophysiology, system failure, end of life, and clinical management of the cardiovascular system,
neurological system, pulmonary system, endocrine system, and renal system are addressed. Core concepts of
complex pathophysiology, evidence-based treatment modalities, and advanced nursing roles are integrated in
discussions of providing care to critically ill patients.

Prerequisite or Corequisite: NUR4440

NUR4460 Professional Nursing Seminar 3

Knowledge and skills from previous courses will be integrated into case studies and simulations focused on
building critical thinking and clinical judgment. Individual student plans will be developed through testing to
identify strengths and opportunities for learning. Test-taking strategies will be reviewed and utilized. Preparation
for the transition to professional nursing practice will be emphasized.

Prerequisites or Corequisites: NUR4420, NUR4430

SCIENCE CORE COURSES
SCI1100 Anatomy and Physiology I 3

Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various
body systems including the musculoskeletal, digestive, nervous, and integumentary, as well as the special
senses.

SCI1110 Anatomy and Physiology Laboratory I 1

An introduction to the basic principles of human anatomy and physiology as explored through laboratory
sessions. Laboratory activities coincide with lectures to enhance understanding of each topic by providing visual
and hands-on experiments for the concepts learned in the lecture. Laboratory sessions include microscopy,
dissections, and elementary physiological experiments. Among the topics considered are various body systems
including the musculoskeletal, digestive, nervous, and integumentary, as well as the general and special senses.

Prerequisite: SCI1100

SCI2100 Anatomy and Physiology II 3
Study of the structure, function, and pathology (disease) of the human body. Students are introduced to various
body systems including the cardiovascular, respiratory, urinary, endocrine, lymphatic, and reproductive systems.
Prerequisite: SCI1100

SCI2110 Anatomy and Physiology Laboratory II 1

Continues the study of human anatomy and physiology through laboratory exploration. Laboratory activities
coincide with lectures to enhance understanding of each topic by providing visual and hands-on experiments for
the concepts learned in the lecture. Laboratory sessions include microscopy, dissections, and elementary
physiological experiments. Among the topics covered are the cardiovascular, respiratory, urinary, endocrine,
lymphatic, and reproductive systems.

Prerequisite: SCI1110
Corequisite: SCI2100

SCI2228 Microbiology 3

The morphology and function of microorganisms, especially viruses and bacteria, are studied. The characteristics
of microorganisms, the disease process, and the immune response are discussed.

SCI3000 Chemistry for Healthcare Professionals 4

An introduction to chemistry, organic chemistry, and biological chemistry for students in nursing and other
health science programs. This course expands on foundational knowledge of physiological processes and
treatment modalities in human beings. A case study approach will be integrated into the course.

Prerequisite: MAT2211
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SCI3310 Nutrition for Healthcare Professionals 3

An introduction to the basic principles of nutrition and a foundation for wellness. Practical application of essential
information and the interrelationships between nutrition, food, and the environment as they impact health
status will be explored. Culture/religious beliefs, ethnicity, socio-economic status, and nutritional trends and how
they influence the nutritional health of the person will be examined. The nutritional needs associated with
obesity and eating disorders, enteral and parenteral nutrition, metabolic and respiratory stress, gastrointestinal
disorders, diabetes, cardiovascular disorders, renal disorders, cancer, and HIV/ AIDS across the lifespan will be
discussed.

LIBERAL ARTS AND SCIENCE CORE COURSES
ENG1105 Writing and Research 3

An introduction to expository writing through a comprehensive survey of forms of composition. Students are
taught to use words with precision and strengthen their understanding and application of grammatical and
rhetorical principles. Students are encouraged to appreciate and incorporate the principles of academic and
professional writing.

ENG2205 Writing Through Literature 3
Further develops the writing, reading, and interpretive abilities introduced in ENG1105 through critical
engagement with literary texts from a myriad of genres.

Prerequisite: ENG1105

ENG3315 Advanced Writing 3

Explores a wide variety of professional and creative writing modes, from personal profiles to blogging and
beyond. Students build their reading, writing, and researching skills while reinforcing the fundamental concepts
and current developments associated with the areas of their respective majors.

Prerequisite: ENG2205

HUM2225 Introduction to Ethics 3

Introduces the study of ethics and moral philosophy, including its historical development, the major figures
within that history, and ethical and moral issues that face us today. This course presents the ideas of great
thinkers throughout history and encourages students’ own thinking on various ethical and moral issues.

MAT2211 College Algebra 3

Introduces students to solving problems by using geometric and algebraic approaches and appropriate
technology. Topics include the Cartesian coordinate system, linear equations, absolute value, rational and
exponential functions, systems of linear equations, linear inequalities, logarithms, and polynomials.

Prerequisite: CSK85 or placement-based score

MAT2215 Statistics I 3

Introduces statistical methods and procedures. Students become acquainted with the collection, analysis, and
presentation of quantitative data. Topics include basic concepts of probability, frequency distributions, binomial
distributions, sampling theory, hypothesis testing, and regression and correlation.

S0C2225 Introduction to Psychology 3

Survey of the basic principles of psychology and their direct application to the understanding of human behavior
so as to allow students to gain an understanding and awareness of their own everyday existence. Topics include
human development, learning, memory, thinking, intelligence, creativity, motivation, emotion, adjustment,
perception, abnormal behavior, and therapy.

S0C2231 Human Relations 3

Students will develop the interpersonal skills known to be key ingredients for successful everyday interactions
with a focus on the challenges of workplace relationships involving coworkers, supervisors, and
customers/clients. Some major skill areas covered in the course include making a good impression with your

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm Page 4 of 5


http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#
http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-16668.htm#

2016-2017 Catalog | Undergraduate Degrees | B.S.N., LPN to B.S.N. - Berkeley College 7/1/16, 2:47 PM

employer, managing conflict with difficult coworkers, working on a team with diverse groups of people, providing
exceptional service for customers/clients, and managing on-the-job stressors.

SOC3305 Marriage and Family 3

Explores the traditional and changing family as a social institution with multicultural and crosscultural
differences. Family roles and patterns are examined with emphasis on the forms they assume in different
cultures and subcultures, including ethnic and class variations.

English Elective 3
Humanities Electives* 6
Liberal Arts Elective 3
Social Science Elective 3
Credits Granted upon Acceptance into the LPN to B.S.N. Program 30

120 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION
*Three credits of Humanities Electives must be at the 3000/4000 level.

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
certain health conditions or results of criminal background checks. Therefore, in addition to meeting the
immunization requirements of Berkeley College and the State of New Jersey, students applying to the LPN to
B.S.N. program must provide authorization for a criminal background check prior to registration and submit a
physical assessment by a licensed medical professional prior to participating in clinical rotations. Students
enrolled in the LPN to B.S.N. program are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program and graduating.
Health requirements required for clinical courses are extensive and may total several hundred dollars. The costs
of these health requirements are borne by the student.

To qualify for graduation, students must pass all Nursing (NUR) courses with a minimum grade of B. Graduates
of the LPN to B.S.N. program are eligible to sit for the NCLEX-RN licensure examination. Passing this exam is
required to work as a Registered Nurse (RN).

This program also requires students to obtain specific supplies, the cost of which totals approximately
$1,435.00. Detailed, itemized information describing the required supplies and listing typical prices for each
such item is available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/bsn_lpn_to_bsn_nj_statistics_sem.htm.

SAMPLE PROGRAM SEQUENCE ©

B.S.N., LPN to B.S.N. New Jersey Program Statistics (Semester) ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Bachelor of Science in Nursing Degree (B.S.N.)

LPN to B.S.N.

Students accepted into the LPN to B.S.N. program will receive 30 credits for a) completing an accredited Practical Nurse program
in the United States, b) possessing an unrestricted active or inactive practical nurse license, and c) completing a minimum of

2,080 hours of work as an LPN within the last two years.

SAMPLE PROGRAM SEQUENCE

Semester Credits

Semester Credits

FIRST SEMESTER SEVENTH SEMESTER
SCI1100  Anatomy and Physiology l.........cccoveeeieiiiieeneeeinns 3 NUR4420 Nursing Leadership and Management................... 3
SCI1110  Anatomy and Physiology Laboratory I ................... 1  NUR4430 Community Health Nursing ........cccceeieeiiieniiiennns 3
ENG1105 Writing and Research .........occcceevieiinvieniieeeeiieeee 3 NUR4460 Professional Nursing Seminar .........ccccoeceeeeiiennnnee. 3
MAT2211 College AlGEbra ........cccveiiiieeeiieiee e 3 Humanities Elective (3000/4000 level).............c...... 3
S0OC2225 Introduction to Psychology..........ccccceeevveeieeeiueennnen. 3
120 SEMESTER CREDITS
SECOND SEMESTER REQUIRED FOR GRADUATION
SCI2100  Anatomy and Physiology Il.........cccoevvviiiiiininnnen, 3  NOTE: Three credits of Humanities Electives must be at the
SCI2110  Anatomy and Physiology Laboratory II................... 1 3000/4000 level.
MAT2215  StatiStics |.....cvviieieiiee e 3
SCI3310  Nutrition for Healthcare Professionals.................... 3 Governing regulations may disqualify individuals from obtaining
S0OC2231 Human Relations ........coceeeveeeeieieiecccecrerereeeees 3 professional certification in this field based upon certain health
conditions or results of criminal background checks. Therefore, in
THIRD SEMESTER addition to meeting the immunization requirements of Berkeley College
SCI2228  MicrobiolOgy .......ccceeeeerueeeeriereecreeeseeeeeeeeeeneeeennneas 3 andthe State of New Jersey, students applying to the LPN to B.S.N.
ENG2205 Writing Through LItErature ..........oovveeerevveersrreeee. 3 Program must provide authorization for a criminal background check
SCI3000 Chemistry for Healthcare Professionals ................. 4 prior to registration and submit a physical assessment by a licensed
Social Science Elective.........ccccoveeiiiiiiiiieeenieees 3 medical professional prior to participating in clinical rotations. Students

FOURTH SEMESTER

NUR3310 Nursing Research for Evidence Based Practice..... 3
NURB320 Transition to Professional Nursing..........ccccevcveeennes 3
NUR3330 Health Assessment Across the Lifespan................ 3
ENG3315 Advanced Writing ......oooeoeeerieereiiee e 3
HUM2225 Introduction t0 EthiCS ..........cccviiieiiiiiie e 3

FIFTH SEMESTER

NURB360 Advanced Mental Health Nursing...........cccceevveennnee 3

SOC3305 Marriage and Family ........cccoveeieeriieennieeeeeee e 3
English Elective........coooeiiiii e
Humanities Elective

SIXTH SEMESTER

NUR4410 Advanced Maternal-Child Nursing ............ccceeceennee. 3

NUR4440 Advanced Nursing Pharmacology..........cccccevveennes 3

NUR4450 Advanced Adult Health Nursing ........ccccocoeeveiieennnes 3
Liberal Arts Elective.......coccvirieeiiieeeeeeeeee e 3

enrolled in the LPN to B.S.N. program are required to purchase their
own malpractice insurance.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive findings may
prevent students from completing the clinical portion of the program
and graduating. Health requirements required for clinical courses are
extensive and may total several hundred dollars. The costs of these
health requirements are borne by the student.

To qualify for graduation, students must pass all Nursing (NUR) courses
with a minimum grade of B. Graduates of the LPN to B.S.N. program
are eligible to sit for the NCLEX-RN licensure examination. Passing this
exam is required to work as a Registered Nurse (RN).

This program also requires students to obtain specific supplies, the cost
of which totals approximately $1,435.00. Detailed, itemized information
describing the required supplies and listing typical prices for each

such item is available at BerkeleyStore.BerkeleyCollege.edu and/or
BerkeleyCollege.edu/gainful-employment/bsn_Ipn_to_bsn_nj_statistics_
sem.htm.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased costs

to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures,

please visit BerkeleyCollege.edu/gainful-employment/bsn_lpn_to_bsn_nj_statistics_sem.htm.



Bachelor of Science in Nursing (B.S.N.)

LPN to B.S.N.

PROGRAM LEARNING OBJECTIVES

1. Prepare graduates as professional nurse generalists with the knowledge and skills to provide safe and high quality
care for patients (including families, groups, and communities) in a variety of settings and across the lifespan.

2. Provide graduates with the most current knowledge and skills recommended by federal healthcare agencies,
nursing experts, and professional nursing organizations.

3. Facilitate career mobility, as well as personal and professional growth, for Licensed Practical Nurses.

4. Prepare graduates for success on the NLCEX-RN exam for entry into professional nursing practice.

5. Contribute to meeting healthcare needs of the community through care by baccalaureate-prepared professional nurses.
6. Facilitate the development of a diverse baccalaureate-prepared nursing workforce.

7. Prepare graduates for success in career advancement and graduate study.

Not all programs and courses are offered at all locations. You may be required to take some courses at another location or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures,
please visit BerkeleyCollege.edu/gainful-employment/bsn_lpn_to_bsn_nj_statistics_sem.htm.
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Practical Nurse Certificate

Provide vital care to patients in need.

The Practical Nurse program provides students with the knowledge and clinical skills necessary to enter the
healthcare field as a Practical Nurse. Graduates of the Practical Nurse program are eligible to sit for the NCLEX-PN
licensure examination. Passing this exam is required to become a Licensed Practical Nurse (LPN).

Practical Nurses provide basic medical care, including:

Monitoring a patient’s health by checking vital signs

Administering wound care and inserting catheters

Providing for the basic comfort of patients, such as helping them bathe or dress
Reporting a patient’s medical status to the registered nurse and/or physician
Maintaining patient health records

Collecting specimens

Practical Nurse graduates provide care to their patients in a variety of healthcare environments, including physicians’
offices, clinics, nursing homes, assisted living facilities, rehabilitation centers, and home healthcare settings.

Benefit from:

e A strong foundation in both the theory and techniques of clinical nursing

e Hands-on learning in on-site nursing laboratories that simulate various clinical environments

e Opportunities to practice communication and interpersonal skills needed for developing a rapport with
colleagues and patients

e Valuable, practical experience gained through the completion of clinical rotations at off-campus healthcare
facilities, under the supervision of New Jersey licensed Registered Nurse (RN) instructors

Practical Nurse
Certificate Program

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

NUR1100 Foundations of Nursing 8

Students learn the components of nursing and the application of techniques and procedures to provide care to
patients. Topics include the nursing process; communication skills; legal and ethical aspects of nursing; physical
and psychosocial development; health promotion; safety skills; infection control; basic normal assessment; pain
management; and concepts of loss, grief, and death. Hands-on demonstration, practice, and validation of skills
are conducted in the nursing lab and in the clinical setting.

NUR1200 Pharmacology 3

Students study the different drug categories and the methods of administration, including oral and by injection.
Includes the proper use of the Physician’s Desk Reference (PDR) and how to accurately read, prepare, and call
in written prescriptions.

Prerequisite: SCI2215
Prerequisite or Corequisite: NUR1100

NUR1300 Nursing Concepts I 8

7/1/16, 2:47 PM
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Students learn the concepts underlying health and wellness of individuals and families. Students will apply
concepts to exemplars addressing basic nutrition, fluid and electrolytes, surgery, oxygenation, and the
cardiovascular, gastrointestinal, genitourinary, endocrine, eye and ear, neurological and muscular systems.
Direct clinical practice provides opportunities for students to demonstrate successful application of these
concepts in a patient care setting.

Prerequisites: NUR1100, SCI2215, SOC2225, CPR certification, and completion of all departmental physical
forms, including purchase of malpractice insurance.

NUR1400 Special Topics in Nursing 6

Students explore special topics in nursing addressing the nursing process as applied to the provision of nursing
care for individuals and families with mental health challenges, childbearing families, and children. Topics include
anatomy and physiology, assessment, diseases and disorders, pharmacology, diet therapy, and special
considerations across the life span. Students study the needs and care of patients from conception through
childhood. Topics include conception, embryology, maternal and newborn health, nursing care from pre-
conception to postpartum for childbearing families, reactions to hospitalization, childhood illnesses/disorders,
outpatient settings, and federal legislation. Hands-on care and management of patients via the nursing process
are conducted in the clinical setting.

Prerequisites: NUR1100, SCI 2215, SOC2225, CPR certification, and completion of all departmental physical
forms, including purchase of malpractice insurance.

NUR2100 Nursing Concepts II 10

Students build upon concepts explored in Nursing Concepts I, including nutrition, fluid and electrolytes, and
oxygenation. Students also learn about complex disease processes in the cardiovascular, gastrointestinal,
neurological, muscular, and genitourinary systems. Students begin to explore immunological diseases such as
HIV and concepts related to oncology. Direct clinical practice provides opportunities for students to demonstrate
successful application of these concepts in a patient care setting.

Prerequisites: NUR1300, CPR certification, and completion of all departmental physical forms, including purchase
of malpractice insurance

NUR2200 Transition into Practice 6

Students examine professional practice issues such as delegation and use of SBAR (Situation, Background,
Assessment, and Recommendation). Legal/ethical issues concerning clients’ rights, use of restraints/seclusion,
and advance directives and palliative care are explored through case discussions, recent news events, practice
updates, and legislative mandates.

Prerequisites: NUR1300, CPR certification, and completion of all departmental physical forms, including purchase
of malpractice insurance

Prerequisites or Corequisites: NUR1400, NUR2100

LIBERAL ARTS AND SCIENCES CORE COURSES
SCI2215 Life Sciences 6

Students are introduced to the various body systems including the integumentary, skeletal, muscular, nervous,
sensory, endocrine, respiratory, digestive, urinary, reproductive, hematological/immunological, and
cardiovascular. Course includes definitions, terminology, chemical basis of life, and energy as well as
microbiology.

S0C2225 Introduction to Psychology 3

Survey of the basic principles of psychology and their direct application to the understanding of human behavior
so as to allow students to gain an understanding and awareness of their own everyday existence. Topics include
human development, learning, memory, thinking, intelligence, creativity, motivation, emotion, adjustment,
perception, abnormal behavior, and therapy.

50 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Practical Nurse program must provide
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authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations. Students enrolled in the Practical Nurse
program are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

To qualify for graduation, students must pass all Nursing (NUR) courses, Life Sciences, and Introduction to
Psychology with a minimum grade of C+.

Graduates of the Practical Nurse program are eligible to sit for the NCLEX-PN licensure examination. Passing this
exam is required to work as a Licensed Practical Nurse (LPN).

This program also requires students to obtain specific supplies, the cost of which totals approximately $740.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/practical_nurse_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Practical Nurse Certificate Program Statistics (Semester) ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Practical Nurse Certificate

SAMPLE PROGRAM SEQUENCE

Semester Credits

FIRST SEMESTER

SCI2215  Life SCIENCES ....ccvcveeeeeriee e 6
S0OC2225 Introduction to Psychology..........ccccceeiveeieeeieeennnenn 3
NUR1100 Foundations of NUrSING .......cccceevieereieeerieeeeiieees 8
SECOND SEMESTER

NUR1200 Pharmacology........cccceeceeereeeeninreeeeneeeeeeeessesneeeens 3
NUR1300 Nursing Concepts l.....coccevriieereiieiieeee e 8
NUR1400 Special Topics in NUrsing ........ccccceeeeeiiveeeseescnnennn. 6
THIRD SEMESTER

NUR2100 Nursing Concepts l........ccoeveeriiieiienienieceieeees 10
NUR2200 Transition into Practice ..........cccocoeviiiiiiiiecneiieens 6
50 SEMESTER CREDITS

REQUIRED FOR GRADUATION

NOTE: Governing regulations may disqualify individuals from
obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the
immunization requirements of Berkeley College and the State of
New Jersey, students applying to the Practical Nurse program
must provide authorization for a criminal background check prior
to registration and submit a physical assessment by a licensed
medical professional prior to participating in clinical rotations.
Students enrolled in the Practical Nurse program are required to
purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive findings
may prevent students from completing the clinical portion of the
program, graduating, and participating in certification exams.
Health requirements required for clinical courses are extensive
and may total several hundred dollars. The costs of these health
requirements are borne by the student.

To qualify for graduation, students must pass all Nursing (NUR)
courses, Life Sciences, and Introduction to Psychology with a
minimum grade of C+.

Graduates of the Practical Nurse program are eligible to sit for
the NCLEX-PN licensure examination. Passing this exam is
required to work as a Licensed Practical Nurse (LPN).

This program also requires students to obtain specific supplies,
the cost of which totals approximately $740.00. Detailed,
itemized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/practical_nurse_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit

BerkeleyCollege.edu/gainful-employment/practical_nurse_certificate_statistics_sem.htm



Practical Nurse Certificate

PROGRAM LEARNING OBJECTIVES

10.

11.

12,

13.

Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge and skills
learned throughout their programs, to enhance personal and professional decision making:

¢ Quantitative analysis and reasoning

¢ Analysis and reasoning in the humanities, sciences, social sciences, and arts
¢ Ethical analysis and reasoning

* Reasoning in career-related contexts

Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

Information Literacy: Students will define and articulate their needs for information and access this information effectively
and efficiently.

Integration of Learning: Students will develop the ability to integrate their learning, making connections within their
major, between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

Demonstrate professional behaviors of accountability and professionalism according to the legal and ethical standards
for a competent Licensed Practical Nurse.

Effectively communicate with patients, significant support system, and members of the interdisciplinary healthcare team
incorporating interpersonal and therapeutic communication skills.

Collect holistic assessment data from multiple sources, communicate the data to appropriate healthcare providers, and
document client responses to interventions.

Collaborate with the registered nurse or other members of the healthcare team to organize and incorporate assessment
data to plan/revise patient care and actions based on established nursing diagnoses, nursing protocols, and assessment
and evaluation data.

Demonstrate a caring and empathic approach to the safe, therapeutic, and individualized care of each client.
Perform basic nursing skills utilizing the Nursing Process.

Utilize critical thinking skills in formulating positive conclusions as they relate to nursing practice.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/practical_nurse_certificate_statistics_sem.htm
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Patient Care Technician
Certificate Program

Patient Care Technicians work with doctors, nurses, and other healthcare professionals to oversee and monitor
patients. As vital members of the healthcare team, they provide direct patient care and comfort measures, take
vital signs, collect specimens, and much more.

Graduates of the Patient Care Technician program are eligible to sit for a variety of certification examinations,
including:

Certified Patient Care Technician (CPCT)

Certified Home Health Aide Elective (CHHA)

Certified Electrocardiography (CET)

Certified Phlebotomy (CPT)

Basic Cardiac Life Support for Healthcare Providers (BLS)

Although certification is not required to work in most states, employers prefer to hire certified Patient Care
Technicians.

Students who wish to enhance their career opportunities can apply Patient Care Technician program credits
toward the Berkeley College Health Sciences Associate in Applied Science degree program.

Benefit from:

e A strong foundation in both the theory and techniques of patient care

e Hands-on learning in on-site medical laboratories that simulate the clinical environment

e Opportunities to practice communication and interpersonal skills needed for developing a rapport with
colleagues and patients

e Valuable, practical experience gained through the completion of a Patient Care Practicum at off-campus
healthcare facilities, under the supervision of New Jersey licensed Registered Professional Nurse (RN)
instructors

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

MED1130 Medical Emergencies and Electrocardiography 3

Introduction to the anatomy and physiology of the cardiac system. Students learn how to perform
electrocardiogram (EKG) on patients, troubleshoot EKG machine problems, and recognize basic cardiac
arrhythmias. Spirometry testing is performed. Students will also learn to respond to common emergency
situations, administer first aid in accordance with Occupational Safety and Health Administration (OSHA)

http://berkeleycollege.edu/catalog-2016-2017/catalog-2016-2017-15692.htm
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standards, recognize the effect of stress on all persons involved in emergency situations, and demonstrate self-
awareness in responding to emergency situations. Emphasis is placed on professional attitudes and the
principles and basic concepts of ethics and laws involved in providing medical services. Students must obtain
Basic Life Support (BLS) for Healthcare Providers certification through the American Heart Association.

Prerequisites or Corequisites: HEA2200, SCI1120

MED1140 Specimen Collection and Procedures 3

Students learn a variety of laboratory procedures, specimen collection, CLIA Waiver Test, and Point of Care
Testing (PoCT). Includes performing proper venipuncture and finger-stick techniques for obtaining human blood
specimens, as well as other methods of collecting body fluid specimens while complying with OSHA Standards.

Prerequisites or Corequisites: HEA2200, SCI1120

PCT1010 Foundations of Patient Care 6

Introduces students to the roles and responsibilities of healthcare providers in nursing care settings, as well as
the associated legal and ethical considerations. This course also introduces students to the fundamental
components of patient care and the application of techniques and procedures required to provide basic care.

PCT1320 Advanced Patient Care 3

Builds the foundational knowledge required to provide safe and effective patient care; nutrition and fluid intake;
comfort, rest and sleep; as well as the management of patients with injuries; and how to assist in the nursing
process of patient admission, discharge, and transfer.

Prerequisite: PCT1010

PCT2320 Patient Care Practicum 3

Provides students with the opportunity to apply the knowledge and skills learned in all previously completed
courses to the acute care environment or laboratory with the supervision of a New Jersey Licensed Registered
Nurse.

Prerequisite: CPR certification and completion of all departmental physical forms, including purchase of
malpractice insurance

Corequisite: PCT2700

PCT2700 Patient Care Capstone 3

Requires the integration of knowledge, skills, and techniques attained throughout the program. Critical thinking
and teamwork skills are assessed through workplace-based case studies. This course stresses entry-level job
requirements, upward career paths, resume writing skills, interviewing techniques, and networking.

Prerequisite or Corequisite: PCT1320

LIBERAL ARTS AND SCIENCES CORE COURSES

SCI1120 Human Biology 3
Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,

urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

S0C2225 Introduction to Psychology 3
Survey of the basic principles of psychology and their direct application to the understanding of human behavior
so as to allow students to gain an understanding and awareness of their own everyday existence. Topics include

human development, learning, memory, thinking, intelligence, creativity, motivation, emotion, adjustment,
perception, abnormal behavior, and therapy.

PATIENT CARE TECHNICIAN ELECTIVES - Choose One

PCT2310 Patient Care Communication 3
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Examines key communication techniques utilized to facilitate effective communication between healthcare
workers and patients. Students are exposed to relevant federal regulations and accreditation standards,
electronic medical records and language lines, as well as verbal and non-verbal communication techniques.

Prerequisite: PCT1010

PCT2560 Home Health Aide 3

Builds on patient care knowledge and skills through a focus on the elderly, adults, infants, and children in the
home care setting. This course is taught in the classroom and laboratory, and practiced in a clinical setting under
the supervision of a New Jersey Licensed Registered Nurse.

Prerequisite: PCT1010, CPR certification, and completion of all departmental physical forms, including purchase
of malpractice insurance

33 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Health Sciences program must provide
authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations. Students enrolled in the Patient Care
Technician specialization are required to purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

The minimum passing grade required for a Patient Care Technician (PCT) course is a C. Any grade below a Cis a
failing grade. In order to pass a PCT course that consists of both didactic and clinical/laboratory portions,
students must receive at least a C for the didactic portion of the course and a P for the clinical/laboratory
portion. A failure in either the didactic or clinical/laboratory portion of a PCT course will result in a failing grade
for the entire course. Therefore, only a PCT course in which students receive at least a C will satisfy the course
requirements for the Patient Care Technician program.

To qualify for graduation, students enrolled in this specialization must pass all PCT courses with a minimum
grade of C as well as participate in the Certified Patient Care Technician/Assistant (CPCT/A) certification
examination. Although certification is not required to work in most states, employers prefer to hire certified
Patient Care Technicians.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Patient Care Technician Certificate Program Statistics (Semester) ©

Berkeley College 1-800-446-5400 ext. WBW Copyright © 2016 Berkeley College * Privacy Policy
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Patient Care Technician Certificate

SAMPLE PROGRAM SEQUENCE

FIRST SEMESTER

Semester Credits

SCI1120 Human Biology ....

PCT1010 Foundations of Patient Care

MED1130 Medical Emergencies and Electrocardiography..... 3

S0OC2225 Introduction to Psychology..........ccccceeeiieeieeeieeennnnns 3
HEA2200 Medical Terminology........cccceeieieeeeienniiieeee e 3
SECOND SEMESTER

PCT1320 Advanced Patient Care.........ccccceeeeriiiieeeeeeeieeenn. 3
MED1140 Specimen Collection and Procedures.................... 3

PCT2320 Patient Care Pract
PCT2700 Patient Care Caps

Patient Care Technician Elective

33 SEMESTER CREDITS

18] o o U
tone .....ocevven

REQUIRED FOR GRADUATION

PATIENT CARE TECHNICIAN ELECTIVES

PCT2310 Patient Care Communication ..........cccceevevvervvvvennnne. 3

PCT2560 Home Health Aide

NOTE: Governing regulations may disqualify individuals from
obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting
the immunization requirements of Berkeley College and the
State of New Jersey, students applying to the Patient Care
Technician (PCT) program must provide authorization for a
criminal background check prior to registration and submit a
physical assessment by a licensed medical professional prior
to participating in clinical rotations. Students are required to
purchase their own malpractice insurance.

Extensive criminal background checks may be repeated after
admission at the request of clinical facilities, and positive findings
may prevent students from completing the clinical portion of the
program, graduating, and participating in certification exams.
Health requirements required for clinical courses are extensive
and may total several hundred dollars. The costs of these health
requirements are borne by the student.

The minimum passing grade required for a Patient Care
Technician (PCT) course is a C. Any grade below a C is a failing
grade. In order to pass a PCT course that consists of both
didactic and clinical/laboratory portions, students must receive

at least a C for the didactic portion of the course and a P for

the clinical/laboratory portion. A failure in either the didactic or
clinical/laboratory portion of a PCT course will result in a failing
grade for the entire course. Therefore, only a PCT course in which
students receive at least a C will satisfy the course requirements
for the Patient Care Technician program.

To qualify for graduation, students enrolled in the Patient Care
Technician program must pass all PCT courses with a minimum
grade of C as well as participate in the Certified Patient Care
Technician/Assistant (CPCT/A) certification examination.
Although certification is not required to work in most states,
employers prefer to hire certified Patient Care Technicians.

This program also requires students to obtain specific supplies,
the cost of which totals approximately $725.00. Detailed,
itemized information describing the required supplies and listing
typical prices for each such item is available at BerkeleyStore.
BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.
htm.

Any required traditional textbooks and/or some required supplies
are included as part of the charge for tuition and fees and will be
distributed to students. Please note, however, that students have
the right to obtain traditional textbooks, and/or certain required
items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return
the items distributed by the College and receive a refund of the
amount charged by the College for the specific item.

Under certain circumstances the need to take developmental College Skills courses may lengthen the time required to complete the student’s program, and may result in increased

costs to a student.

Not all programs and courses are offered at all campuses. You may be required to take some courses at another campus or online.

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm.



Patient Care Technician Certificate

PROGRAM LEARNING OBJECTIVES

1. Reading and Written Communication: Students will demonstrate competent writing and reading throughout their
programs of study.

2. Oral Communication: Students will demonstrate effective oral communication skills in both general and
major-specific contexts.

3. Critical Analysis and Reasoning: Students will use critical analysis and reasoning, supported by knowledge
and skills learned throughout their programs, to enhance personal and professional decision making:

Quantitative analysis and reasoning

Analysis and reasoning in the humanities, sciences, social sciences, and arts
Ethical analysis and reasoning

* Reasoning in career-related contexts

4. Knowledge and Skills for Living in a Diverse Society: Students will consider multiple perspectives (quantitative and
qualitative, among individuals, from different cultural contexts, etc.) when making decisions independently or as
part of a team.

5. Information Literacy: Students will define and articulate their needs for information and access this information
effectively and efficiently.

6. Integration of Learning: Students will develop the ability to integrate their learning, making connections within their major,
between fields, between curricular and co-curricular activities, and between academic knowledge and practice.

7. Provide students with a solid foundation in general sciences to provide safe and effective care across the life span to
patients in a variety of healthcare settings.

8. Provide students with the knowledge and skills to work collaboratively with members of the healthcare team to provide
patient care and manage medical emergencies.

9. Prepare students for employment in an ever-changing healthcare environment.

10. Provide students with the knowledge and skills required for pursuing professional certification offered in the field
including certified patient care technician (CPCT), certified electrocardiography technician (CET), and/or certified
phlebotomy technician (CPT).

For more information about Berkeley College graduation rates, the median debt of students who completed programs, and other important disclosures, please visit
BerkeleyCollege.edu/gainful-employment/patient_care_technician_certificate_statistics_sem.htm.
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Surgical Processing Technician
Certificate Program

Explore one of the most exciting, highly technical, and specialized environments in healthcare. The surgical
processing department of a healthcare facility is the center of all activity involving cleaning and sterilizing
supplies and equipment needed for surgery and other patient care areas.

The Surgical Processing Technician program provides students with the knowledge and professional skills
necessary to deliver support to all patient care areas within a healthcare facility. Students learn processes for
maintaining medical instruments and devices that must be decontaminated, processed, sterilized, and
distributed in hospitals and surgical centers. Graduates have in-depth knowledge of operating rooms, operating
room procedures, instruments used in operating rooms, and processes for sterilizing and packaging instruments
used during surgery.

Students who wish to enhance their career opportunities can apply Surgical Processing Technician program
credits toward the Berkeley College Health Sciences Associate in Applied Science degree program.

Benefit from:

e A strong foundation in both the theory and techniques of decontamination

e Hands-on learning in on-site medical laboratories that simulate the surgical processing environment

e Opportunities to practice communication and interpersonal skills needed for developing a rapport with
colleagues and patients

e Valuable, practical experience gained through the completion of a practicum at an off-campus healthcare
facility

The Berkeley College Surgical Processing Technician program meets the requirements of the International
Association of Healthcare Central Service Materiel Management (IAHCSMM). As a result, graduates of the
Surgical Processing Technician program are eligible to sit for the Certified Registered Central Service Technician
(CRCST) examination. Passing this examination is required to work as a Surgical Processing Technician in some
states, including New Jersey and New York.

PROGRAM LEARNING OBJECTIVES ©

Course Requirements

MAJOR CORE COURSES Semester credits

HEA2200 Medical Terminology 3

Provides a solid foundation and understanding of the medical language used by healthcare professionals through
the introduction, reinforcement, and combination of medical word parts including prefixes, suffixes, and
combining forms. Emphasis is placed on word building, analysis of word parts, spelling, special endings, plural
forms, correct pronunciation of terminology related to procedures, and diseases of the various body systems.
Commonly used abbreviations and symbols will also be introduced.

This program also requires students to obtain specific supplies, the cost of which totals approximately $725.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and BerkeleyCollege.edu/gainful-
employment/patient_care_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and some required supplies are included as part of the charge for tuition and
fees and will be distributed to students. Please note, however, that students have the right to obtain traditional
textbooks, and certain required items, from other sources. Students who demonstrate that they have obtained
required item(s) from another source may return the items distributed by the College and receive a refund of
the amount charged by the College for the specific item.

HEA2203 Ethical and Legal Aspects of Health Services 3

An introduction to the principles of law as applied to the healthcare field. Students learn ethical standards and
issues as related to healthcare.
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SPT1110 Fundamentals of Surgical Processing 4

Introduces the important role of the Central Service Department. Government regulations/standards, infection
prevention/control, quality assurance, safety, communication, human relations skills, body systems and related
surgical procedures, and medical terms and abbreviations used in surgery are discussed.

SPT2100 Surgical Instrumentation 4

Examines the basic categories of surgical instruments (simple to complex), processing standards accompanying
flash sterilization, concepts of inventory management, and management of commonly used patient care
equipment. Students learn the sterile packaging process and factors impacting sterilization.

Prerequisite or Corequisite: SPT1110

SPT2110 Basic Infection Control 3
Provides an overview of water purification systems, factors impacting water quality, distillation, deionization,
reverse osmosis systems, cleaning chemicals, and various methods of cleaning and decontamination.
Prerequisite: SPT2100

SPT2150 Surgical Processing Clinical Practicum 8

Offers supervised practical work experience in a sterile processing environment, which provides students with
hands-on experience. Didactic and laboratory skills acquired in the program are applied in the clinical setting.

Prerequisite: Departmental permission
Corequisite: SPT2151

SPT2151 Surgical Processing Clinical Seminar 2

Focuses on integrating the skills learned throughout the program with the work experience while also
participating in focused discussions and special projects. This course stresses entry-level job requirements and
upward career paths, resume writing skills, interviewing techniques, and networking.

Corequisite: SPT2150

LIBERAL ARTS AND SCIENCES CORE COURSES
SCI1120 Human Biology 3

Study of the structure and function of the human body. Students are introduced to the various body systems,
including the integumentary, skeletal, muscular, nervous, special senses, endocrine, respiratory, digestive,
urinary, reproductive, hematological/immunological, and cardiovascular. Course includes definitions,
terminology, chemical basis of life, and energy, as well as microbiology.

SCI2228 Microbiology 3

The morphology and function of microorganisms, especially viruses and bacteria, are studied. The characteristics
of microorganisms, the disease process, and the immune response are discussed.

33 SEMESTER CREDIT HOURS REQUIRED FOR GRADUATION

Governing regulations may disqualify individuals from obtaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the immunization requirements of Berkeley
College and the State of New Jersey, students applying to the Health Sciences program must provide
authorization for a criminal background check prior to registration and submit a physical assessment by a
licensed medical professional prior to participating in clinical rotations.

Extensive criminal background checks may be repeated after admission at the request of clinical facilities, and
positive findings may prevent students from completing the clinical portion of the program, graduating, and
participating in certification exams. Health requirements required for clinical courses are extensive and may
total several hundred dollars. The costs of these health requirements are borne by the student.

To qualify for graduation, students enrolled in the Surgical Processing Technician (SPT) specialization must pass
all SPT courses and Microbiology with a minimum grade of C+, as well as participate in the Certified Registered
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Central Service Technician (CRCST) certification examination. Passing this examination is required to work as a
Surgical Processing Technician in some states, including New Jersey and New York.

This program also requires students to obtain specific supplies, the cost of which totals approximately $670.00.
Detailed, itemized information describing the required supplies and listing typical prices for each such item is
available at BerkeleyStore.BerkeleyCollege.edu and/or BerkeleyCollege.edu/gainful-
employment/surgical_processing_technician_certificate_statistics_sem.htm.

Any required traditional textbooks and/or some required supplies are included as part of the charge for tuition
and fees and will be distributed to students. Please note, however, that students have the right to obtain
traditional textbooks, and/or certain required items, from other sources. Students who demonstrate that they
have obtained required item(s) from another source may return the items distributed by the College and receive
a refund of the amount charged by the College for the specific item.

SAMPLE PROGRAM SEQUENCE ©

Surgical Processing Technician Certificate Program Statistics (Semester) ©
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Surgical Processing Technician Certificate

SAMPLE PROGRAM SEQUENCE NOTE: Governing regulations may disqualify individuals from

Semester Credits  ©btaining professional certification in this field based upon
health or criminal records. Therefore, in addition to meeting the
immunization requirements of Berkeley College and the State
of New Jersey, students applying to the Surgical Processing

FIRST SEMESTER

SPT1110 Fundamentals of Surgic